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~ THEFIRST -~
e 'BIB. I COURSE?
‘vProfesSor William Swinton, of the English Department,
gave. two lectures on'The Use of the Library"” as part

- of his Wednesday afternoon course in 1873. "He prefaced
. his first lecture with the stat?ment that:

L A
‘e e

. the library.and education are synonymous.'
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. PREFACE

This handbook is intended to accompany Blbllography I, a pract1ca1
- learn-by-doing course for undergraduates who hope’ to make serlous use of
the U.C. libraries, a resource of overwhelming proportions. Taught by
11brar1ans the course attempts -to guide you through the maze of the
campus library system using libraries as teaching 1aborator1es You will
be introduced to a wide var1ety of materials: booksrfﬁerlodlcals news- .
papers, documents, microfiche, computer-generated bibliographies, catalogs,
indexes, etc. B1b110graphy Iis de51gned to make your visits to the 11brary

eff1c1ent ana reward1ng

' The use of the Handbook Jmay-vary. from section to sect10n depending
' upon the” instructor's approach because 1nformat10n is complex; and no
single set of -rules regarding:its” use, retrieval, and. evaluatlon app11es
to-all researchers and all subjects. Even though the Handbook was written
to complement the course, Bibliography I, it can also be used -as a general.

text on 11brary use
B -__ACKNOWLEDGEMENTS. " :

N 4

Librarians gather and share information, so, of course, we are indebted

to librarians everywhere. In part1cu1ar we would like to thank the Library
: School L1brary and a11 branch libraries on the Berkeley campus the staft of
the Ceneral Reference Serv1ce, whose Library Orientation Leaflets were of '

 great help, the Map and Perledlcal Rooms, and the Documents and Cataloglng
'Dcpartments » ™

As we began writing, we were fortunate to have before us the text for
U.C. DaV1s s class, Introduction to L1hrary Research and B1b110graphy This

K ' 6 : n
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fine collective work brought our thinking into focus. Thanks élso to
, Judyhﬁllisen for reviewing thc'manuscript and to the Library School's
”staffhfa} typing the many drafts. We arc indebted to the thousands of
Bihljography I students who have taught us so much about libraries and
librarians from a fresh point of view. Final thanks goes to all the
Biblidgraphy [ instructors who have over the years truly created fhis

handbook. ' . , 1
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. INTRODUCTION

The University of California hegan in Oekland in 1865 with a small
collection of books, and operated for five years before it had a library-
catalog, a list of 1036 volumes arranqed alphabetically and compiled by
a student of the class of 1870. ‘7At this time the library hours were
from 4 to 5 p.m. hbnday through Saturday, and students were not allowed -
to check out books although the pres1dent regent: and faculty could., In

)
\

' 1872 the hours weré 1ncreased in response to student protest

Now, over 100 years later, the 11brary has moved four times,|has been
under the 1nf1uence of numerous 11brar1anq, Unlver<1tv and State. yfficials,
~ has grown from a small, isolated collection in the Far West to bedome a
major part of the world-wide community of 11brar1es, and has contributed
to the Un1ver51ty s reputat1on as a source of higher 1earn1ng These
o developments have resulted -in a complex system not eas11y fathomed by the

~ general library user.

Joseph Cummings Rowell, class of 1874, became.Head Librarian'Epon~

rary
and to make this collection accessible to the Unlver51ty community, Rowell

graduation. Determined to know what was ih the'rapidly growing 1i

began the Subject Catalog on handwritten cards, completlng it in 1879.

When Rowe11 began the Subject Catalog, the Library of Congress| (LC)
was not yet in existence, and Melvil Dewey was in the process of devising
the Dewey Decimal Classzflcatlon System. * Rowell developed his own $cheme
for organizing the collection and remnants of the Rowell Classification

vSVsteh still exist on this campus. The Rowell Shelf Liet: representing
books pr1mar11y in language and literature, still stands in the Subject
Catalog Hall. Rowell nurbers differ from the LC numbers

and the books are stored separately in the Doe L1brary stacks.. You may

*Important words used for the first time are printed in italics. They are -
defined in the "Glossary" beginning on page 157, :
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Still discover some of Rowell's handwritten cards in the Author-Tltle
and Subject Catalogs.

Bret Harte was chosen Head Librarian in 1870 with the
title of "Professor of Recent Literature and Curator
of the L1brary and Museum" with a salary of $300 gold
per month. - He decllned

In 1902 the University Library began purchasing typewritten catalog .

cards prepared by the Library of Congress. It was not until 1913,'however,

. that the Ur"l‘ii/ersity Library fully adopted the Library of Congress
Classification System, one much better suited to a large collection. This !
changeover ended 55 years later in 1968 when books were no longer classed
according to Rowell's system. The last major change in the Catalog
occurred in 1938 when, due to its size, it was split into an Authar-Title
end a separate SubJect Catalog.

Today the library system contains 4.5 million books, 100,000 serial
titles, 34 million manuscripts, 225,000 maps, 840,000 microforms, 990 ;000
- pamphlets, and 33 000 sound recordings. It is staffed by 11brar1ans,
11brary 3551stants and student employees




SECTION "It

THE CARD CATALOGS -

w

: , o
"Information and Inowledge will continue .
to multiply at a rate so great that no. -
human being can expect to absorb and retain
more than a tiny fraction of it all. - The
emphasis in the future will increasingly
.~be on how to retrieve knowledge."

" . . . . " . .
' o ' : - Wilson Riles -
' San Francisco Tironicle

July 4, 1976
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S THE CARD CATALOGS: INTRODUCTION

o

{

One of the most 1mportant reference tools in a library is the card
N catalog, the most comprehen51ve l%st of cataloged material, It lists
‘every cataloged book and perlodlcal in the library, gives the location of
those materials.or directs you to a service desk where you can find help,
has informational cards which indicate altemative spellings and entries,
cross references, additiongl 1library. locations, and filing rules which may |
affect your approach. Because each card describes the cataloged item in
detail, it often gives the user enough 1nfornatlon to~<ec1de whethersto
check it out. This chapter describes how to locate library items by u51ng

the card catalogs. , ., .

‘The card catalogs .provide many points of access to the collection, as-
‘the cards on the next few oages show. The main access point, known as the
main entry ‘is usually the “author card and. g1ves the most complete. informa-
tion. The malp entry card in Doe Library's Author-Title Catalog will tell
vou which campus libraries own a particular item. For many 1tems, this is
the only card that ex1sts in the Doe Library Catalog. N '

- i
Other access points are titlé, series, joint author, subject, andcall

:number. The Author-Title Catalog contains the main entry, | t1tle, joint
author and other added’ entry cards ‘The Subject Catalog contains the
subject cards; the Shelf List has cards arranged by call number.

Doe Library has separate Author-Tltle and-SubJect Catalogs,‘ This
arrangement is called a divided catalog. In other libraries the author-title

and subject catalogs may be’ comblned this arrangement is called a
T

di ctlonary ca talog _ : ) &

Tt
—t
E 4




. THE AUTHOR-TITLE CATALOG AND.
_ THE CATALNG CARD

]
.
A
S

L]
e

The. first step in learning to use the. Library is to become fhmiliar

with the card catalogs.
catalog cards, is a good place’ to begin. *
typical main_entry card and 111ustrq€qs the following discussidn.

;j/'II. uutuor..or Pidin intry

Understanding’ the details of their components,
The fictitious card below is a

- L]

3

-

[}

r s 11I. Jitle,
'T. Tall N7380) Hershey, Jean Kay, 18831945 J\uthor, “iivion
umber 13! The lm;kwounm of Al'rican art, hy Jean'K. liershey' (andl Murcy J. :
yel, e? Hinowl, 20 &, &HJHLLM_MLIMA 1967, v
. . Ii¢ Imprint
; 6t p. iths,, nnp M cm. o {Covke-Naniels lecture series, no. 1)
o . E R ..
91 e S v . T Manitel tao S copies ¢ R, [
71 ERBCr1p * 5 Three Jectures pn-nnrml at the' enver Art Museum in wnjunuiun —- .. Dollztion ‘ ’

with an calithition Januwary b h.hnmry 15,

tive Noter
- ’ S Opiginally puhh\qu\l in 1S,
L Bibliography: ‘p. 63 64, : i
. ‘. : ‘ ‘ . *
. . . O

T Tyrapinoe wa Art, Afrvican. 2. Africa=Civilization.. 3. Negroes in Alrica.

V1I. Lracing [ l. Ilmml Mercy (L, 18951908, Joint author., LI, ﬁenvor. Art Museum,
1. ritle, (Setiv) Co : °
. ‘ ‘ NI w7, L AN S “07-14133
L ’ : . i \
| /ﬁ'zny of Congress I

~

J2iT. Other Tyiormstiion

L. Call Number
The. call number (N7380 H4 1967) 1nd1cates where the. book is shelved {o) you
can findit. There are several parts to the call number: =~ .
A. C1a551f1cat10n= Number : ‘

a subject area.
the history of twentieth century African art.
thus be shelved with other books on the same subject.

The c1a551f1cat1on number thCh is the f1rst set of numbers, represents
In the example, N7380 is the classification number for-
Books with thls number will

e
.~




- .

* B.  Book Number e SN

“ C.. Edrtlon . N

o Here is an example-of how books appear‘on-the shelves.

;_Dﬁ_ L1BrarX4Locat1on ’

L1brary location is’ 1nd1cated in a number of ways

A

The second set of’ numbers is the book number and is usually determlnod
by the author's last name.” "H4" is read .as a decimal number (H.4),+
even though the decimal point is rarely typed in. This often causes
some confhs1on when look1ng for books on the shelves. .

o .

ar

N7380 |'N7380 N7380 7399 | 7399 |. NZ399
c8 .

H35 | H4 c6 | cé7
N . 1967 .

Note that in the exafiple above, the classification nmumbers e
are,read as whole numbers, N7380 before N7399. The book

numbers are used; deC1ma11y desp1te the. absence .of any dec1ma1
p01nt H35 is read H. 35 and is shelved before Ha.

When more than one: ed1t1on of a book is owned by the library, each
edition, except the first, will have its date of publlcatlon as the '
" third element of the call number

o

The Doe L1brary Cth]OL@ 1list the. holdlngs of many other rdnmue lnhrarlos
and. in this sense are unlon catalogs. :

| 1. A call. number W1th no locataon mark means that the 1tem
is in the Dpe L1hrary stacks [ S .

&
e 87 N

R . RN )
13 ) - | ﬂ
o . . o .
[ S
, . . .
” 5

R Pl
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R A location mark may be stamped beneath the call nu‘mber ‘ ['_
S 311ke thlS N7380 .
“H4 - |
J\JW:D ! .
3. A stamp in the lower left margln m1ght 1nd1cate another ‘
' location.
A
4. A plastlc cover with a blue top 1nd1catea the item is in
Moffitt Undergraduate Library. o ~ .
5. There may be a card follow1ng the main entry wh1ch looks N o,
Lo 11ke thls ' C -
' . - ' , o : R
I —— .--'. S _._...:_,.‘...._._....... - ..// D S U AP ._...._.____T
lN738O Hershey, Jean Kay, 1883-1945. The backgrounde of i
African art. - 1967.% (uard 2) :
T el Addltlonal copy or coplec in: ". - |
) [ . . ] ; _v i
: i oo
- et ermm—a—ate s - R . or " . ‘
| ; ’ i
b i o Y S — e - ;
S /*'.‘//~ o
; ,
¢
. A .l | N 1
14 | -
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- IE. Author, or Main Entr);'. -

" On the same line’as the classification

, nunber is the author's name and
usually his/her birth (and death) date, - In many -cases, guthorship is.
attributed to an organization (Corporate Author). rather than an individual
(Personal-Author); if no organization or personlis considered the author, -,
the title of the work will be the main entry. Examples of these three

forms of main entry are shown below.

, _ . .
l ‘l. T - : : - . ! B
El : . : o

N7380  Hershey, Jean Kay, 1883-1545. - | R

H4

The backgrounds of African art. New

1967  York, /etc. _ ' A :Persdnal Author

_ ' Main Entry |, .

ey,
i

Q335  Intemational Busineés'i Machines vCorporation.. 1
A12I56 ~ Data Processing Division . s

- Bibliography of simulation. S c&i-pb ate Author
» ,.(' R ' Main Entry

¢

S~ o

WA

v

v D16 ‘The significarice of historical research. -
| ossa T IR Teem

o " Title Main - .
Entry o

TS
N
-y a. ,
. :
. N



. . . L ) . ) ) . . . . ,.Q ] . . . Y
o . Sl . . ssaxduo) .u..o Axeaqr . . 0
SEWTLO . eneoL, ,,.Nomﬁx em.owmnz
4 B . L . . ‘ . ~...f, v..... ~ ] . . . . .
. L : “(soydeg) .oﬁuﬁa I S N -
SUMSSTY 3Ly “JaAusq ‘II uo:g:m u:aoﬁ ‘C961-G68T ‘" AoIsy ‘Tawmimy °1 : éBupordy *IIN .
- ‘BOLIFV UL SaoxdoN ‘¢ | :oaumua.ngﬂulmuﬁﬁ ‘7 CUBDTAFY ‘qay T ) . I =5

' . . ) . . . . . .\, -
: . . . .
' . E . .

¢

y . "
© *p9%g *d :dudesforrarg T
e _ o "SY6T Ut paystqnd ATreutdiig
o i : ‘ mvma .bﬂ:nom pue ﬁm:ﬁh “UOTITQTYXO UB YITM.
TIBTTOD A - : coﬁusn:ou ut =Som§ 31V 29AuS( SYy3 I8 pojussaxd Saan3ddT aaay],
_ " setdod’ gog ou peaaWuITY,

830N owﬂ« _
- ~dgaoseq ‘1A

I8 ..om .moﬁu_m aam3291 maoaﬁn-oxoou. w 82 - dew ..w;ﬂ .a.vov

qutaduy AT : _ . *L96T "uUsuuRB], EB OTqrd "YIOX MAN: °pPd Pz " TSuMTH
ot . . ‘r 3.54 :Em_ »oﬁuo: ‘Y ueap B ue :wuﬂm«. Jo spunoadyoeq ay] -
. ‘ - "SY6T-£881 ‘Aey ussr .xmgmua=

 equiny
. TTRD °I

. *upg ‘Joyny
© eTATLFINI

—_—

_.n_.Scm utej X0 ‘Ioyjny °II o ) B _. o : o




III. Title, Author Statement, Edition Statement .

“A. T1t1e '

Followmg the main entry is the t1t1e of ‘the work unless~ the t1t1e
itself is the main entry. In our example, The Backgrourids of African
Art is the. t1t1e - : - . -

>

B. Author Statement

: When more than one person is respon51b1e foraauthormg a work their
names are listed in the ‘author statement

C. Edition Statement

If more than one ed1t10n of thls work has’been publlshed it is 1nd1cated
in the edition statement, notlfymg that the book has been updated.

IV. Imprint

- Imprint means.rlace of pub11cat10n, publlsher, and date of publlcatmn ’
Imprint mformatmn can help you determine Televance of the publication.
For example, a book published.in 1870 in London on African art.will provide

 a different perspec:tlve than one publlshed 100 years later in the Un1ted o
States . . S .
Lo . . s . te y

V.  Collation .

A, Pagmatlon, Illustratlons Size

- This mformtmn mclude= the n1m1ber of"pages in the book (Do you
~want a short, concise hlstory of African art or EVERY'IHING between two
' covers?), and notes whether there are: L

111ustrat10ns (111us. or 11 ) ’ portralts (ports )
statistics (stat.) . : .tables

~ diagrams (diagrs.) o . plates .
frontispiece (front.) S '

Size describes the helght of the book in centlmeters

B. Senes

'A series is a continuing collectlon of volumes, 1ssued separately and .
, often written on the same subject; a series is de51gnated by pare:ntheses
. . In our example, "(Cooke*Danlels lecture series, no. 14)" is the:series -
: statement. - The series title can lead you to other books on the same
subject. Series title cards are filed in the Author-Tltle Catalog
" For more information on fmdmg series, see page 32. :




o

10 ; . | - . f/.‘
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'VI. DescriptiveiNotes = -.

» s . y
X 14

A.- Bibliography,:'r+;
o , B . : ' [

The fact that a.book contains a bibliography-is. one of the most important
notations on the catalog card. Bibliographies may lead you to-more

- materials on your topic.

e, S
S

B; Other Descriptive Notes

Y ‘Other descriptive notes may include a wide variety of important informa-
tion about the book, such as whether it is indexed, is a reprint, a
translation, or has variant titles.. The descriptive notes on the card -
for Backgrounds of/ African Art tell how many copies were printed, that the
book was delivered as a group of lectures, and that it was originally .

published in 1945. ‘
" Tragings 1list all places other than the main entry where cards for a work
~5 can be found ,Soythat [librarians and other researchers can trace them. There -
- ‘arevtracings ‘for“subject and added entries.- - '
o T ’ . . . Ll K _ -
: " A, Subject'Entries . =~ -

Since books nay! deal with more than one subject they may be listed in .
the Subject Catalog in more than one place. Because'a book can have
only one place on the shelf its major subject determines its classifica-
‘ tion number. Additional Subjects are listed -at the bottom of the card 4
- in the tracings preceded by Arabic numbers. By locking into the Subject
N Catalog under these headings, such as "Art, African', it.is possible to
- locate more works on these subjects. s S

B.  Added. Entries

¥+ The, term added entry includes all entries for illustrators, joint authors,

translators, editors, important writers of prefatory: material, title, and

,series. These entries are typed in, or added, at the top of the main "

. entry card, and provide additional access points for that material. Added
- entries in the example are "Himmel, Mercy J.". '"Denver. Art Museum",

the title, Backgrounds of African art, and the series title, Cooke-Daniels

lecture series. - . o : - -

VIII. Other Information =~~~ " = .

Y

L ~
i

A. Classification Numbers -

- The number ih the lower left corner of a card is the Library of Congress
‘number, and the middle number is the Dewey Decimal number. A variety -
of libraries ‘pu;'chase catalog cards- from the Library of Congress. A




11

library using the Dewey Decimal system would, upon receipt of this
card, - type in the-Dewey Decimal number in the upper left hand corner
of the card, while libraries using the LC system-type in the LC
number. The library may also alter the number. slightly, depending
on the needs of its collection. . S

B.- LC Card Order-Number _ o o A - o o
> lower right hand corner of the card is the number
libraries use if they want to order this card from the Library of
- . Congress. Some cards also show an Intemational Standard Book Number
R '(ISBN) which is used to. order the book from the publisher.

The nbmbef in the

Now that you understand the details of the.cétalog card,_take:alloqk'
- at a- full set of catalog cards for the book by Jean Hershey and Mercy Hinmel.

Hershey, Jéan Kay, 1883-1945.

N7%80 . ' .
H4 . Ihe backgrounds of African art., by Jean K. Hershey [and] Mercy J.
1967 Himnel. 2d ed. New Yorhk, Hiblo and Tu
T : T Himmel, Mercy J., 1895-1963, joint author.
ART, AFRICAN _ ' , o SR
. . . "N7380 Hershey, Jean Kay, 1883-1945. e ' .
N7380 | Hershey, Jean Kay, 1883-1945, He , The backgrounds of Africuan arr, by Jean K. licrshey [and) Mercy J. T
Ha The backgrounds of African ‘art, 1967, llincl.  2d ed. - New-York, Biblo sand - Tamien, 1967, .
1967 Hinmel. 2d ed. New York, Biblo an : j o ’ : ’
o | QDenver;” Art Museum. -
TN . AFRIC%TfCIVILI%AT‘ N7380. - Hershey, Jean Kay, 1883-1945. by Jean b llorsh (anid) Mercy J.
Y ; ; .10 114 the backgrounds of Africun art, by Jean K. llershey [an rey J.
NT38C - Hershey, Jean Kay, 1883-1945, : . g . aan K. Hershs _
44* ,\ ) The ‘backgrounds of African | 71967 Himmel, 2d ed. New Yorh, Biblo and Tanncn, 196 , ;.
Himel. 2d ed. . New York,“BabJ E . ] h
— . . ’ : Yoo T = N
. o : e ' The backgrounds.of African art. :
. NEGROES' IN AFRI N7380 Hershey, Jean Kay, 1843-1945. . . .~ L
- , 114 The backprounds of “Af'rican art, hy Jean X, Mershey [and] Mercy J.
:N7580 " Hershey, Jean Kay, 1883-194 1107 Himwel. 2d ¢d. New York, Biblo wnd Tannen, 1967. DR )
114 Fhie hackureamide af Afwi ; < ] ' ’ . .
S 1967 h o — ; ' seture series, rio.- 14)
Cooke-Daniels lecture series, no. 14. 0 in conjuct ion
N7380 Hershey, Jean Kay, 1883-1945. _ - '
) 4 ) - The buckgrounds of Africun art, by Jeun K. Hershey [and]} Mercy J.
\ 1967 Hinmel. 20 ed. New Yurk, Biblo and Tinnen, 1967. ’
~ J ; o
64 p. illus.; map. A28.'cm.. (Cooke-Danicls lecture scries, no. 14) ) :
. . . . : : - veproes in Alrica.
cLimited to 500 copies.” ¢ ) - < benver. Art Muscum,
o Three lectures preseiited at the Denver Art Museum in conjunction ' o R
: ) with an exhibition Juary and February, 1945, L e :
~ Originally published in 1945, : o B ST B
o Bibliography: p. 63-64. - T . _ _ ’ SASRCAE
L . . ' . |
' o i 1. Art, African. 2. Africa—Civilization, 3, Negroes in Africa.
| Lo T L. liinncl, Mercy J., 18Y5-1963, jeint author. I[1. Denver. Art Musewn.
.. . ITl. Title, . (Series) Co T, " N .
N 3 -~ . LT e
' _ N7380.04 1967 O 709°:6 Lo T67-1R133.5
|;ihl"ﬂl")‘ of Congress '

Q .
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- FILING RULES‘FOR THE AUTHOR-TITLE CATALOG

How are the millions of cata;og cards in the Author -Title Catalog filed -
and how. can you find the one card you need?. An entire book of rules govern-
ing the filing cof catalog -cards has been written and is ‘continually being
revised. We have sumarized. the rules for you; knowing them can make the :
d1fference between finding or not finding the item you need.-

There are separate rules for. the Author-Title Catalog and the SubJect
Catalog.” Those for the Author-Title Catalog beg1n on thls page; the rules
fcr the Subject Catalog begin on page . - o

1. BASIC RULE: Filing is word by word, dlsregardlng punctua-
tion, except that single surnames precede all other entries
beginning with the same word

Adams, Samuel Hopkins ’ T ‘ ' .
Adams Memorial Society . : N
Adams prize essay

Adams, Thompson, & Fry, firm

e

T

2. COMPOUND NAMES and FIRM NAMES (unless a personal name) are

filed as separate words:

Bancroft (H.H.)& Co.,[personal name for flrm]
Bancpoft Philip ,

Bancroft Library o o
Bancroft—Whltney Co., San Franc1sco [flrm name]. :

3. _ARTICLES in all languages at the beglnnlng of t1tles, and at
: * the. beglnnlng of Arabic names are ignored in flllng a, an,
the, le,'la, les, gli, al-, etc. However, . names lncludlng
place names beglnnlng with aﬁtlcles, are filed as one word,
beglnnlng w1th the article: _ A -

5,

La Ramée, Pierre de

Laramie Co., Wyo."

Las Vegas, Nev. = ' ' :
'Aubesplne, Gabruel de, bp. of Orléans n i

Artlcles appearlng 1nternally in t1tles are not ignored: 'Journal
of ard history of 1deas. ; . -
_ g K ‘
4. PUNCTUATION MARKS in corporate entries are-disregarded in-
f111ng _ o L 3

. United Nationleonference on Tfade
United Nations. Economic Affairs’ Dept.
United Nations: Studies - o

. "\\\ : : I\l

s

al- LaQanl, Ibrahlm Ibn Ibrahlm B ' . o .

’(1
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5. HYPHENATED WORDS in general are filed as two words.
‘ Exceptions mclude preflxes, such as: anti-, bi-, semi-,
pan-, pre-, etc. _ 4 \

6. NAMES WITH A PREFIX may be .filed either under the pref1x with
_ the remmder of the surname, as one word: _

Dos Passos, John
.La Fontaine, Jean de

or under the name: -

Gogh, Vincent van
Casas, Bartolome de las ‘
depending upon the language used and the nature of the prefix.
(article, preposition, or a combination of the two). For
information about usages for specific languages, consultthe
- - Guide to the Use of the Author-Title Catalog (coples at General
I Reference Desk and Catalog Informatlon Desk) .

7. 'M Mac, Mc are mterflled as Mac:

McAllister, Quentin
MacBride, Robert
Machiavelli, Niccolo
M'Intosh, William
lMcMullen' Roy

8. FORENAMES f11e after single surnames of the samé word. Given .
- 'names-+-of royalty, for example--are arranged alphabeﬁlcally by
by the de51gnat10n, \then (when more than one numeral) \fmnerlcally:

George, W1111am _ : '
George II, King of Great Brltaln _
‘George III, Klng of: Great Brltaln -

9. INITIALS SINGLE LETTERS and ONE LETTER WORDS are all 1nterf11ed
as one letter words-before longer words beginning with the same
letter. Entries consisting of initials plus words are interfiled

w1th ‘those con51st1ng of 1n1t1als only : : '

ACTH Conference. ' (51ngle letters) - : \\\'
A.C.W. e ) (initials) ' o . o N

A capella singing ~ (one letter word), - R . '
A., D. ' o _(initials of personal name) ‘

.




10. ACRONYMS (words formed from the ini

of the successive parts or ma
are interfiled with initials:

tial letter(s) of each
jor parts of a compound term) -'

Cey M. (initiéls)
COBOL (acronym)
C.P.A. . ~ (initials)
CUNA international (acronym)
o~ ) ' ) .
11~ ABBREVIATIONS are filed as though spelled out, if commonly
- known: ' C ) : '
Dr. = Doctor .
"~ Gt.Brit. = Great Britain
) Mr. = Mister
e Mrs. = Mistress
: - St. - = ) Saint _
s A U.S. = United States -. .
12. NUMERALS in titles are filed as though spelled in the language -
of the title: . ' '
'.pne hundred (English)
100 gcent : (French)
v S hundert'_ (German)

— \

Henry VIII and the Lutherans (title of @ book) is arranged as if
spelled Henry the Eighth.... = .. S -

" DATED OR NUMBERED PARTS OF A WHOLE are,arrangeatcﬁrcnolog_icéuy. or
numerically or both. Thé usual alphabetical order applies for
subheadings of an entry of the same date:

13,

House of Commons
House of Lords.
House of Commons.

€t. Brit. © Parliament,~1681.
Gt. Brit. Parliament,»IGBL.
Gt. Brit.  Parliament, 1823.

. .Army Air Forces. 7th Air Force. SR

- U.8 3
,U.S.'Army Air Forces. 8th Air Force. A
U.S. "Army. = 3d Armored Division. |
U.S. Army. Second Army. - '
. U.S. Army. Pifteeth Army.
| ) - " [\ " -
U.S. B86th Congress,.2nd session, 1960.

glst'Congress, 1st session, 1969.

-

B
N
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1
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7
P

4. BLISIONS CONTRACTIONS, DIALECT and COLLOQUIAL FORNB THAT CONTAIN 1
AN APOS'I'IK)PHE are f11ed as one word: .
. d'art = dart_' R
can't = cant
. boy's = boys S
“T'aint’ = taint

5. EDITIONS OF THE SAME TITLE are f11ed chronologlcally, the ear11est
first. .

6. MDDIFICATION OF CERTAIN LETTERS affect the filing:

a = aa Finnish, Norweglan, Swedish
‘% = ae Finnish, German, Swedish

o = oe Finnish, German, Hungarlan, Icelandic,’ Swedlsh
¢ = oe Danish, Norwegian .

u = ue ’German, Hungarian, Modern Turklsh

b =th Icelandic s
88 = oeo Finnish . S
48 ‘= aa = Finnish, Norwegian, Swedlsh

v = u - gothic type-
vw = w  gothic type - 2

There are special filing rules for Bible, Festschriften, Pseudonyins,
Transliteration, Voluminous authors, etc. For information, :mqulre
at the Catalog Information Desk or General Reference Service.

B
2

C 23
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CLASSIFICATION.

1

We live in the midst of an information explosion. The sheer volume of
data and information and the output of the publishing world make it more— -
necessary than ever before to organize that output. We organize knowledge
so that we can find what we want and want what we find. - 4 )

~ How is knowledge organized? The ancient Greeks classified the world
into the basic elements of air, earth, fire, and water. As children we
played "animal-vegetable-mineral’, one of the simplest ways to classify
ur experience of the world. Certainly our methods of organization today
re more sophisticated, yet we do not know how the brain classifies , stores,
d retrieves data. Happily, the ways libraries organize knowledge is not
so complex. , - ' ' C

Library materials may be organized by any number of attributes, such as
author, color, or size. However, most libraries organize material by subject .
to bring like topics together for research and browsing purposes.- Sometimes
certain library materials are not integrated with the major collection,- but'
may still be .organized by subject. . ‘ PR L BN

How aré . subjects organized? Whilé it is trie that much of what we know ,
is accumulative, it is impossible.to: treat all knowledge <like building blocks ...
in a pyramid. Some ‘subjects overlap, change in importance, or have no clear
place in the hierarchy. How subjects-are organized is a problem of classifica-
tion, ji.e.,'the organization of knowledge". o o .
"8 -/ ' 2 :
" The best known system of classification is that developed by Melvil Dewey .
(1851;1931) ./ ‘His system groups all knowlédge, as represented by library
materials, /into ten classes, each class indicated by an integer. :
v o ' ,
Dewey's ten main classes are:

0 Generalities 3 ‘Social Sciences’ 6 Technology (Applied Science)
¢ 1 ;Philosophy 4. Language 7 The Arts e
2.;/Religion ° 5 Science .. .8 Literature : '
Vi ' + "9 “Geography § History
Expahs/i_on of the classes is possible through decimal divisions. -This system =
is based in part on Francis Bacon's philosophical chart of human learning

ry

‘Wﬁex’;e the three main classes are memory, reason, and imagination. These lafcei'
evo/lved inte history, philosophy (including the sciences), and fine arts.

h.

/
/

&
;o
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- Most academlc and large publlc libraries use the L1brary of Congress .
system of classification rather than the Dewey. =The Library-of Congress ‘

‘letters of the ‘alphabet. Expansign is possible by the addit

system is a subject scheme developed just for ~that 11brary utilizi
" of Bacon's scheme as well as Thomas Jefferson's cla551f1catlon of his

- bits

personal library. The LC system is more practical than the De system since’
it is-based on an actual collection rather than Dewey's abstradt)theory o

knowledge. It is organized into 21 main classes which are des'gn ed by -
' letters

~and numbers. Here is a partial outline of the L1brary -of. Cppgress system.

A.. General Works o ‘;_ SR " G. Geography, Anthropology
AC - Collections G - Geography, Voyages,
AE - Encyclopedias o . Agagez’ yoges,

" - AG - Other Reference o ’ GA - Geography, Mathematical
Al - Indexes: CL - § Astronomical
AN .- Newspapers , -~ .GB'- Geography, Physical
AP - Periodicals . S GN - Anthropology, Ethnology,
AZ .- History of Knowledge R & Ethnography

. . GR - Folklore -
B. Philosophy,’ Re11g10n GV - Sports

B - Collections, History, Systems H. Soéia1 Sciences.
" BC - Logic .

BD - Metaphysics _H - Social Sc1ences (general). )
BF: - Psychology HA - Statistics | 3
BH - Esthetics ' R HB - Economic Theory --.... . - .
BJ - Ethics __ a HE - Transportation § =~ . __
BL - Religions, Mythology - Communication ' ‘
BM - Judaism HF - Commerce "including tarlff
- BR - Chrlstlanlty . HG .- -Finance
BS - .B1ble » HJ --Public Finance *
. . T HM - Sociology, General &
C. History-- Atnciliary Sciences - Theoretical
- - -HN - Social History §& Soc1a1
(B - ‘History of Civilization - © ‘ Reform -
CS - Genealogy " HQ - Family, Marrlage, Women,
CT - Biography- etc. .
' : - - HV - Social Pathology &
D. History (Except America) - ‘ o Corrections ‘
A . ' ‘ ‘ ) ’ HX - Commmism, Socialism,

D - General History ’ ’ ' Anarchlsm s .
DA - Great Britain . Coo o R _ (ot
DC - France . "J. “Political Science
DD - Germany :

’ etc.- . . J - Documents

- e T JA - "General Works —

E&F. America = . ~ . JC'- Theory of the State T

- o S ' - © JF-JX. - Constitutional Hlstory '
E11-E143  '- America (general) L JK - United Sta?\:
E31-E50 - North America (gemeral), -~ JQ - Asia, Afnic \Australla
E151-E770 - United States | S0 ete. .
F1-F970 - United States (local) . IR o AN

.- F1201-F3899 - Latin America : - ' : \
' ‘ - B B . \\




K. Law
L.'.Education, ' L

"1A - Hlstory of Educution
LB - Theory ‘§:Practice, Educatmn
Psychology, Teachmg
. LD LT- - Un1vers1t1es & Colleges
. by country S
. I_'
M. Music
: Lo '\_’
"M - Music (genefal)
" ML - Literature of Music:
- ML - Mus1ca1 Instructlon

_' N. Fine Arts )

N - General

NA - A®chitecture
" NB - Sculpture :

NC - Graphic Arts, Drawing,
Design .
i ND.- Painting .- SN
ST R NK Applied Art

Language and Literature

Pz - Fi"ctiég_n_ & Juven'ile Literature

P.
ST p . - Philology & ngulst1cs
. PA - Greek § Latin Phil. § L1t
PB - Modern European. Languages (gen.)
PC - Modern Romance Languages
PE - English’
.PE - German
PG - Slavic . ,
PM - American Ind1an Art1f1c1al Lang, -
: PQ - Romance l1teratures .
- PQ1-3981 - French
-~ 'PR - English Literature
. "~ PS --American Literature

Library mater1alswh1ch have been class1f1ed have clasS1f1cat1on numbers |_

- assigned to them and are shelved alpha-numerically.

~* have not’been assigned classific
title, order of arr1val - size, etc
When a book. treats: more than one
f1cat1on numbers, nor is ‘it shelved

in several places.

19

- Q. Science
QA - Mathematics
QB - Astronomy
QC - Physics
‘QD - -Chemistry
-QE-.- :Geology
QH - Natural H1story
QK - Botany—— .. .
QL - Zoology s el
QM - Human Anatomy . B
QP - Physiology
QR - Bacteriology
Medicine
S. 'Agrlculture, Plant § Anlmal
Industry L Yo
N N
;. -SD ~ Forestry o
SF Vetermary Med1c1ne
' I
T, ,Technology ’
. |
TA - Eng1neer1ng (general)
. TK - Electrical Engineering
TR'- Photog:raphy (techn1cal)
U. M111tary! Science s - o
Naval ience , .
;Blblmgraphy § L1brary

Sc1ence

Z116- sso - Book Industry 5‘
2665-997 - Libraries,- ;
Library Sc1ence '

le001 9000 - B1bl1ography

L1brary materials which

ation nunbers might be- orga.n1zed by author

top1c, it is not given several ‘classi- -

A book is. gziven only

one class1f1cat1on number and appears in- only one place in the stacks. The

- Shelf .List, arfanged by call’ number, lists books in the
on the other hand; has
‘'The SubJect Catalog, discussed in ‘rhe N

. next chapter,. promdes mu1t1ple access pomts for any one 1tem e

-the_stacks. The Subject-Catalog
major subject discussed. in a wor.f(

-

order they appear in
a card for each
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- THE SUBJECT CATALOG

‘({5

The Subject Catalog, located on the second floor of Dée Library just oqfside

. the'Reference Room, can-be used to £ind books on a particular subject when -

- you do not have specific authors and titles. Books are listed in this catalog
under headings which describe the main topics of their content. Subject:
headings are typed at the top of the gatalog card or on a separate guide-card -
or are highlighted in the tracings. D ' : s '

N
i ®

Sybject headings sometimes- are the words that first come to mind." For
ekample, CHILDREN'S LITERATURE, MIGRANT LABOR, PHOTOGRAPHY. On the’ other

- hand, they may be very different. For .example: - .

\-A’v . 1 e

- . Subject . Subject Heading Used v
' World ‘War I : EUROPEAN WAR, 1914-1918 =~ -
World War II . . ' WORLD WAR, 1939-1945 -
. American Indians . INDIANS f R S -
' : % INDIANS OF NORTH AMERICA ﬁ
- : INDIANS OF SOUTH AMERICA
Rapid transit : * .LOCAL TRANSIT T

Cross reference cards (also called see references),ihfthe SubjectfCatalog,wéll‘,
direct you from a term that is not.used to one .that is. For example: '
. ¢ ) : N o - e - '

" Abstract art *
. " see = . . :
Art, Abstract ' R i S

. Because the Subject Catalog has gone thpough(éhanges over a long period of
> .time, you will sometimes need ingeﬁuity_and patience to use it successfully.
Don't hesitate to ask the staff at the General Reference Desk when you rieed
assistance. T PR = L o .
' . S, Vs . -

'LIBRARY OF, CONGRESS SUBJECT HEADINGS LIST I

The first step for many projects in library reésearch is to convert your:

subject assignment into key words and phrases that you can find in the

Subject Catalog and other bibliographic:l sources, such as periodical

‘indexes. 'You can save time by going first to the two large red volumes
of: Library of Congress Subject .Headings (sometimes feferped.tq as the
"Subject -Headings list" or as the "LCSH"). Your chances of finding .

~ sources of “information will bé improved if you use the Subject Headings - .
list to compile the best possible list of key -words to use in searching
through -the Subject Catalog. In Doe Library copies are located in the ' |

. ~Subject Catalog Hall and at ‘thé Reference Desk. Copies are also available
at'Moffitt Library and at some branch libraries. This enormous list' of -
terms does several things: o ' .

oy o
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i. It vrefers you from °ubject terms that are not used to. ones that
are.
2. It tells you how a term is subdivided, so that you can Sometimes
: start with a highly specific heading.
3. It may include-"scope notes" definhing the use of your term, whlch
" might not be clear. otherwise. .
‘4, It may give you the suggested call number or call number range,
4 for materials in your subject field: or for different aspects of
‘that field. However, be wary of dependence on such numbers. There
4 are often many other classification numbers used for a topic.
5. It leads you to. related headlngs for further information.

The - flllng arrangement in the LCSH differs from. that of the Subject Catalog
LCSH files first by 51ngle ‘word and its subdivisions, then by inverted

heading, then by heading with parenthetrcal quallflcatlon, finally by head1ng
as part of a phrase.  The Subject Catalog files in alphabetlcal order, ignoring
punctuation. Here is an example of each method: . .

LC Subject Headings I (& Subj,,ect Catalog o
ANIMALS : v ANIMALS
* ANIMALS-POETRY l; C ANIMALS. AS ARTiSTS '
 ANIMALS, MYTHICAL ' ANIMALS (IN NUMISMATICS)
ANIMALS (IN NUMISMATHCS) . ANIMALS,. MYTHICAL '
ANIMALS:AS ARTISTS e ANIMALS--POETRY

Flllng 1n the Subject Catalog is explalned more fully beglnnlng on page 27.'

Terms used as- subject headlngs are printed in the Subject Headlngs llst in
boldface (dark) type, as seen in the example for LNERGY CONSERVATION on the.

opposite page. - N e
Under the correct term are three klhds of headlngs 1n regular type-

sa: . (see also) 1nd1cates headlngs for related or subordlnate ¢
topics. v
¥x: 1indicates that a reference has been made from this head1ng
. which is never used to the heading.in boldface type above’ it.
) For example, if you. looked up CONSERVATION OF ENERGY RESOURCES
! " you would be directed to "see ENERGY CONSERVATION". =< -
[f./i XX 2 1nd1cates add1t1 onal related toplcs, usually broader in scope.
If you looked up the terms under sa a1d XX, . you would :find them Drlnted in
-/ / Doldface type with thelr wn set of sa's, xx's and x's. .

':.'I‘he 51mo1e rule_of thunﬁ_ls Use any headmgs you f1nd approprmfe except
. those listed undetr x. _

Y Not ‘all the boldface terms llsted in the Subject Headings llst w1ll be found

* in the Subject Catalog, only those that apply to the books ir the Berkeley
‘collection. The Subject Headirigs volumes are based on the collection of .
the Library of Congress, four times larger than UCB's, and therefore 1nclude
headings for many books, not avallable on this campus.

's




: : otron red : Machinery
rclotron resonance Energy scates . ;
A f:';‘:::i:znmm n(;:y,iu) See Euerxy levels (Quantum mechanics) umﬁ:bmt;ﬁ:meenng) .il
' Eanergy gap (Physics) : Energy’ transfer : .\ bl g10 }
) b "Fermi surfaces sa Direct energy conversion : ;Vl hﬁcﬂ drawin I
“ . - Free clectron theory of metals ! Hest—Transmission v . Vl::hamcal cogio e:mg | .
: ,Hantree-Fock spproximaion . . xx Force and energy . . Mechanics ‘
x"Band theory of solids : Traasport theory - ' ' Moo . /
xr Cryyallograpay, Mnhemucal- — Tzbles . . Military engincering . |
Flectrons ' e '+ Mining engineering -
Mot theory - Ed:de:vii?ia‘tﬂe of 1943 . © . .Municipal engineering © ¢
g:::;lm“méow' . 3 x Takrouna, Battle. of, 1943 . guclear enzmeennz
Solids * : ., 4x World War, l939-l945—Campu;m— o l;:e‘an enx‘:neenng .
- Wave mechanics S .. Tunisia . . Pla?:::::nze:n; gineering
Energy budget (Geophysics) . ’ . .m:,lgd ﬂﬁ:, (UPJ”E) B Railroad engineering
= :l:::f:::; : m Enforcement measures (qu:muonal law) g:xckoads:::z:s:nu:non
oot budget (Geophysics) mi?i.f:::f' ol ionellaw) * Reliability (Enginicering)
Hydrologic cycle - Sec Law enforcement. ' Reservoirs
Ocean-atmosphere interaction Enga (New Guines poaple) . e Rivers
' . Terresarial radiation: B AaeE . : Roads, :
x Budget, Energy {Geophysics) , ‘: Ethnol::;—New Gumu o Sanitary engineering
. &x Armospheric radiation S Enga languag: . oo Sea-walls =
Force and energy o . X Tsaga language . © . Statics )
Geophysics xr Papuan hnxuuu : ’ : Steam engineering . .
Solar radiation - . . Enmemeut _ Steam-engines s
3975 C " Structural engineering -
Ty comserration > foieed 7163.39) o8 (3D 2 Subwayy
Here are’ entered general works on the’ ~— Diseases and pests A . Surveying
gonservation of all forms of energy. s# Engelmann spwuce beetle Systems engineering N
o Works on the conservation of a spe- Engelminn spruce bestle ' Tolérance (Enpneenng)
' cific form of encrgy are entered under. xx Engeimann sprm—Dneuu and pests Tunoeling
that form, =g Petroleum conserva- Esgeani lsnguage . Veatilation .
-0 -tion.Worhontheeonaetvmouofan-_ zr Kwa langusges . Walls .
s Foy sl concept are entered |p e nacelles (Acropane) ¢ . Water-supply engineering
I under Force and ey - See Aerophna—Nlce!les T Constmcnou . o
[ R“yd':' e " Hpsesos7iz) U Tehesy -
x Conservation of energy resources A:::edhcn — Abbreviations o
Conservation of power resources © ' Arches ) . .- — Ability testing - .
Zr¢Conservation of nanwal resources .. .Architecture S . .~ — Abstractirig and indexing
Power resources : . Bioengineering N ~ Accounting (TA183)
. Recygli aste, ctc. - Biomedical enxmeenng E - — Authorship
' . Energy conversion, Direct i - . Blasting . - ‘ , : - See Techpical writing
" See Direct energy conversion Boring . o — Bibliography ‘ .
- Energy distribution, Spectral : " i Breakwaters . - sa Engineering literature R
—, See Spectral energy distribution -~ . .Bridges - — Classification . s
' Gap (g ). (Qcrresg ' »vBuildinr ‘ ' T Co‘l:i ;;fhv:::n gotlldm:uther cbndmons :
*'x Gap, Energy - . ; Canals ' L
xx Energy-band theory of solids - o : - Chemical nmm, ) c  under specific mpneenng .
Photoconductivity . . Civil engineering : - subjects, eg. Civil engineering—
' Solids ' : C!mxﬁcanon—Boob—Enmeennx ' * Cold weather conditions; Strip
Energy levels (Gusntum lldnic) - " Curvesin engineering C Co;mmg;coldn::od:r conditions
; © sa jahn-Teller effect _ _ Dams - o S weather co : .
chal-croamng specu'o-copy . Dikes (Engineering) o A (Eng:neennx) oy
. Nuciear excitaton ;- ) " Docks : _ - . . xx Enaneermg .meteoro B
. Tnpletmte : o, Dru'nl..ge IR S _ —g::puterprogzl)s . . .
o Pheray Yol ' - Earth : : ’ - . - Contracts and 'specifications (Dmect) o
Zxr Nuclear excitation - . work . L - ; Bhe (TA180-182) .
Nuclear physics - . - Electric enginesring e | I (vl -
© . Quantum :heory e - F.ng;mee'mg meteorology . ‘Exzxm ;’l‘; undesr Contracts o
— Charrs, diagrams, ete. : - . Eugmeem:g ‘models . ; — b . ) .
— Tables, etc. . T B " Engineers L T . 5: Exixnlaeennx den!ﬂ
hw aratabolizm . ’ | . Pnge ) S — Electromechanical analogies :
: s Basal metabolism . Environmental engineering ‘ tes and costs: (Direct)  (TA 133) ;
. ‘”‘”"‘”""‘* - Blochemxcal oxygen demand . . . Fillers ('.Enpneenng) - v :Esnm“ Cost effectivenesy .
. . XX Btoenefxeucs o o o FO"—"“'.‘I u:pneenng . e - Engincering economy” ‘
" ' reabolism o G Sogmesring - . : Mechanicai ens:neenns—Esumates
. —-Termmolosy ‘ . ' g:r‘;?s . i 4 o ‘and costs I .
Ener, immersion - ; , . .. Estimates md
< Sg ;‘futof wetting . - - Hydraulic eagineering S x C‘ vcﬂ“e:smeenns— tima
" Energy research urces a.earc + [nducil : eermg R : Example undér ‘Cost; Costs; ludustrul, .
- Sec Power reso R . o m,:ngn@émg) : ? ' . und inder reference from Estimates B
E“srg ;?wo:ﬁ:ourcu' o L ) Low tempmmre enme:nng L Eummanons. quuuons. ete. (TAI ‘9)

[&N

EMCZ_:

A FuiText provided by Eric —
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- Conversely, many subject headings not on the. lJ.st do appear in the Subject ' ‘
Catalog (see "Headings omitted", p. viii of LCSH) because the list gives :
only’ examples for certain categorles and -subdivisions: WAGNER for musicians
(not Mozart or Beethoven);' LINCOLN, WASHINGTON, and NAPOLEON for rulers
and statesmen (not Jefferson or Stalln), HARVARD UNIVERSITY (not Yale for
Princeton); UNITED STATES and NEW YORK (CITY) for jurisdictiohs (not
Iceland or Oakland). ‘These and many other representative headings are llsted

. on -page xiv of the Subject Headings list to inform you that you cannot

- expect to finil listings printed for most names of persons, corporate bodles,
places, particular bridges, chemical compounds, ete
The words "Dlrect"'and "Indirect" (1n parentheses after some subject headlngs)

l indicate two methods of subdividing a subject heading by geographical terms.
‘A ‘direct subdivision is REGIONAL PLANNING--MENDOCINO ¢0., CALIF,; an. indirect

'subd1v1s1on is ENERGY CONSERVATTON--CALIFORNTA--MENDOCINO CO. If you wish |
a fuller explanatlon, read the sectlon "Local subd1v1slons" on page xii of -
the Subject Headings. list. v

Subd;v1s1ons of subject headings provide another way to give your. research’ e
focus. They are listed following a subject and are preceded by a dash. 'The. o
most commonly used subdivisions are listed and defined on pages xv11i-lxxii —_—
of the Subject Headlngs llst. They include such terms as:
(SUBJE_CT HEADING) —-BIBLIOGRAPHY AT . , ‘ o
‘ B © =-CONGRESSES : . - g .
--ENVIRONMENTAL ASPECTS R ‘ :
: --PERIODICALS = . :
© = . =-POLITICS AND GOVERNMENT
: _ ——SOCIAL LIFE AND CUSTOMS
Many subject headlngs were not subd1v1ded until Tecent years.' With the -
increase in the number of books. publlshed the trend of ‘the Subject: Catalog
has been to:provide.ever more specific terms. The best approach is usually < -
to work from the most specific headings to more general ones. For example,
' you might start yéur research on a subject with the heading ‘FLIGHT--PHYSIO-
LOGICAL ASPECTS--AGE FACTORS; but you should not neglect the books llsted
under FLIGHT—-PHYSIOLOGICAL ASPECTS ' L

You w1ll notice that there are varlous forms of subject headlngs. Because et '_N_

|

‘logic as to how headings compare with each other in constructlon. Take |
these examples of headlngs for material on women, g1ven in. the order in
which they appear in the Subject Catalog.

CHURCHWORK WITH WOMEN - 'WOMEN IN POLITICS

WOMAN (THEOLOGY) S WOMEN--PORTRAITS
WOMEN AND THE SEA™ . . . WOMEN SPIES

OMEN AS -DIPLOMATS ¢ . WOMEN'S RIGHTS
WOMBN,\ BUDDHIST A |
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SUPPLEMENTS TO. LC SUBJECT HEADINGS

Quarterly supplements with annual cumulations update the Subject Headings
list. These supplements sometimes include major changes, especially when
social issues are'involved. The 1974 changes were not incorporated in the
two red volumes. For exampke, if you look in the 1974 supplement, you will .
find that the headings for materials about. women have been radically changed.

 TRACINGS--A USEFUL SHORT CLT |

When you are unable to find an appropriate subject heading for your topic, '
you might try an approach through subject tracings, (see page 10). You- Lt
can often use these tracings if you already know of a book on .a certain -
subject and want to find additional books on the same subject. (Tracings
preceded by Roman numerals tell you the ways the book is listed in the
Author-Title Catalog.)  For example, you are studying the social aspects
of schizophrenia, and you already have the book Society and Personality
Disorders by Samuel Weinberg. To find more books on your topic,-you can
begin by looking up Weinberg's book under his name in the Author-Title
~Catalog: S : T o . s

RC554 Weinberg, Samuel Kirson, 1912~ _ o
Ve Socicty. and ‘personality disorders. New York, Prentice-
. Hall1952. = ° . T

r 1 (538 p. illus 22 em. (PrenticeHall soclology series)

L Personality, Didorders of. 2. Soclal peychology. | LTitle,
RCS54.W4* - O *c1680 . . 52-11863rev §

Library of Conzress . r37at2,

Tracings

EX) o . v

-~ - - .

‘The subject tracings on this card are: "Personality, Disorders of" and
"Social psychology". Look under these headings in the Subject Catalog to
see what else the Library has on these subjects, and check the Subject
Headings list for additional lines of pursuit. SR
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When you have found the subject you want in the Subject Catalog, check the

" tracings on other cards under that subject, espec1ally on newer cards, for

possible further leads. Traclngs do not agways appear on older cards.

Y.

Still another approach is possible. For example, when you do not find the

- _terms TENURE or FACULTY TENURE, either in the Subject Headings list or in

the Subject Catalog, and your imagination fails you for other terms, ,you
might go to the Author-Title Catalog and look up "tenure" as the first word
of a title. There you may find various titles of interest beginning with
that word. = Tracings on some of these cards will list subject headings

such as COLLEGE TEACHERS-—TENﬁRE and TEACHERS--LEGAL STATUS, LAWS, ETC. _
Now: go to the Subject Catalog to check them out. _The ‘same approach, if you.
want materials on "kibbutz," w1ll lead you to' the head1ng COLLECTIVE
SETTLEMENTS--ISRAEL. T

QUIRKS OF THE SUBJECT CATALOG : Cn .

The Subject‘Catalog has some features you should know about:

1. There are no "see also" cards in the Subject Catalog. For
suggestions of related terms, consult the xx's and sa's in
- the Subject Headings list.
2. Some subject headings at the bottom of the card are not repeated
" at the top. Instead, they are highlighted at the bottom in ‘
pink-and the card is preceded by a plastic-covered guide card.
3. A blue line appears above some headings on cards. This
indicates that the subject heading under the blue line is
to be ignored. The blue-lined cards have been filed or
1nterflled with other cards under a new form of the heading. The
new head1ng appearscnla guide card preceding the blue-lined
cards. This method is used instead of era31ng obsolete. '
- headings. .
4. The Subject Catalog is not completely gulde-carded. Belcareful'
¥ to check -for headed cards between the’ guide cards.
5. ' Some subject heading cards for. newly cataloged books are ina ~
small prellmlnary file at the end of the . Subject Catalog

SOME ML\TERIALS WHICH WILL NOT BE FOUND IN THE SUBJECT CATAIDG

Not all books in the Library are listed in the Subject<Catalog Some are
listed only under the author in the Author-Title Catalog Some materials

_not usually in the Subject Catalog are: _ . T

\Novels, plays, poetry. ¢ o

Mlcrocopy materials (see L1brary 0r1entatlon leafelt No 12:
Microcopy Collections).

Many theses and dissertations with call numbers beg1nn1ng 308t.

Some mater1als from foreign countries acqulred under a special
government program, with call numbers beginning Xu80.

‘Materials in the Temporary Cataloging Pool (TCP) given temporary
numbers (such as 5050A XS259) untll complete catalog1ng can be

done.

32
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“FILING RULES FOR SUBJECI‘ CATALOG

"1. SUBJECT HEADINGS are printed at the top of catalog cards or on
separate guide cards. Entries within a subject heading are arranged - ‘
alphabetlcally, with different titles by the same author alphabetlcally,
by title: . .

Art--France

“ Evans, Joan,
Art in medieval France. v

//.

Guide artistique de la France.

5 Hautecoeur, Louis
L'art sous la.Révolution..._

Hautecoeur, Louis
Les beaux-arts en France.

' Pob&, Marcel
Das-Klassische Frankreich.

2. FPERIOD DIVISIONS ' arrangea chronologlcally) precede other divisions of
main headings: .
Engllsh literature
English literature--Early modern (to 1700)
English literature--18th century
English literature--20th century v . _
English llteréture--Hlstory and criticism , ) .
Engllsh 11terature——Study and teaching.
3. PERIOD DIVISIONS FOR SOME SCIENCE SUBJECTS are arranged in reverse
: _chronologlcal order: : o
Physics——lQOl-'
Physics--1801-1900
Physics--Early works to 1800°

W
s
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4. DIVISIONS OF SUBJECT _HEADINGS OTHER THAN PERIOD DIVISIONS are

1nterf11ed in one alphabet, regardless of punctuatlon

Art
Art--To 1800

Art--Bibliography °
Art--France
"~ Art, French . v
Art--History ‘
Art in literature
Art nouveau
Art--Study and teach1ng
5 WORKS ABOUT AN AUTHOR are arranged with the author's name alone, then
with subject divisions; then with individual works in alphabetical __
. order; then with other headings beginning with the same name:

A “Shakespeare, William, 1564-1616 . L

'Shakespeare, W1lllam—-Ann1versar1es
Shakespearé Wllllam——Influence :

Shakespeare, Wllllam/All's well that ends well
Shakespeare, William/The winter's tale

-~

Shakespeare and company, Paris
Shakespeare family

6 POLITICAL DIVISIONS AND OFFICIAL AGENCIES OF A COUNTRY are 1nterf11ed

with subject divisions:

‘ 9

Germany——Blbllography

Germany (Democratic Republlc, 1949~ )
Germany, Eastemn’ - - | » .
Germany (Federal Republic, 1949- ) ‘
Germany--Foreign relations .. : : '
Germany Heer. )

Germany in literature- ] A
Germany--Intellectual life '

7. RUSSIA has subject divisions 1n?erf11ed with the off1é1al agencies of
the :Imperial ‘government. After 1917, official agencies are arrgnged
chronolog:.cally under the successive governments :

* Russia. Armiid .
Russ1a——Pore1gn relations . ,
Russ1a Gosudarstvennafd Duma . T -
Russ1a——H1story——1689 -1725 (Peter I)
Russia--History--1941-19u44 (German occupat:.on)
Russla—-Hlstory--1953--

Russ1a—-H1story--Phllosophy




Russia (1917- R.S.F.S.R.) Armifa .
Russia (1923- - U.S.S.R.) Armifa
¢ : Russia (1923- U.S.S.R.) Constitution

8. ENTRIES ON THE HISTORY OF A PLACE are arranged chronologically by
. périod (the most inclusive first); then by other divisions;
1] . \

Gt.Brit.--History
Gt.Brit.--History--To 1845
Gt.Brit.--History--To 1066
"Gt.Brit.--History--B.C.55-~A.D.449
Gt.Brit.--History--449-1066
Gt:Brit.--History--Pictorial works

9. ENTRIES ON THE UNITED STATES are arranged in one alphabetical order;
S within U.S. History the arrangement is chronological. '(Note: the book
Subject Headings uses three different alphabetical orders for this
subject, and is thus not in accord with UC Library practice in this
instance.) o ' o : '

Army '

Constitution '
.--History--~1775-1783 (Revolution) -
.~-History--1861-1865 (Civil War)

---History--1865- - .

.~-History, Military oL

.—-Histgry~-Sourqes . . SR
Supreme court . ) S : v ")

cCcc coccac
NN VLN

. There are thousands. of CROSS REFERENCES.in the catalog:

Berkeley, Célif;-LDrugs and youth
. see ) _
Drugs and youth--Berkeley, Calif.

-

Cross references under geographic or cultural (ethnic, linguistic,

X / _national, racial, and religious) terms are being.replaced by a printed
o v list, which will be more nearly complete, easy touse, and convenient

' for area, and ethnic studies. The current edition of the printed list
may be consulted at the Subject Catalog and General Reference Service,
and at other service points. 1
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FILING IN A DICTIONARY CATALOG

.Many branch libraries have a dictionary .catalog (interfiled author, title,
and subject cards) as opposed to Doe Library's separate Author-Title and

" Subject Catalogs. When searching in a dictionary catalog use filing

~rules for both author-title and subject catalogs. Combining the riles
becomes complicated only when you are searching for a card the filing
“word of which may be used for an author, title or subject entry. _

EXAMPLE:

Glass, -James liadison, 1&7h4-
— _ . Student and faculty activities.

Glass fibers

*. _ Haley, John, 1936- |
Glass fibers. - ‘

GLASS' FIBERS

Gluck, Edna May, 1940-  °
Modern fabrics out of glass.

- <:)

The author cards are filed first, followed by subject and title cards in
varying order, depending on the branch library. In some catalogs, the
author, title, and subject cards might be interfiled in that order. In
others, the order could be author, subject, and then title. A third
possibility is author card follbwec} by interfiled title and subject cards.
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‘- WORDS FOR THE WEARY

. - ! . '
After reading all of these rules, you may now feel confused, or indif-
ferent, and firmly believe you'll never even .approach an”understanding
of the system. However, you have now been alerted to’some of the
intricacies and complexities that all library users have to face when
searching for material in any card catalog. o .

3

There are three steps you should always take when you experience-
difficulty in finding what you are looking for: '

1. Check the possibility that. the key word may be misspelled.

2. Try all possibilities: this is best done by continuing
to look a bit farther in the card tray after you think:
you've reached the end of the search. This works best” ” P
with Corporate entries and compound sumamgs. . '

3. Ask a Reference Librarian to check dver your work before
you dz;cide that the item you need is not in the Library.

,”"‘\. ) .

 THE SHELF LIST

The third catalog that you wili find very useful ‘is the Shelf List,

. consisting of main entry cards arranged by call number -- the cards
are arranged as the books appear on the shelves, You may use this ‘
catalog for browsing, which is often more fruitful than browsing in the
stacks, since some books. may be’ checked out, = : . :

The Doe Library Shelf List is in the Subject Catalog Hall and is the

shelf list for the Doe Library stacks’ only. Each branch- library has its
own shelf list, but many are not available for public use. _ '

37
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PROBLEM MATERIALS IN THE
'CARD CATALOGS

SERIES

A series is a number of separate works, usually related to one another,
issued in succession under a collective title. When author and title cards
for individual works in a series do not_exist in the Author-Title Catalog,
problems can occur. Let's say you are looking for a book’ for which you do
have the author and/or title but you do’ not find either entry in the
catalog. This does not necessar11y mean that the library does not-have the
book in question. It is quite possible that what you seek is a separate
volume in a series for which author and title cards have not been made.

Wheén you are trying to locate such a work your task is to identify
the title of the series to which your book belongs. To accomplish this
you must turn to sources other than the Author-Title Catalog:

' 1. Bear, Eleanora A, . Titles in Series; a Handbook for Librarians
b and Students, 1964. This work and its supplements Iist all
. . the titles in series under the senes t1t1e (analyt1cs). -

2. Library of Congress/National Un1on Catalog (LC/NUC) Complex

C (see p. 42). This highly important set will have main
entr1es for each of the volumes in a series cataloged by
LC. The title of the series may be easily identified as
it will occur within the parentheses at the-end of the
collation and it may also occur as a ser1es added entry _
tracmg at the close of the LC/NUC ent ) ST

3. Cumulative Book Index (CBI) (see p. 44). 'I‘hls source will also
note tae series to which a ‘monograph helongs under the main
. entry -of a work.

‘Having identified a series title by using any of these sources you must thén
search the Autho;;-Title Catalog to see whether the Library system.own it.

~ One common t&pe,of series publication you will find in the Author-Title
Catalog consists of issues published by a society, agency,~ ‘or other corporate
body under a non- dJ.StlﬂCthe series title such as '"bulletin", "papers", -
"pub11cat1on" - and the like. You may approach these series much as you would
:perlodlcals (see p. 69), for they recelve similar bibliographic treatment.

38 .




That is, there are no cards for separate issues in the Author
though the issues may have individual authors and distinctive titles.

vy
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{

-Title Catalog even
Only a main -

entry card for the series will be “found. under the corporate author followed by the
title. Also like period1cals, al/i issues of such- ser1es w111 have the same call

number, See the example below. . , \\\.g\'\\
. “‘\\~\'\
8
QER2Y Minnesota., Geological Sutv-y. -
AS1S Educational sarfes, 1- ;
Sciences M!nnupo!h. 1985- S : . e
mo.in. V. fllus,, mape, . ‘ E

. ~ .
!NF‘CH\“ATION ABOUT HILDIND3 AVAILARLE
AT SOTUNENTS C3PT. AnNT RZHU31SAL Sas

I W Goology-m. b ' . . .
. ' ' .CU. 4/T2 emf ) .

L (\’ ' - N=Doec, 1

Another type consists of a series of monographic works issued in a uniform
style under a collectlve title. These monographic series have been treated =
variously in the UC Berkeley card ‘catalogs through the years. The least amount of
catalogmg information consists of only one card under the series title (main
entry) along with partial holdmgs, location mfornatmn, and call number. The =
‘call number remains the same for each individual title in the ser1e5' only the g
volume number (the dast element in the call number) will change. Such mm:mal .
cards may have stamped notes indicating that you may obtam more mfonnatmn regard- :
ing holdings (not authors or titles) at the Periodical Room Information Desk.

The following example typ1f1es such a series entry : N

Coeoe et neriodical dm—:!

J

Fot |ssur:s ned
!

P

P'é25 Norwagian studies in English, no.1-3,c-/; .
N6 . . . '
Oslo, 1953-72 - ‘ .

no. .
Title varies: no. 18, Oslo studies in English. : -
Published by the British Institute in the University- of Ollo no. 1-8, -

&, : -

~ . . L

to. ' , . ,,.7.
O o - CU 68.rev.




Once you have discovered such a monographic series in the Author-Title Cata-
log, you may want to further identify all the volumss belonging to it, 1 om ‘
‘especially when'they treat the same subject. 'If you found the series title
for your book in Baer, you will have already identified the authors and titles .,
of individual volumes issued up to Baer's latest supplement. When, however,
you have used LC/Nu: or CBI or you want to find out which titles of that |
ser1es the Library owns, you must do the following: '
" 51, Search the stacks under the series call number. All the titles
may be on the shelf so that going directly to the stacks may be
the most efficient route. . (Should all the volumes in the series

not be there and you have not consulted Baer, a recent volume will
-most likely have a list of previous titles in ‘the series.)

2. Search the Shelf List as it may have main entry cards for individual
. volumes in a series following the series entry. Or there may be a -
list of authors and titles.of individual volumes (analytics). When
- this information is available you may proceed d:.rectly to the stacks
to retneve the volumes ‘you require. .

3. In many instances the Per1od1ca1 Room w111 be able to as,51st you in
learning which volumes (hot 'authors or t1t1es) of a series the
Library has received. :

Monographic series recently cataloged are represented in the Author-Title. o
Catalog by cards—for-each author and titles in the series. Some series may E '
also have subJect cards for individual volumes in the Subject Catalog and, thus
have received 'full cataloging. More mportant, -each volme within such a

" seriés will have a series added entry card made for the main entry so that
.all volumes owned by the Library will be brought together under the title of
the entire series. When this much information is- .given in the catalogs you
need not search elsewhere for individual works in a series owned by the L1brary

SERIES ADDED EN'I'RY CARD
: ‘Commu_nist' China problem research series, ECZ2. A .
LA1133  Chung, Shih, fl. 1953- '

C4s5 | .Higher education in.Communist China. Kow—
\ loon, H.K., Union Research Institute [1953]

97 p. 26 cm.  (Communist China problem
. » research series, EC2) S .

Cover title.

Bibliography' p.- Ih=95: oL ; : el
‘ < N o
: 1. Un:.ver51t1es and colleges—China. IR : . .
. q . ) “ RS a2y
e o L31133.0h5 . B O rev. . 55-41537 ~ L &ZB&;:

. ~
i~
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“When all the volumes ina ser1es are on the same subJect they w111 have -

: the same” classlflcatmn nunber; when, however, separate monographs in the ,

o ser1es treat different topics, their classification numbers will be d1fferent .
~ You may easﬂy obtain add11.1onai information on your topic when all the

volumes in a series are on the Same - subJect 'A series of fifteen volumes
on- the sa.me subject, however, should not be g1ven as fifteen separate .

c1tat10ns in a b1b110graphy, but merely as one citation under the series
.t1t1e. o S A . b

BOOKS IN PROCESS 'I'EMPORARY CATALOGING POOL

Lhterlals that have been g1ven mcomplete cataloglng aré in two maJor
‘groups: Books - in Process and the Temporary Cataloglng Pool (TCP) .
The 'Books in Process List" contains a small percentage of recently M
: acqulred materials soon- to be cataioged.. However, the maJonty -of '
: nntenals awartmg catalogmg will not be found 1n any list. The "Books
in Process Llst" is on mcrof1che, rwdlng equ1pment is in RGB, the
Subject Catalog Hall, the Loan Hall, and other campus libraries. ,

» Temporary Catalog:ng Pool cards have been issued for 11brary mtenals
" .. which probably will never be more fully cataloged because the works are
'con51dere(1 to be of msufflclent mterest. Matena;ls given TCP catalogmg

~ “have only main entry cards in the Author T1t1e Catalog. '

o

.

cete o e these and so many other items have been | given-

o entry cataloging only, it is necessary.that you
use b1b110graph1es and mdexes to supplement the card
catalog . i - _

'LC» L
"
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5 .- o FORMRE INFORVATION CONSULT :
Books .in Process = A X | "Books in Process LlSt" on f1che :
Dissertations, Theses ‘ X "General Reference § Branches |
Y ' .4 | UC_Extension Media Center §
F11ms X Publlc Libraries
| |Manuscripts = o
“(letters, diaries, X Ba:;c;o_ft, vLaw‘, Mp;lC
- etc.) . '
. X -
Maps. © | Map Room . |
Microcopy Newspaper/Microcopy Room § -~ % |-
Some | some- Library O'rientationvLeaﬂet #12-'4'“"”
Music 'scores X | Music L1brary & Pub11c L1brar1es
. | Newspapers ! X | ,Newspaper/'\hcmcopy Room ‘
. . ‘/ .
\ ) - } - Specml "'pam'’ collectlons :m most
Pamphletsl ' ;ome s?me 11brar1es o .
' | Periodicals’ ‘. X n Per10d1ca1 Room & Handbook, p.
R L " - | Newspaper/Microcopy Room, Music
- | Phonorecords X | & Morrison L1brar1es Pub11c
: ' ...~ | Libraries . e ..
| Photographs X. | Bancroft public' Libraries
s " . |some .|some REB, Periodical Room, & :
Series - Handbook, p. 32. |
' , Cataloging Information Desk;
Temporag Catalogmg ioanol-glalf et 1 }s

HOW DIFFERENT FORMS 01= MATERIALS ARE REPRESENI‘ED ‘
~ IN DOE LIBRARY CATALOGS R




SECTION 1+

LIBRARY, MATERIALS
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- REFERENCE MATERIALS AND SERVICES

A Reference Woflg is one to which you refer for a specific piece of
infq’rmation, whi;eﬁigr\loring the remaining contents., There are many different
types of Reference Materials: trade. bibliographies, periodical indexes,
encyclopedias, dictionaries, to name a few. Materials of this type can be
divided into two broad categories: - ' o L
1. Directicnal materials, which usually do not provide definitive

information, but rather. direct you to sources of needed -
_ Information; and =~ 3 v : .
o 2. Source materiils, which will themselves contain the information
- you need. T - :
* The line between directional and source materials is often indistinct;
- depending on your needs, some source materials also may serve-as directional .
‘ '~ materials, and viée_~versa.. ‘ . o , , '
Using reference méteria,l? -in a library ‘system can usually be seen in.
terms of EITHER: . - - . ; —
S answer%' g a specific question, for example: How high is Mount
erest? .or, When did William Shakespear¢ die?, by using -
reference materials designed to provide facts quickly, often -
called ready reference materials. There are many thousands of-
such materials in the University Library system, and examples
Wwill be given below. Bibliography I is not designed to acquaint
- you with all ready‘refere;;ce_'ma;_erials, just ‘a selected few. If
you have a question requiTing this kind of information, you may
want to ask a reference librarian for help. OR, N : »

b
.

<

2. 'résearching a subject. Such research may involve marny specific
‘questions, the answers to which may lead to more questions; in -

fact, library research can be a ‘seemingly endless progression.
- of questions. Subject searching, using campus library resources, .
" 1s a prime concern of Bibliography I--that is, Bibliography ‘I
- will help you develop a plan or strategy for effective library
research. : : .‘ ' -




—
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Even though all the resources of a library system can be considered

"reference" materials, the most familiar kind of refereuce— material is the
reference book. The Reference § Bibl1ography Room (REB) of Doe Library has
the largest s1ngle collectlon of reference books on campus. - Th1s collectlon,
and Doe Library, generally, has a subject emphasis in ‘the Social Sciences and
the Humanities. Reference books for those subject fields wh1,ch have branch
libraries (see page 140) are housed in the 'appropriate branches. "Thus, . ° |
R&B has only a few selected reference books concerning 'forestry, biology, ﬁ
music, etc., whereas branch 11brar1es hold the maJor reference. collect1ons '

for the1r fields..

When you are using a 'reference book for the first time, askb)‘rom‘self '
how does it work7 That is, how is it organized? What mfonnatlon does it .
contaln‘? What sorts of mformatlon does it exclude? - What time period does

I 1t cover? And, of course, w111 it be useful for your research purposes?

'I'he qulckest way to answer these questions 1s to take a few mJnutes
before using the book and br1ef1y scan the preface, introduction, and
espec1ally the instructions for use contained in most :reference books See |
how the book is .arranged by lookmg at the table of contents, and see whether
the book is indexed. Some reference books are well orgamzed and easy to use;

* others are badly orgamzed and confusmg, but, in-many cases, are the only
‘ones ava1lable : : '

DIRECTIONAL MATERIALS =~

‘B'.ibl.iograp}'z.ies are central to effective library- use. . 'lhe kind of
b1bllography with which this course is. concerned is’ called Menumerative" or - '
"'systematic'’ b1bllography—-smply d 'list of writings and other forms of
publlcatlons. The materlals found on any particular llst are present
- because all 1t§n/s have somethmg -in cmlmon--for example, they are written

by the same person; they are published in the same country, they deal Wlth
" the sjme subJect etc. T . : :



41

Your task is to dec1de wh1ch blbhographles to use in, a glven

' 51tuat10n

B IS L]
LIBRARY CATALOGS

’ Library catalogs come in, many dlfferent formats. The most fam111ar
format is the card catalog, discussed 1n Section I. The. catalogs of other
‘libraries publlshed in book form also may be uséful. These are. read in the
same way as a ‘card catalog There are many great research libraries in the
* world including, of course, the Un1ver51ty of California le‘rarles. The::
. printing of book catalogs of these research 11brar1es make knowledge about
~their holdmgs readily available to 11brary users anywhere in the country, -
Many items in such collectlons will be found in no other library, but are
available to you through 1nter11brary loan (see page 122) Or, the catalog

of a spec1ahzed research 11\brary may be arranged so it will uncover '
material available in the University of Callfomla L1brar1es you may not °

have found in any other way. . %

Following is a representatlve llst of printed 11brary catalogs many
~ othiers are available in Doe L1brary s Reference Stack area, For subJectSJ;Ot ‘
covered below, check the' REB Card Catalog’ underi  (SUBJECT)--Bibliography.

American Phllosophlcal Society. ' Guide to 't'he' 'Arch:wes a:\d NhnuScnRt
Collections of the APS, 1966.

Arthur and Elizabeth Schlesmger L1brary on the I-hstory of Women in
: America. The Manuscript Inventories and. ‘the ‘Catalogs of
i Pilctures, '

\

* Early Non-Conformity, 1566- 1800; ‘A CataI gie of ‘Books ‘iri Dr. Williams'

Fisk Un1ver51ty, Nashville. **lerary D1ct'io'nary CataLg ‘of the ‘N_e;gr_g'
Collectlon .oy 1974, , . -

Folger Shakespeare L1brary. Catagg of Prlnted Books.. ' 1970,

Hoover Institute of War, Revolutlon, -and 'Peace, Catalog of the
Western Langusge Collectlon, 1969 1972 Supplement.

New YO’k Metropohtan Museum of Art.- lerary 'Catalo s 1960..




UNIVERSAL AND NATIONAL BIBLIOGRAPHIES - o - o

Systematic or enumerative bibliographies attempt to 1ist books, journals,
pamphlets, and other materials which when taken together, comprise the
. Tecord of mankmd's intellectual achievements -

" National bibliographies which list publications issued in a single
country, and trade bibliographiesr-which record publications of interest to
. publishers and book-sellers (the "book-trade"), are two comén types of
. systematic bibliography. Neither of these, however, approach the ideal of
universal bibliograpby--an exhaust:we world-wide listing of tne literaturé
in all fields appearing throughout history. Perhaps the closest ‘thing to a
true universal bibliography is the published book catalog of .a great national
library, whose holdings are not limited by such artificial barriers as langu-
" age or country of origin._ ‘Institutions such as the British Library (formerly
the British Museum Library) ‘the Bibliotheque Nationale, and the Library of
Congress (LC) are national lnbraries of this type. Even when taken together,
however, they fall short. of___a true universal . bibliography- -their collective
. holdings do not co'mpris"'e a@“f s1éte collection of the total mumber of
, publications that have passed off the presses of the world si,nce the.inven-.
tion of movable metal type. . . . -

Published book catalogs such as the Library of Congress/National Union }
" Catalog (LC/NUC) Complex (see below), are useful- for a muber of reasons

1. for locating materials not available locally, but only through
interlibrary loan; _ o .
2. for verifying the existence of certain’ publications, determim.ng
. proper main entry, and prov1ding supplementary descriptive
1n.fomation, _

'3, for decisions relating to acquisitions--a library may not purchase
a particular item if it is available at a near- bz library; and

4. for psychological reasons--it is ‘nice to have some measure of |
control over the vast amount of material published each year.

"I'he LC/NUC Complex consists: of:

' " NUC Pre-1956 Imprints, 1968+. In the process of being published this
' set WiIl be completed in 1979 in approximately 610 volumes.

‘ LT
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NUC 1956 through 1967 1970-75, in 125 volumes

A

- NUC Current 1968+ in monthly, quarterly, and annual 1ssues

Slnce the first set noted above 1s 1n the process of be1ng published, when
the ma1n entry of an older publlcatlon for which you are look1ng falls near
_the, end of the alphabet, you may f1nd it necessary to use: ' .

LC/NUC Autlior Lists, 1942-1962: _A Master Cunnllatlon, which replaces a

series of older sets pul. “ished since l§1§, upon wFEEh the. LC/NUC

Complex is based.

T —

You should remenber that even though -a book is publlshed in a certaln
year, it may not appear in the LC/NUC compllatlon of that year. -There may be |
a time lag and it may appear in a later campilation. In addltlon,.there are
‘numerous cross reférences provided in the LC/NUC Complex; if you can not find
a book under the first term you use, do not g1ve up. Try another entry or
use a later set of the LC/NUC Complex. -

L The NUC is a union catalog, giving library locatlons for books in .
~about 700 North American 11brar1es. Since June 1965 the LC has also publlshed
. the NUC Register of Additional ‘Locations, recording locations reported to the
. NUC after tltles had appeared in a publlshed cumilation. g

_ ' Since 1950, entrles in the LC/NUC Ccmlplex have been rearranged by ubjec
and publlshed in annual sets called the LC Books: - SubJects series, now
_retitled the LC Subject Catalog This series of volumes is most useful to

" the student who does not know the author of a book and wants to see what _
books have been written on a certain topic. The LC Subjec"t 'Catalog, 1950+, _
‘uses LCSH subject headmgs and may be used to supplement the Library's subJect

catalogs.

The L1brary of Congress alsoApubllshes analogous catalogs of speclallzed .
3 materlal : : . : -

. LC/NUC Motlon P1ctu:res -and Filmstrips. 1953+ since 1973 titled:
‘Films_and Other Materlals Tor ﬁoj ection. - . .
LC/NUC Music dnd Phonorecords, 1953+ $ince 1973 tltled Music,

: on Musm, ' - ecordﬂg_ , v -
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T e,

_ Another mdlspensable b1bllography is the Cumulative Book Index (CBI) s -
1898+, which attempts to list all English books wherever published, and )
all U.S.. publlcatlons regardless of language. Since the CBI includes a-
sﬁb_]ect approach, you can use it to supplement the L1brary‘s sub_]ect catalogs'.l

TRADE BIBLIOGRAPHIES S B
Books ‘are pro&uoed'liy business firms called publishers. When an author
completes a Book s/he. may sell the rights of publication to a publisher, who
~ then assumes respon51b111ty for:seeing the book . through the various stages of
-"publlcatlon"--brlnglng the book to the readmg public. "prmt:mg" is® the
- number ‘of copies of a book produced at any one time; if the supply of an
espec1a11y popular book is exhausted, the publisher may order another print-
'mg--thls printing is identical in most respects to. that of the flrst. Same
popular books may go through many printings, in both hardcover and paperback.
As long as a publisher has copies of a partlcular book available in the '
' warehouse--even though it may have been published many years before--it is
~ in-print. When the supply is exhausted, the book goes out of print, or "o,p."
When 51gn1f1cant changes' are made in the contents of a book, the publisher _
;may choose to issue a new, . re\rlsed or second edltlon, later ed.1t10ns are ,
then LLsually numbered 3rd _4th, Sth, etc. ’ T i

For research in which recently publlshed materlals are essent1a1 the

~use of current trade bibliographies is jmportant. You may use trade
b1bllograph1es to 1dent1fy new materlals on topics of :mterest, ‘to, purchase
books, or to verify information obtamed from older sourcss. When you find -
a book in such a gu1de wh1ch after- checkmg Doe Library's Author-Tltle
Catalog, does not aopear to be in the Library system, check the "Books in
Process List" ‘available on mlcroflche Due to processing delays a book often
will be available in the L1brary system long before cards are filed in the

. Author-Title Catalog. - There are a number of b1b110graph1es of current materlals .
with which you ‘'should become familiar. A o

Books in Print (BIP)
SubJ ect ‘Guide to Books in Pr1nt
~ BIP Supplement '
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BIP is an annual listing arranged separately by author, title, -and
.. subject (Subject Guide to BIP), of around 360,000 in-print books;

- the total increases every year. ' In addition to author, title, and
subject, information given in the various volumes of BIP includes:
price, edition mumber, type of binding, publisher, year of publica-

~ tion, illustrafions, the name of the series to which the book -
belongs, if any, and the ISEN. With- this information BIP can be .
used to-order any in-print book. ' : . :

The BIP Supplement is an annual updating of BIP, published six .
months after BIP. The Supplement lists new and forthcaming books,

price changes, and books that have gone o.p. since BIP Was issued.
The Supplement has an author, title, and subject approach.

Publishers' Trade List Annual (PTLA) _ W—. o v
The PTLA is an annual collection of in-print books arranged by publisher,
and is useful when you knéw a publisher who issues books in your subject
field. . - | R L

 Weekly Record and American Book Publishing Record (ABPR)
The Weekly Record -and the ABPR are used to obtain the most recent
publishing infqrmation. They comprise a record of ‘the majority of .
publications issued by American publishers for a given week, month,
~and year. T _ ; ~ , '
. Here are a mumber of other in-print lists covering specific subjects or
types of pUbiication; J’nfonnatiop given ~ov_er1ap's with several BIP."voltmes:'

Forthcoming. Books S

Subject Guide to Forthc'ani‘ngloo"ks'

Paperbound:books in Print’ L

Scientific and Technical Books in Print

There are‘other ih-print'lists for U.S. publications; similar research .
tools gicist for most major nations of the world. For specific tjitles, check . -

'a_gene‘ral_ guide to reference materials (see page‘t}6). .
* RETROSPECTIVE BIBLIOGRAPHIES | | | |
Suppose you w;mﬁed to find the titles of books dealing with "witchcraft"

. published in the American colonies in the 1790s? If you already knew several
authors, you could begin by checking NUC Pre-1956 Imprints. If you have no i
"authors, you couldlche'ck a retrospective bibliography which covers the I o
appropriate time span and provides a sub'jecf approach. Retrospective bibliogrgphies '
are often yesterday's in-print bib_liographies (such as the CBI), or are sc'hqlé'rl)t -
historical 'compi_latiéns . ‘Two of the most famous historical conpilations‘-\i\__ére: | '

!

e
)




46

Sabin, Joseph D1ct10nary of Books Relatlng to. America (also ca11ed
~ Bibliotheca Americana), which lists booKs about America which have
L appeared from about 1500 through the late nineteenth‘century.

Evans Charles. American Bibliography, which lists early American
pub11cat10ns through 1800. Each volume has an author, c1a551f1ed
subJect and a prmter/pubhsher mdex '

Many retrospective bibliograph’ies are erratic in 'arrangehlent, coverage,
and purpose, but often nothing better has ever been published. ‘Many of the
" actual works .cataloged in retrospective b‘ibliographies are available on __
microcopy in the Newspaper/Microcopy Room (see pagé 101). Retrospective .
bibliographies have been published for many other countries as welj_. For
citations check a'gene.ral guide to reference néterials (see below).

GENERAL GUIDES TO REFERENCE MATERIALS

Another kind of d1rect10na1 reference mter'}al is the b1b110graphy of
. reference works--that 1s a reference book which leads you to other
' reference books. A general guide to reference mterlals is usually
' arranged by broad subJect area. ' '

3

The most recent general evaluatlve gu1de to .reference materlals is

. Eugene P. Sheehy s Guide to Reference Books (formerly W1nche11's) 9th edn.,

1976, which lists. over 10 000 reference materials of various types

To use Sheehy, first look at the table of contem:s which reﬂects
the d1v151on of reference materials into f1ve major groups: General The

Hlmnnltles, Social Sciences, History and Area Studies, and Pure and Applied . ¢

Sciences. Subd1v151ons are arranged by SUbJ ect and then by form ’

4

51
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The example below is taken from Winchell's Table_of Contents*

>

B .

THE HUMANITIES

BA Philosophy .-...... R 199 BF Applied Arts ......... eeeeeen ceveen 318

Guides, 199 . / Antiques, 318
Bibliography, 199 ° . Ceramics, 318
Dictionaries and encyclopedias, 201 ‘ " . Clocks and watches, 319
tiistory, 202 . Costume, 319 S
: Biography, 202 ‘ . ) - Furniture and interior design, 320
- ~ Individual philosophers, 202 . e ~ Lace. 321
BB Religion .......ccooeevvvnnnnnn. ....203 . Metul arts, 321
General works,. 203 - ‘ * S Rugs, 322 _ : ‘
‘Christianity, 206 i . ‘ Coins and currency, 322 . ‘
General works 206, Church history > BG Theatér Arts ....................... 324
and expansion’'208, Hymnology . Genera! works, 32+ ' )
-209, The Bible 210, Protestant . : * The dance: 327 »
denominations 215, Roman ‘ ’ - Motion pictures. 318 ,
' Catholic church 218; Orthodox : o Television and radio, 329 .
' -\ Eastern churches 223 g " BH Muwic....... eeeianeeienaea.n e 329
- Buddhism, 223 = - . . o : General works, 330 :
Hinduiggay 224 : : Musical forms, 336 '

Themes 337, Opera 337, Songs.338,
Folk gausic 339 o

The broadest divisions are designated by a single letter--B for

-Humanities, C for Social Sciences, etc.,--and the subdivisions under

which each major area are designated by the addition of a second . o
- letter: BA for Philosophy, BB for Religion, BG. for Theater Arts, etc.

-

*At this writing, Shechy has yet to Be published,




When you locate your subject

-

en the page 1nd1cated in the table of

contents, you will notice addn:lonal subdivisions: Form divisions, ‘such -
Guldes, Bibliography, Dictionaries § Encyclopedias, History, and

'Blography, Period divisions, such as:
etc.; and Geographical divisions. Note:

Medieval, 16th and 17th centuriés,
Indexes to periodical articles

may be listed under-three subdivisions; Abstract Journals, Indexes, and

Current L1terature .
of Wlnchell

)

\ BG’

\

Theater Arts

THE DANCE

) Blbhography
Beaumont, C:

yril William. A bi hography of dancmg
N.Y., B. Blom, [1963]. 228p. ‘BG48

An annotated list, arranged by a
holdings of the British Museum Lib

. . Includes a demled
| subject index. -

uide to dance periodicals. v.1- .{1931/35- . N.Y.,

: ~SGcarecrow 1948—- . Quinquennial, \1931/35-1946/

Biennial, 1951752~ : . (Irregular) \ ) BGSO
v.1, covering 193 l/35 pub. 1959‘ v.2, 1936740, puh 1950
Comp. by S. Y. Belknap . g .
Publlsher dgs. -

T, selected from'the * 1106p. il.

Indexes : So.

The’ follow:.ng example is taken from the BG section

Ballet annual; a record and vear book of the ballet. 1st-
18th. .1947-1963. N.Y., Macmlllan, London, A &C.
Black, 1947-63. 18v. Annual BGS2
Ceased publication.
Contains a list of “outstanding events of the year”; articles.
on various aspects of the ballet by well-known authontles and

- critics: and a checklist of ballet performances in- Europcan

oen:crs and America, chiefly New York,

Encyclopednas and hanabooks

Beaumont, Cyril Willhm. Complete book of ba!!ets. _
guide to the principal ballets of the nineteenth and
twentxeth centuries. [Rev] London, Putnam [l9é§]3
Ist ed. 1938. g
. Gives stories of ballets, includmg mformanon concerning .
ﬁrst ‘productions and excerpts of reviews.
4 . .

' History.

Martin, John Joseph. Book of the dance. NY., Tudor, |
1963. 192p. il. - BG63
Published in 1947 under title T he dagce.




Jance .

- annual, BGSZ . - . _ ; ‘ .
bibliography, BG48-BG49 , R 49
encgclopedms and handbooks. ‘BGS3- ) . - b ' ' : : -

‘ G62 . K .
history, BG63-BG64 AL B The mdex to Sheehy mcludes authors, _

‘ ) T,‘f;‘jf:f‘ﬁ;ﬁ“j‘:‘,ﬁﬁi‘ . © . subjects, and titles arranged’ in a single
amateur produg/hons BGJJ—-BG-W . alphabet, whére entry numbers (C136: BG52)
annuuls, BG12-BG1S °
bibliography, BGI-BGS o rather than page numbers are used f
* biography, BG15-BG43 - . : o
directories, BG24-BG27 . . . .
. B _encyBccl;opedms and du.uonanu, BGl6- , v . . .
. handosmks, BG21-BG23 _— . : )
history, BG’8-8034 \ ) . . . ] o
- indexes BGIOv-BGll - .- o , ‘

B

A reference book that covers more than one. subJ ect--for example a book

’ covering zoology, botany, entomology, and genet1cs—-w111 not be listed under -

5_ each of the subJect divisions, but only once under a broader subJect that’ includes -

" “them all. A specific example Riological Abstracts is the best source for '

zoology, and yet it -is not listed under zoology, but only under Blolog1cal
Sciences; under zoology you will find only those reference works that deal
Aexclus1vely with zoology. .. For. this reason you w111 often need to look under
two or more subJect headmgs For example' . o

Ny

For French. L1teratu:re, look under: L1terature
“Romance Languages, and
‘French. -

» . ' For American History, look under:* General Hlstory, _

' ' . The Americas, and . =

_ ~ .' Un1ted States. :

NOTE:  You should not expect always to fmd your precise topic llsted
in a general -guide such. as Sheehy. Citations for newer subjects, whose .-
place has not yet beeh sufficiently defined, may be omi: omitted entirely; = -
-and information on highly refined . (spec1f1c) SUbJeCtS can be located only
by thmg a much’ broader subJect approach _ |

&

In add1t10n to Sheehy, here are two. other general guldes

Walford Alfred J Gu1de to Referenée Matenals

Walford's 3-volume guide ‘is arranged in a manner slm11ar to Sheehy, but :

includes many more British titles (which is natural, since Walford is

published in Great Britain), > as well as more European and. non European
T reference matenals _ : .

Amer1can Reference Books Annual (ARBA) 1970+

, ARBA is limited 46 titles published or distributed in. the United States O
" and is comprehensive. - Thus it includes even poor reference materials’ in. -~ .7
- . its listings, whereas both Sheehy and Walford try to select ""the. best" oo
ar = . reference materials. ) ,

i, :
IS

) 5 i o o




o ' GUIDES 'IO,SPECIFIC"SUB.JEGI‘ F_IBLDS o

L C - : A

In addit"ion:,‘ to genexgl guldes to reference materials which cover many subJects,
‘there are’ guides to the#teratare of spec1f1c subJect fields, known as, "guldes 1 "
to the Ilterature", or "guides to 11bra1:y \research" These guides do for pec1f1c '.
subJects what Sheehy tries-to do for* all sliJJects. The coverage of these spec1a11ze- |

guldes is, of course, 1n more depth, and wh11e each one ise d1fferent most include:
-1

-~

‘‘‘‘‘

1. sect1ons on bas.1c reference tools “for the subJects with instructions
on how -and when to use them;, - ’ : .

2., the titles of def1n1t1ve mrks and maJor Journals in the subJect f1eld
.and

v 3. spec1a1 b1bllograph1c and st}'llstlc 1nfomat10n

To be of any value, a reference guide must be i:alrly new--after ten years
its usefulness is l1m1ted In the sciences the currency of mformtlon 1sperhaps
more 1mportant ‘than in the humnltles and the soc1a1 sclences.

- The following. list does not 1nclude all the avallable guldes. You may find -

one for your - subject by using the card catalog "There is no spec1a1 subdlmslon ,
in the catalog for guides. They are usually placed with b1b110graph1es under the

‘headlng CSUBJECI‘)--Blbllography You should also consult Shecly, Walford and o
Whlte, Carl Sources of Informatlon m the Soc1al Sc1ences A Guide to ' 4

the Literature, 1973 - oL - 4 , ¢

-

The second edition of thz;s important gu1de is 1nternat10nal 1n scope and o
1ncludes separate chapters on sociagl science literature, history, geography, -
economics and business, sociology,: anthropology, educatlon and political
’ science. Each chapter, :mcludes a séction on the historical development
and subJect struc:ture{ of the dlSClpllne, and a reference-b1bllograph1ca1 e
o sectlon. - . _ y oo

American Historical Association. 'Guide to.Histo"riCal ‘Lite’rature, c1961.
Andreano,” Ralph. The Student Economist's Handbook, 1967.
. Bakewell, K.G.B. How To )Fmd Out: Management and: Product1v1ty, 1970
* " Bart, Paull,ne._ The Student Soc1010g1st s Handbook, 1971. - .
"Bell James. A ‘Guide te 5,1brary Research in Psychology, 1971 - |

B’z'ewer, J. Gordon The L1terature of Geography A Gu1de to Its Ogganlzatlon _

- and Use, 1973. . . Ca

Brock, Clifton. The therature of P011t1ca1 Sc1ence A Gu:Lde for Students > ' ‘
and Teachers, 1969 :

/ - . . - el A

01\
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'
’1

' / Kennedy, Arthur G. A Conclse B1b11qgraphy for Students of Engllsh 1972

51

Burke, Arv1d Documentation in Education; 1967 T
Coman, Edwm. Sources of Business Information, 1964
Fletcher John. ' The Use of Economics Literature, 1971
Frantz Charles “The Student Anthropologlst's Handbook, 1972.
: Fre1de1 Frank “Harvard Guide to American History, 1974.
Harmon, R.B. P011t1ca1 ‘Science: A B1b110gr_aph1c Gulde to the L1terature

1‘305 3 Smlements -1968-1977.

~

. Harrls €hauncy. B1b110graph1es, and Reference Works for Research in

Geography, 1967~ ,
"Hepworth Philip. How to Find Out in History, 1966.

Johnson, Herbert How ‘to Use the Business L1brary, 1972, ;

Maltby, Arthur. Economics and Commerce: . the: Sources of Information, 1968.
Martlnson, Thomas. Introductlon to L1brary Research - in Geography, 1972
Merritt, Rlchard 'Ihe Student Political Sc1entlst's Haridbook, 1969

Poulton, Helen. The Historian's Handhock: A Descr1pt1ve Guide to Reference
. Works, 1972, ,

Sarbin, Theodore The Student Psychologlst's Handbook 1963, »
. Schutze, Gertrude ‘The Soc1a1 Sciences: A B1b110graphy of ‘Guides 'to the

Literature, 1968. -
Stevens, Rolland Reference Books in the Soc1a1 Sc1ences and Hmnan1t1es 1966. .

©

Be11 Inghs A Reference Guide to Engllsh Amerlcan and Canadlan _
. L1terature 1971,

Bond, Donald. " A Reference Ginde to Eng11sh Studles 1971,
Borchardt D. H "How to Find Out in Philosophy and ‘Psychology, -1968.

" Carrick, Neville. How to Find Out About the Arts, 1965, , . - -

Chamberlin, Mary. Guide to Art Reference Books, 1959

Duckles ‘Vincent. Musm Reference and ‘Research- Materlals An. Annotated
B1b110graphy, 1974
hdes, Clarence. B1b110graph1ca1 Gu1de fo ‘the Study of the L1terature of
the U S., 1970, . '

»

Ph1111ps Margaret Gu1de to- Archltectural Infornatlon 1971

e
L
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* SCIENCE AND TEGHNOLOGY 5 P ®
Grogan, Denis.. Science and technology “An Introductlon to the L1terature, '
1970. .

' Written prnnalrly for students, this gu1de is ‘arranged by form rather than
discipline, and includes 20 chapters covering all the basic types of reference -
materials. There are also chapters on non-reference materials.

I.
» Jenkins Frances Sc1ence Reference Sources, 1969.

Jenkins is an unannotated checklist of about 1600 titles arranged in ten
subject sections, with subdivisions based on type of reference book. Each "
entry shows the call number assigned by the University of Illinois Library,
not necessanly the same-as that used by the University of Ca11forn1a

Lasworth, Earl James. Reference Sources in Science and Technology, 1972.

: Lasworth is a non-evaluative checklist of reference books, which also includes
' some material on research in -the 11brary, per10d1cals use. of the card catalog,
and b1bllograph1c form. v

Blanchard Joy R. L1terature of Agr1cultura1 Reséarch .1958.
Bottle R.T. The Use of Biological L1terature 1971
The ‘Use of Chemlcal Literature, 1969 )

: Carter, Ciel. Guide to Reference $ources in the Computer Sc1ences 1974. .
Dick, Elie M. Current Information Sources in Mathematics, 1973.
Kemp. David. Astronomy and Astrophysics: A Bibliographic Guide, 1970.
Kerker, Ann.’ Biological and Biomedical Resource Literature, 1968.

Pemberton John How to Find Out szathematlcs 1969.

_ Pritchard, Alan. A Guide to Computer Literature: An Introductory Survgz
of the Sources of Information, 1372. :

Smith, Roger. Guide to the L1terature of the Life Sc1ences, ,.972
Ward, Dederick. Geologlc Reference Sources, 1972.

Whltford Robert. Physics L1terature A Reference Manual 1968
‘Wood D. N Use of Earth Sc1ences L1terature, 1973. '

Another kind of- subJect blbllography are. the annual updates of scholarly works
within varlous academic dlsc1p11nes such as Year s Work in Cla551cal Stud1es and

Year's Work in L1brar1anshlp
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BIB_LIOGRAPHIESF'OF BIBLIOGRAPHIES - .

A "bibliography" of bibliographies' _is a list of bibliographies.
researching a particular topic and want to determine whether any bibliographies have
- been published on it, a good place to begm is-with a b1b110graphy of b1b110graph1es ,

If you are

Two important ones are: : T,

Bibliographic Index, 1938+ ThlS mdex is arranged by subject, and )
'1m§: separately published bibliographies as well as those found

in books, pamphlets, and journal articles. A bibliography must ~
rontain more than 50 citations to be included in B1b110graph1c

In..ex, and

| . .
Besterman, Theodore. A World B1b11ography of B1b110graph1es lists
by subject over 117,000 items from over 17,000 separately published
b1b110graph1es appearing before 1963, and is partlcularly useful for
topics in the human1t1es v _

Another way of dlscoverlng subJect b1b110graph1es is to consult a general .~ s
-gu1de to reference materials (a "blbllography" is a. partlcular form of reference -
materlal) or ‘use $ubject card catalogs undet’ the headmg (SUBJECI‘)--Blbllography
By using the card catalogs you will find mater1a1 you know is avallable in-the
L1brary There are many thousands of such b1b110graph1es o P ‘

A selectlon of subJect b1b110grpah1es on top1cs of current 1nterest '
' 1nc1udes '

" Amerlcan Indlan and Esklmo Authors A Comprehenswe Blbhography

The Blac‘c Woman 1n'Amer1can Soc1ety N A
" Cesar Ghavez and the United Farm Workers: A Selected Bibliography

- Confrontatlon Conflict, and Dissent: 'A'BibliOg;aphy of a Decade of - .
Controversy, -1960- 1970 : o T T

Homosexuallty An Annotated B1b110graphy
yWomen at Work: An Annotated Bibliography,

- INDEXES and ABSTRACTING JOURNALS are used primarily in relation to

periodical literature. For a full dlscussmn of this form of reference
material see page 72. : - S

—
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1. Use a card catalog or published library catalog which |
includes a subJect approach by checking the heading: “ L.

(SUBJECTD-—CAPPROPRIATE SUBDIVISION)

‘The fb110w1nv subd1v1slons with variations under some headlngs are used
in the subJect catalogs under any subject headlug as requlred B

--Abstracts o ' --Handbooks, manuals etc.

--Addresses, essays, lectures --History (for 11terature § music |
--B1b110graphy T § use: --History and cr1t1c1sn0
--Bio-bibliography ° + --Indexes”

--Case studies : ¢ =-Outlines, syllabi, etc.
--Collected works _ _ ~-Per10d1cals;

--Collectlons - : o --Societies, etc

--Congresses ' o ' --Statlstlcs

--Dictionaries oL . ~-Study and teachlng

--Directories - , . .--Yearbooks R

~--Exhibitions :

'-fFilm.catalogs
2. Use various national, trade, and retrospective biblio-
graphies. e o : ; "

,Si Use general guides to reference materials, guides to the
. 11terature of a subJect field, and b1b110graph1es of b1b110graph1es

, . 4 Ask a reference 11brarlan--a profé551ona1 trained to deal
| with questlons of this type.

(1]
L.
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BIBLIOGRAPHIES 'FROM COMPUI'ERS

B

Computers are complex machmes wh1ch organize 1nformat10n They store,
scan, and print data on command, 'and can produce a wide variety of 11brary
tools. Prominent among- these are computer generated b1b110graph1es, such
as the UC Berkeley, Serials Key Word Index and LC/NUC. Information is stored
in computers on magnetlc tapes or discs, from which catalog cards may be
_produced. Citation indexes (see P 75) are good examples of the complex1ty

1 of information that computers can ea511y handle

One of the more mterestmg app11cat10ns of computer technology to our -
1nfomat10n needs can be seen in the area of computerlzed 11terature searching.
Information similar to that found in printed’ indexes (see page 72) is stored
in the computer. A complete. file of this.information is called a data base.

The computer is instructed to search its data base for your particular subject.

Prlnted mdexes generally appear two weeks to four months followmg the

publlcatlon of the material they 1ndex Yith computers, the time lag is

' considerably less. Instead of spendlng hours looking through several volumes

of indexes,’ catalogs etc » you can pay for a computerized search. In adchtlon,

‘with an index you can look up only one tcrm at a time, _whereas computers can

be instructed to retrieve data which cross-links two or moré concepts, such

as nutrition and mental illness. Computer searchmg, therefore, is much more
b effici_ent. . , o , S R '

. Some searches of files are "retrospective" since bibliographies .can be
compiled for s?aver'al years back, up to the present. Computerized searches are '
~ also used to keep specialists up-to-date in their fields of interest This

- aspect of infcrmation retrieval is known as "current awareness', or "selectlve, o

. dissemination of jnformation' (SDI). The computer 1s told which data bases-
‘to search on a regular basis’ (weekly. or monthly) and nwh1ch search temms to.
use. Current articles and books, ‘just indexed, are retr1eved from the
computer. References, and abstrzcts when available, are printed and mailed
to whomever '.as paid for the service. In this way ycu’ know what 'is bemg
publlshed in your area of specialization as it appears

. Retrospectlve. and curient awareness searches vary m.price .depending on
. the rates estaBlished_by various computer services, and not by ,-t-h'e' university.
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The searches are priced between $11 and $50 per b1b110graphy A more deta11ed

.brochure is available in R§B and several branch libraries. Reference '
- librarians at the approprlate 11brar1es are the people to contact.

DATA BASES AVAILABLE ON CAMPUS

Biological Abstracts & B10Research Index

BIOSIS =

CAIN = Bibliography of Agnculture

CHEMCON = Chemical Abstracts Condensates :

ERIC = Resources in Education; Current Index to Joumals in

_ Educatxon

NTIS = Govemment Research and Technlcal Reports , - b

NYTIB = New York Times Information Bank ' -

PA = Psychological Abstracts =~ -

- SSCI = Social Sciences Citation Index

SSIE = Research in progress, from Smithsonian Sc1ence Information

s Exchange : .

MEDLINE = Index Medicus »

CANCERLINE = Cancer Literature . '

- TOXLINE = Tox1colog1ca1 Literature

|
«  As people learn more soph1st1cated programmmg techn1ques computers w111
become more . prominent in 11brar1es and 1nformt10n centers ’I'he card catalog
could very well be replaced by the computer Today s catalogs are often
computer produced and. the print- outs bound into book form. .This is one
type of book catalog. In the future catalogs will be e1therproduced on micro-
fiche or ''on- 11ne"' On-1ine" means that you commm1cate d1rect1y w1th the
computer and do not have to walt for the data to be pr1nted on m1crof1che or

' paper:

{
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SOURCE' MATERIALS

As alreaéy explained, the line between 'directional reference materials"
(which direct the user to sources of neéded information) and "source reference
materials'" (which are themselVes the source of infbrmation)‘is often indistinct.
Some source materials may also serve as qrrectional materials, and vice versa.
-The specific types?ofﬂsource reference'materials_to be‘discussed are:

k]

‘ Encyclopedlas '

" Fact Sources, or Compendla, 1nc1ud1ng Yearbooks/Annuals, :
Almanacs’.
Handbooks/Manuals,
Directories. ‘

-

Dictionaries, and other books about words
. 'Biographical sources
Geographical sources

ENCYCLOPEDIAS

BY

- There arelthree kinds of encyclopedlas. general, subJect and national.
' Nhny foreign language encyclopedlas are also publlshed and can be any of the
three types. Encyclopedlas are most’ useful fbr def1n1ng and describlng a.
" topic and prov1d1ng background 1nfbrmat10n prior to beg1nn1ng research.
Encyclopedia articles are often written by an authorlty in the field whose
name, when checked in the Author-Title Catalog, might provide leads to further
information. Most encyclopedla articles are followed by selected readlng lists.
" When u51ng encyclopedlas be sure to use the 1ndex (often a separate volume) '
and any ¢ross references. : ‘ '

- “.-' 'General Encyclopedias_

General encyclopedlas Contain def1n1t10ns and descr1pt10ns of subjects
"in all fields of knowledge--well sumnmrlzed 1nfbrmat10n on almost everythlng

?

Encyclopaedia Britammica 3

'The Britannica is one.of the more scholarly general encyclopedlas

The new 1973 edition is published in three parts: the Propaedia,
Micropaedia, and Macropaedia. Two earlier editions of Eﬁe Britannica,
the Gth ana the 11th, are often.useful for long scholarly articles

on _subjects in which’ current 1nfbrmat10n is not essential.

)
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Encyclopedia Americana - o
The ‘Americana is especially useful for articles on American places,

- organizations, and institutions. ‘Like most other encyclopedias, the
Americana has adopted the policy of "continuous reV1s1on", rather than .-
Issuing new editions every few years.

| .
Other general encyclopedias include: C0111er S Bncyclopedia, Chamber's
L Bnczclogecha and the Columb1a Bncyclopedla - o ’ :

e

SubJ ect Bncycloped1as

There are numerous encyclopedias wh1ch spec1a11ze in part1cu1ar lects
These often provide more detailed information on the topics they cover, and .

can thus be more useful than a general encyclopedia. ]

Many such’ encycloped1as may have the words "d1ct1onary" or "h1story" in
their titles--they are best labeled "encyclopedias", however _based on the1r

content and organ1zat10n -

. Following is a selected list of subJect encycloped1as several of which may

~ be useful for your library research
|

 AGRICULTURE - Encyclopedia of Organic Gardening, 1959
| ' Standard Cyclopedia of Horticulture, 1947. |
ARCHITECTURE . Encyclopedia of Modern Architecture, 1963. D
'ART D1ct1onary of Modern Paiuting, 1964 ‘
L . Encyclopedia of World Art, 1966.
AS.TRONOMY} L Encycloped1a of Astronomy, 1970.

EDUCATION Encyclopedia of Educatlon, 1971. :
FIIM/T.V. | The Focal Encyclopedla of . Film and Te1ev151on Techniques, 1969.
._.FOLKLORE'_ : _Encycloped1a of Black Folklore and Humor, 1972.

) ancycloped1a of Witchcraft and Demonology, 1970
Funk § Wagnall's Standard D1ct10nary of Folklore, M)’thology,

o and Legend, 1972,
- HISTORY Dictionary of American H1story, 1942:61.

~ Escyclopedia of Amerlcan History, 1970..-
Bncycloped1a of Latm-Amer1can History, 1968. _
Encyclopedia of World Histo Anc1ent Medieval and Modern

LITERATURE Cassell's Bncycloped1a of World L1terature '1973.
" ‘Dictionary of ‘Spanish L1terature 1956.
Encyclopedia of World Drama, 1973.
_ Encyclopedia of World Literature in the 20th Century, 1969-71.
MUSIC _ D1ct1onary of Music and Mus1c1ans 1954
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- SCIENCES Encyclopedia.of Social Work, 1971,

Encyclopedia of Folk Country and Western Music, 1969..
Encyclopedia of Jazz, 1960. o

PHILOSOPHY Encyclopedia of Phllosophy, 1967.

PSYCHOLOGY - Encyclopedia of Human Behavior: P§ych010gy, Psychiatry, and

Mental Health, 1970.

fEncyclopedla of Psychology, 1973,

| RELIGIQN‘-‘ D1ct10nary of Comparatlve Rel;glon, 1970.
' ~ Encyclopedia of Islam, 1960+

hd

Encyclopedia Judaica, 1971-72.

1 Encyclopedia of Religion and Ethnics, 1958. “

SCIENCE §  Dictionary of Computers,. 1970,

TECHNOLOGY Dictionary of Physics; General, Nuclear, Solid State,

Molecular, Chemical, Metal and.Vacuum, Physics;

Astronomy, Geophysics, Biophysics, and Related Subjects,

1961-64, with Supplements to 1976.
Encyclopedia of the Biological Sciences, 1970.:

Encyclopedia of Chemical Technology, 1963-70. - .
Encyclopedia of Chemistry, 1973. '

Encyclopedia of-Oceanography, 1966.

-Harper Encyclopedia of Science, 1967. o

. McGraw-Hill" Encyclopedla of Science and Technologz, 1971
o - - New D1ct10nary of Phy51cs, 1975. ' o

Van Nostrand's Sc1ent1f1c Encyclopedia, 1968+ '

SOCIAL Dictionary of Modern Revolutlon, 1973. D

Encyclopedla of Soc1ology, 1973.

* . Glenn G. Munn's Encyclopedla of Bank1ng ‘and Flnance, 1973.

‘Internatlonal Encyclopedia of the Soc1a1 Sciences, 1968.

"Marxism, Commmism, and Western Soc1ety A Comparatlve

Encyclopedia, 1972-75.

Worldmark Encyclopedia of the Natlons 1971

SPORTS The Encyclopgdla_of Sports, 1969.

Two sets: of "hlstorles" published by Oxford and Cambrldge Uhlver—
-sities are found. indispensable by many students. The volumes are -
‘arranged chronologically by historical period rather than
alphabetically. To find the many reference history t1t1es published -

by these two universities,

leaf through the catalog cards beginning -

with the words "Oxford" and "Cambridge' in Doe's Author-Title
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' Catalog, or check the index of Sheehy under "Oxford" and -
""Cambridge'. Some of the maJor works are: .

CambrrTg_AAnc1ent History.

Cambridge Medieval History. _

Cambridge History of English Literature.

New Cambridge Modern History.

Oxford History of England.

National'Encyclopedias

~

Natlonal .encyclopedias, such as the Encyclopedla Canadiana and the Korean
Encyclopedia, summarize the "culture" of a country, and are usually published
under governmental auspices. :

General, subJect and national encyclopedlas are also published in languages
. other than English. Some foreign language encyclopedias are among the best ever-
produced and can provide Statlstlcal information, b1bllograph1c c1tatlons,
. 1llustrat10ns and biographical facts and data not included in other encyclopedias.
This type of information is often useful even when you -camnot read the language.
Three notable foreign language encyclopedlas are:

"Grand Larousse Encyclgpédlque.

Enc1qlgped1a Italiana di Scienze, Lettere ed Arti, ,
Brockhaus' Konversations-Lexikon. Der Grosse Brockhaus

 COMPENDIA, OR FACT SOURCES

Thése reference materlals are catch-alls or pot pourri of 1nformat10n used
to flnd answers to partlcular questlons Encyclopedlas, dictionaries, etc.,
can also be used but by their very purpose and scope, compendia are shortcuts
to quick answers or 'ready referénce". .There are many hundreds of such t1tles,
the ones mentioned below should be seen as typlcal examples L

Yearbooks and Annuals

For f1nd1ng 1nformatlon about evetits of the past year,,you can-use yearbooksaf
‘and annuals. " These tools are annual collections of data .and statistics with |
primary emphasis on the twelve months just passed rather than retrospective
-material. Various parts of almanacs (see below) will also contain such informa-
'tlon The most familiar yearbooks are publlshed by encyclogedla publlshers and '
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are intended 'to update their encyclopedia sets, such as the Britannica Book
of the Year and the Americana Annual.

Almanacs

Almanacs were originally written to distribute astronomical and meteorolo-
g1ca1 data, especially to farmers and seamen. However, modern almanacs are
annual comp11at1ons of statistics and information used to answer questions on
a w1de variety of subjects. For example: '

World Almanac and Book of Facts
Informatmn Please Almanac.
. Whitaker's Almanack.

Several almanacs have been published for over a centuﬁ and are very useful

for locating retrospective information which is difficult to discover in any

other way. Although almanacs and otherkinds of compendia do include many
stat1st1cs there are compendia (most pub11shed by governmental bodies)
specifically designed to include or update statistics (see page105).

Here are.some almanacs more specialized in nature:

Guinnéss Book of World Records.
‘Famous First Facts. -
Statesman's Year-Book.

Handbooks ' and Manuals

Handbooks and manuals are compact books that treat convemently the

~ essentials of a subJect they often assume a basic knowledge of that subJect

V1rtua11y every subject has 1ts own array of handbooks and manuals.
The Chemist's C@anmn. “A Handbook of Practical
~ Data, Techniques, and Reference. -
Industrial Pollution Control Handbook. .
Methods of Library Use: Handbook for Abhography I.

Directories

_ Directories are lists of people or organiiations with addresses, affilf_iat‘i'pns,_
functions, etc. A common example is a telephone di

ectory. (a collection of tele-

66 /
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phone d1rector1es is available in REB for most U.S. and foreign metropolitan
areas) Examples of other directories include:’ )

Directory of American Scholars,
Encyclopedia of Associations.
Yearbook of Higher Education."

As you can tell from some titles JUSt cited, an "encyclopedia" can be a
dictionary, a "‘yearbook' can be an almanac an "encyclopedia' can be a manual
etc., etc. When using compendia do not make Judgments based on titles, as t1t1es'
are often misleading As .with any reference materials base decisions as to o

usefulness on content and o ganizatlon

! . o -

DICTIONARIES

v

Dictionaries are reference books containing a1phabet1ca11y grranged words -
. with information about usage; pronunciation and meaning.' There are. four types
,of~d1ctionary general, spec1a1 subJect and foreign language

»

General D1ctionar1es

The most commonly used dictionaries are general” ones:

Webster's New International Dictionary, 2d ed. -
Webster's Third New Internatignal Dictionary N

Random House DlCthQAIy v;//

§pec1a1 Dictionaries

Special dictionaries give a wide variety of information, including usage,
synonyms, antonyms, abbreviations, and quotations. Some examples would include: -

Oxford English Dictionary (OED)
- Partridge, Eric. Dictionary of Slang anH'Unconventional

English, 1961. )
Bernstein, Theddore M. Miss Thistelbottom s Hobgoblins

R The Careful Writer's Guide to the Taboos, Bugbears, and -
- g Outmoded Rules of English” ‘Usage, 1972. . N
o ~ 'Evans, Bergan and Cornelia. D1ctionary of Contemporary .
American Usage, 1957. ' _ . N
- Roget's International Thesaurus 1962. _f ‘ "

Crowley, Ellen T. and Robert C. Thomas. Reverse Acronqyms
and Initialisms Dictionary, 1973. /- .

Brussell Eugene E. Dictionary of Quotabl@ Definitions 11970.
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S(lbj ect Dictionaries

Subject dictionaries definé specialized words and jargon. Here the
definitions are usually more detailed than in general d1ct1onar1es and can.
often be used to find basic information about a subject, much like an _
encyclopecha To datemune if there is a subject d1ct1onary in ‘your sv.fbject
field/s of interest check the snibject'catalog under: (SUBJECT)--Dictionaries.

A few typ1ca1 examples of subject dictionaries include: ‘.

_ Adams Ramon F Western Words: A D1ct1onary ‘of the

oo Amencan West, 1968.

_~ .. Apel, Willi:. ' Harvard Dictionary of Music, 1970.

Durrenberger, Robert W. D1ct1onary of the Emnromnental
- Sciences, 1973. - .
. -Landy, Eugene E. The Underground Di(:tionary’:‘ ‘A Guide to the
" .. Language of the American g Culture, 1972.

Rodgers, "'Bljuce. The Queens' Vernacular: A Gay Lexicon, 1973.

‘.

Foreign Language Dictionaries

There are, of'caurse general, special and subject, dictionaries for most
- foreign languages. - There are also special b111ngua1 dictionaries such as Joseph
Marks' New French- Enghsh Dictionary of Slang and Colloqu1a115ms, 1972,
Most’ students are interested in bilingual dictionaries to be used in translatmg
Such dxct1onar1es are fgded in the subject catalog under:

RN (LANGUAGE)——D1ct1onar1es—-Eng11sh language
~‘\ - or - ' :
T _Eriglish.lang_tjage—;-Dictidnaries'-—(LANGUAGE) , e

BIOGRAPHICAL SOURCES
Findi lg 1nformat1on about people 1s often an mportant part of library
research.\ Many people have either written theu' own life stories (auto- .
biographies) or have been written, about by someone else (blograph.ies) To find
- autobiographies, check the Author-Title Catalog under the name of the person
‘in whom ‘you are mterested To find biographies, check the Subj ect Catalog

under the name of the person in whom you are 1nterested
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B1ograph1cal reference tosls can be d1v1ded into either b1ograph1ca1
mdexes or b1ogram1ca1 cnct1onar1es. A recently pub11shed b1b11ography of
! ' 1b1ograph1ca1 reference works is Robert B. Slocum's B1ograph1ca1 Dictionaries and
: ‘Related . Works Slocum lists thousands of b1ograph1cal reference works covering
. tall parts of the world and al1 t1me per1ods .the arrangement is by occupat1on
o and country, with a comorehensw’é subJect mdex '

B1ograph1ca1 Indexes

i ) /
A b1ograph1ca1 mdex pomts out books periodical art1c1es -and other sources
,:"

in which mfonnatlon can be found After f1nd1ng appropr1ate citations in an /.
index, you must’ then go to those sources to find the actual 1nformat1on you need
B1ograph1ca1 indexes can be divided” into general nat1ona1/reg1ona1 and occupa-

t1ona1/spec1a1 examples include: . o )

B1ography Index 1946+ a general 1ndex wh1ch 1ncludes B /
books, peri&hcals and ob1tuar1es appearx g 1n the New /-
York :[‘unes o S

L L B1ograph1ca1 Dictidnaries Master Index, 1975- 1976 wh1ch
o includes over 800,000 entries from more than 50 current b1o- .
graph1ca1 d1ct1onar1es. :

- 'Kaplan, Louis. A Bibliography of Amer1can Autob1ggraph1es 1961
Havllce Patricia P. " Index to Artistic B1ography, 1973.
Ireland Normd 0. Index to. Women of the World, 1972

B1ograph1ca1 D1ct1onar1es
B1ograph1ca1 d1ct1onar1es contam b1ograph1ca1 1nformat1on in surmary form
and may be divided like biographical mdexes Some d1ct10nar1es are concerned
v.only w1th 11v1ng people, some only w1th decc 3d . people, and some contam
. mformatmn on' people living and dead To use effect1Vely a b1ograph1ca1 '
d1ct1onary you, may need ‘to know the subJect's nat1ona11ty, occupation, approx:unate'
dates, ot whether s/he is living or deceased Titles of biographical d1ct1onar1es

" may be found 1n Slocum or’ 1n subJect card catalogs under such headlngs as:

g Art1sts American = Sci entists
. B1ography- -Dictionaries Theatre--U.S.
« ‘France--Bio graphy - Woman--Biography

rLo . Negro authors
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Many spec1al1zed b1ograph1cal d1ct1onar1es have t1tles wh1ch begin, Who S
Who 1n ..... Check the Author-Title Catalog in Doe. for additional t1tles such

&
as: ;

Who's.Who' [British], 1849+
Who's Who in America, 1899+
‘International Who's Who 1935+

Other 1mportant titles of b1ograph1ca1 d1ct1onar1es 1nclude
! .. Current Biography, 1940+

-~ McGraw-Hill Encycloped1a of World B1ographx, 1973.

_ The New York Times Biographical Edition, 1970+
Dictionary of National Biography [British] (DNB).

* Dictionary of American Biography (DAB). -
Contenporary Authors, - 1962+ .
Bauer, Andrew Hawthom D1ct1onary of Pseud lms 1972

<

B1ograph1cal information may also be found in encycloped;as yearbooks,
and annuals (wh1ch often have a section devoted to "b1og'raphy" or "ob1tuary") ;-
various dictionaries, periodical -and newspaper- indexes, etc. For the use of
-thesé'-'too1s,_'see the appropriate sections-of this Handbook. |

GEOGRAPHICAL SOURCBS - ‘

!

Geographlcal sources.’can be used for anythlng from locat1ng a small town -
in some state or coxmtry to the name and size of a crater on the surface of the
fmoon There are _three broad categor1es of geograph1cal sources? maps and
atlases, gazetters, and travel guides.

i

Maps and Atlases— -

A map describes the boundaries and,surface of a part1cular area, an atlas .
is a collection of such mps with, 1ccompany1ng plates charts,, and explanatory
’ text Examples of- 1mportant atls-- . include: ' -

!

. The Times Atlas'of the World, 1955-59
. Rand McNally Commercial Atlas dnd Marketmg Guide, 1975.
Moore, Patr1cka 'The Atlas of the ‘Universe, 1970. _
 Shepherd, Williap R. Historical Atlas, 1964. B

<
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Gazetteeré. : o o o mﬁ%‘_. . ) ‘
Gazetteers are "geograph1ca1 d1ct10nar1es", usually more comprehen51ve
~ than the index to an atlas. Names of towns, villages, r1vers, lakes, and
- other geographlcal features longltude and latitude, populatlon etc. are :
) glven Some examples 1nc1ude L : o R

Columbla- L1ppincott Gazetteer of -the World,
The Times Index Gazetteer of the World.
. Gazetteer: Offidial Standard Names.

Travel Guides

, I : I

Travel guldes are usually devoted to a single geographlc area and are
de51gned to point out hlghllghts for travelers. Emphasis is on routes and
itineraries, hotels, motels, restaurants and other things of 1nterest ‘A
collection of travel guldes can be found in the Morrison Reading Room of
Doe. L1brary -The better guldes are revised frequently; some examples_ include:

{
. Let's Go: - A Student Guide to Europe, 1967-77 Edition.

Lewis, Mary and Richard. Where to Go -and What to Do with
the Kids in San Franc1sco, 1972 '

Mexico on Five to Ten Dollars a. Day, 1976-1977. - = Y
Official Hotel and Motel Red Book, 1886+ '
.San Franc1sco Free and Easy, 1975,
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PERIODICAL L ITERATURE -

. The temm periodical is app11ed 'to all regularly 1ssued pub11cat10ns _
(usually at least once a year), except newspapers. Examples are: Newsweek,
The Saturday Review, and the Joumal of the American Medical Association.
Periodical 11terature prOV1des the most recent 1nformatlon on a topic.

This is- e.,pec1a11y important for the sc1ences and technology, as well as -
for new or obscure top1cs which are not yet treated in books Per10d1cals

also reflect current trends, thought, and oplmon which, as time passes,
serve as test1mony to the past and often lend color absent in books.

Perlodlcals fa11 into the larger category of serials wh1ch in add1t10n
to newspapers comprise yearbooks, annual reports, monographlc ser1es _
and various irregular publications. There are two basic types of per1od1cals:
magazines and journals. Magazmes because of their periodicity, are .
referred to as periodicals and, in fact, the temms "per10d1ca1", Journal ",
and "magazme" are often used mterchangeably : :

'I'he word "magazme" is derivazd from the Arabic Makhazm whlch means
storehouse or collection of mlscellany Thus magazmes are general .
perlodlcals with greatly varying content and a single 1ssué may mclude an
. installment of a serialized. novel, essays, book. rev1ews poems photo
art1c1es, and the like. You are all fam11'1ar with such magazines as T1me,
: New West, Rollmg Stone, and Sunset. '

_ "Joumal" or1g1na11y meant.- a daily publication (from the French

' 1 e for day) but now. connotes any pub11cat10n issued at regular '
intervals and containing news or material of current. mterest in a particular
f1e1d Journals may be scholarly pub11cat10ns such as The Sewanee Review
and The Atlant1c Monthly; many are published by professmnal organlzatlons

- for example, Transactions of the Royal Society of Edinburgh and the

4Jouma1 of the Amer1can Soc1ety of Civil Englneers Their content does

not vary as greatly as that of magazines. A typ1ca1 Journal issue mlght

include learned. articles and bibliographies, book reviews, and items of
o

" purely professmnal *~1nterest

{
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There are over 200,000 Serlal titles alone in the Un1ver51ty L1brar1es
These include titles which have ceased publlcatlon new titles just received,
and publlcatlons to which subsa'lptlons have been cancelled. Some of these
serials “date back to the elghteenth century, others have Just been 'born''.
Many have retained the same names since their mceptlon, others have had -

. several. title changes during thelr hlstory It is, therefore, 1mportant for
you to approach peri odlcal 11terature with care. ‘ -

When you look for articles publlshed in perlodlcals ask yourself two

_ questlons
|

. 1. How do I'discover artlcles on my topic? _
2. How do I locate periodicals containing them?

S

- DISCOVERING ARTICLES

Access to per10d1ca1 11tera1;ure is gamed through the use of gu1des
and bibliographies, indexes and abstracting journals, and directories. When
considering the hundreds of thousands of periodicals extant it is consoling
. to learn that -guides to them and indexes to their contents are available.

, .GUIDES & - R | DIRECTORIES
BIBLIOG. |- |




Guides and Bibliographies
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Because most card catulogs do not list the contents of Pericdicals you
Mmust turn to other sources to locate articles on your topic. Many

periodicals provide indexes to their contents.

However, it is more
' convenient toconsult a separately published -index which treats more than

One periodical title, provides more detailed indexing, and covers a span ef

years.

There are several books that 1ist thesé periodical indexes by s&bject;

they often include the words "guide" or "bibliography" in their titles.
These guides lead you to lthe best i»ndexes and abstracting journals (commonly . -

referred to as "abstracts') for your subject.

. Common guides are:

Fi‘equently- they will contain
information on the easiest way to use these indexes and abstracts. Two

Kujoth, Jean S. Subject Guide to Periodical Indexes and Review .

Indexes, 1969, E

VeSeﬁyi, Paul E. An Introduction to Periodical Bibliography, 1974.

I-I|dw to use a guide to periodical indexes may be seen from the example
below, -taken from Vesenyil, where .a subject index d_iret:ts .you to specific
entries in an annotated bibliography. This arrangement is similar to those

of other guides to periodical indexes.

-
!

MUSIC INDEX
An indexing service

1949+

C. ;'A.

lished in 1968.) | |
Titles in the original language, not translated into English

periodicals of many countries are covered.
It lists also book reviews under the heading Book Reviews. .

entries interﬁlgd in-one alphabet. -

1 American Musical Digest " -

Published by Information C(‘)Otdinators,- Inc., Detroit, Michigan

MUsIC S

Bibliographie der M usikschrifttums

RILM Abstracts

., Monthly with annual cumulations (The annual cumulations afe
behind from the early sixties. Annual volume for 1964 was pub-

- Intemational in scope, this is a very comprehensive periodical in-
dex in the field of music, musicology and related areas, Over 200

AfTangement is by composers,.authors, proper names and subject
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There are, add1t1onally, gu1des to the per1od1cal l1terature in spec1al
,'fields such as the sciences, the human1t1es and the social sciences. ;

' Gray, Richard. Serial B1b114graph1es in the Humanities and the

‘ Soc1al Sciences, 1969 .

Owen, Dolores B. Abstracts and Indexes in Science and Technologz
A Descr1pt1ve Guide, 1974

Other more specialized per10d1cal gu1des may be located in .the SubJect Catalog

by looking. under
) '(SUBJECT)-?Bibliography. "

fIndexes and Abstracting~Journals

There are both general and spec1allzed per1od1cal 1ndexes the or1entatlon
of which is often indicated in their titles, for example: Art Index, British
Humanities Index, and Eng1neer1ng Index. A better idea of the'scope'of_an
index may be seen by looking over the list of titles thét it indexes, usually
glven"at the front of each issue.A Most periodicals are indexed in only
one index; however you will find exceptions pérticularly in the sciences.

It may be advisable to search 'a topic in several different indexes. A
good example is the top1c ”pollutlon” General articles on- pollutlon will
; be found in the numerous magazines 1ndexed in the Readers' Guide to Periodical
L1terature, more scholarly articles, on psycix.social, effects let's say, will
~ be found in the Social Sciences Index and Psythologlcal Abstracts. Index
Médicus and Chemical Abstracts will cover articles on pollutlon in their
‘respect1ve fields. It comes as no. surpr1se to learn thst Pollutlon Abstracts
- treats this top1c from technological and b1olog1cal aspects It may surpr1se
you to. leamn, however ‘that the impact of pollution on art, l1terature, mu51c, o
and dance may be seen in articles- reflected in the Human1t1es Index' ‘ // '

{ N,

~ Periodical indexes usually list art1cles by subject and ‘author (some may
cite title as well) under which enough b1bllograph1c 1nfbrmatlon is given for
you to find the articles you have selected. However, the most’ complete
1nformat1on~1s under the ma1n entry Each listing is referred to as

(b



citations you will encounter in man
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subject of
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a citation. The entry below from, the Human1t1es Index, is typical of the ’
y of the most w1de1y used indexes. .

Author (Main) Entry =~

sandr Grin, pse

E.
n02 139-44+ *74
GRINNELL Jeff

- GROBMAN. Nell
P Adam Fe sona
search:

GROFF, Kent I,

o7r‘al eplc, Southern F

wil, Alek:ﬁndr Stepanovich (Alek-

Volce from beyond the _se
by Manning, Ml

o . o tgdy tor"two figures’ [poem] Pnrls R 15:51

influence on fol -
e analysis ot"dmytholoo ilore  re

ore Q
See smgg_s. R. jt. auth,

cret entrance.
khai

lova. Sov th

and the

122 Mr J volume, pages, and

date of artlcle

SubJect Entry .

article

@:itle of article |

article

; author of/,

EPIc literature
ounter(elts

MPIC poetry.

’t 1€ _analysis o myt ology and the
c. EmnnnmJ

{ soldiership  in Hen
r&keipeane-e Q7 24:572785 " Wue *V4

searc l
ora.l

¢

Q 38:11-22 A
. Chlneao herol
M. Chi

ropean epic.
th 26 14 '-68 ?{» 74

nlct pgetry urman. Comp
n

. Webber. ELH 40 514-31 Wint

Satan not- hnvlnf the sclence of wrath, but
??71"54“8 pity. Wardle Stud Rowmant 13:
pr

8111;3 heroism. "M. West. PML.A 88:1013-32

. 8See also
Romnlnces

also
Firdaust
EPIC poetry, Chllean
h) da’s socinlist epic. G, Gugel-
P erger . Moa® Hociny st ohic, G, AL Spr 74
E‘;"ctpoe"th“"'hator Spenser's epic volce.
£)
oSe. ﬁ?nton ELH 41:165-81 Summ ‘74

N

Spenser and the Renn!ssance ideal of Chris-

what you are looklng for even when it is there.

PR

1. Using Periodical ‘Indexes
Y

;

‘title of periodical

containing article

Periodical indexes should be used with care, or else you may not find
. L1ke all reference books,
. : most indexes include a preface with instructions. for use.

It is 1mportant

for you to read this material as it may save you time and frustration. It

‘. '1s also good practlce to examine an index's arrangement prlor to use.

ERIC

Aruitoxt provided by Eic:
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Each issue of an index covers a specific period of time. Be certain .

" to check the dates of an index volume to see whether 1t fits into the

time period you are covering. - However, it is 1mportant to remember that
there may be a time lag (two weeks to six months) between the t1me an
article appears and when it 1s indexed.

. eriodical 1ndexes frequently use abbreviations to indicate the titles
of periodicals. These often baffling abbreviations are usually exp1a1ned 1n o
a key at the front of each index. Occasionally they may appear in a separately = =«

published list. Tuo very helprl separately published lists are: _
&

BIOSIS List of Serials for the b1010g1ca1 sciences , and
Chemlcal Abstracts Service Source Index (C.A.S.S.I.) for chemistry.

It is no waste of time to look up the abbreviations for each article you have

chosen as it will obviate having to retrace your steps later on. When you are-

titles after you have f1n1shed us1ng the 1ndex

copying several citations from a single index it is 51mp1est to look up full

oo 2. Abstractlng Journals

Certa1n indexes, called abstractlng journals or abstracts for short, give
a brief summary (abstract) of the or1g1na1 article along with the citation.

'Abstracts by summar121ng content and/or providing evaluative information,

' c1tat1on with its accompanylng abstract The abstracts are located in

can be a great help to you in dec1d1ng which art1c1es are vmrth locatlng and

A

reading.

Most abstracts are in two sections thus requ ring two steps in the
search process. The subject index is-the section usually approached first;
it provides an abstract nunber rather than a page number and leads you to the

<

another section, often another volume, arranged by number. These numbers X

'usually\reflect some sort of c1a551f1cat1on system. Researchers regularly

-scan these classified indexes in order to keep up-to-date with what is

currently being published.- The foldowingfié from the subject index and
abstract section of Psychological Abstracts.
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Subject Index
Infant V.

[} . . . . .

fathers vs mothers vs strangers, eliciting attachment behaviors, 10 & .S_ubJ ect headmg‘
13 & 16 mo olds. 10894 T - ' :

imitation, early speech acquisition, 6-wk-old girl with vocalizations |
similar to bird calls, 6833 .

linguistic myths about infant vocalizations, 701
crences i behavior & organization of ora

descriptive phrase about

olerm Caucasian neamen 710 . '_“” ; ' article, with abstract ,
v 10818 riyythmic .cvc opment.in i u?!s. ter mus: e.ar"mng. number g . ’
Abstract Section |
citation, includes: [ 701. Crystal, David. (U. Reading, England) Linguistic

author's affiliation mythology and the first year of life: An edited version of
‘Ei t;.e of article ) the Sixth Jansson Memorial Lecture. British Journal of
s - et . ) Disorders of C. ommunication, 1973(Apr), Vol. 8(1), 29-36.
.Journal title in italics ~ | —Discusses 3 myths in linguistic studies: (a) Infant .
date, volume(issue number) [ ] Yocalization is both structurally and functi; nally simple.
' page numbers - (b) Language begins with the Ist word. (I:)) Early child
language is a redyced form of adult lan uage. Data from
cry studies are presented to illustrate lie complexity in
the classification of early vocalizations and the number
of factors influencing " the quantity and quality of
vocalizations. The role of intonation and other prosodic
features of language in communication is discussed as
indicating the difficulty in determining when language
begins. The tendencies to read in meanings in infant
vocalizations ‘and to use inappropriate categories for
Phonological or grammatical classification are consid- 7.
ered. (23 ref )—S. Knapp.

- abstract

abstractor's name

number of references

)
3. Citation Indexes

Citation indexes are anoj:her sf)eéial type of periodical index.‘ Whereas
you use periodical indexes to locate articles on a topic within a cert~a'in
period'of tijne, you use citation indexes to find articles diréctly related to
‘one you have already discovered.- For example, if you know of an article
Central to your topic and want to find very closely related :articlges, you may

look up your article by author in the section entitled "Citation Index". If

your\ article is listed there, the entry will lead you to other articles °
which cite and are therefore more recent than, your known article. The entries
in the "Ci_tétion Index" section a,re. nb_t Abiblipg.raphicaily' con;plete-as .
citations for both the Citing and the cited articles lack titles. To get
complete ihforﬁxation régaifding the source articl_e, ‘i,e., the article citing

78
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"your known article, you must use the ''Source Index'" sectién'alsp ‘arranged |
by author. The following related entries from the "Citation Index" and the
" "Source Index'" sections are from the Social Sciences Citation Index.

a

Citation Index

DUMAS J' N
1041 ANN CMIM PWYS 3 297 :
——-— MCCOSH Fwy Anm SC1 72 l() "'
DUMAS JBA .
128 TRAITE CHIMNE APPLIQ
181 ank G NV’ Kli J’J |
oLt ™ “ an .
DUHAS L
A1 Lt UrE 21
uu--uv o.l AUST J POLL 20 1N .
LT T—— B
[3 MED CARE 13 1081y - i
iMas o ¢ entry for article by RG Dumas , - -
o AN J ~ . - N X ] )
:z“"'x‘z“"‘ somwng 9n Amerlcan dJ ou.rnal of Nursing - Source Index
uo':ls. [ J NURS I;S 1 2 1y
vIISI m nu PEDIATRICS ["SENT LY ) . . v
MELAMED BG -
WYy, . . ow.|  [?02me of author c1__.g T g s AR
ELas Lt w M
 DUMAS W. our artlcle G
} R Py y LA BN, 0 L o v e
rru;‘a:":' cont fout w witon s ol N s+ {
Duu‘ ! T avid wa 14 DEN? O D ,
” » o8 2 PER0RALITe 1DCIAL a -
NIEII!OI.I JC  AM U EPIOEM :gi ::: ;: ::::’A.‘ ::.. —:":‘um e " ;
' o ' ‘ ST hnan, I
DU"AZADIEI J PN . . Faant ma : 'm
iz Lm.':':u.,.. . orn - other articles e B HE .. P
UMAZE e } " X ut i
nn(';rs 0 nn‘f zgc'lm. n en by Melamed ;&‘:"Eﬂ:‘ n . E:":‘:‘.:"' X - N
' Lo i 3
wUslNG ww
) -.iTl oW 10 4 BN
) ‘ e 344 k3 Li—SELF OWRECTED DVIVD nmlm oF AN
— entry for citing article . cme "
. am ’ 0 % :f-:;/u‘;:'-ut'n'u"u'm PSrCuOL DLPT :uv:n’un onl?
by BG Mel ed o oonoeors 5 ” mar 413 vetn wom
‘ etien by 7 Mney 8} T »
’ T et W o1 M 4 PEVCMATIT II: -:
e e i
[l Ll . L STNOUL MMATAL IS . Im 4
LL.LALE] - Muay MY Ing? .«
-LLs W 16 aStw LinaRaL PEYCRIA » e
Salatuirtoul w DR CRUT TR, ) : :::
N .‘l“‘ ': :-.1 ::: l.l.’! l'l
an - . LA " Musy
—— L)—REDUCTION m" (L) Cl'm(l '
coauthor d title F— T o s Sacti v Use of PILMED

.Of citing artiCle ) . _mL AT ﬂ!i‘illiil 73 el

" e Y pmmmam g%
journal a brev:.atlon . . .._.=._‘ pEIRIE .
; o ! . your cited article ——j—imasd BeEraR T a
volume(issue), page » s DS  ww
: SRLMN pw 3 sl TOSKY . an
numbers, year, and : SE iEERen ag
number of references ' , SR phmmeRA
: . . . : romutan 9 4 MutRTRY Ctontn - m
Unmae 1 pomieen 4 3
cooor o i s st
e R X _
IR §L YT -~ N
il Nl-l’..';‘nlu AVSC - e
i foar = Iyl o Y
s Sl 4
URAIILE w8 » P ey E )
St v 4 Mo sy an
LN L - “lltIIO Sl mavies

Kald

In addition to-the "Citation Index" and "'Source Index" sections: there o
are "'Corporate Index" and "Permutémm Subject Index" sections. The "Corporate ‘
Index'' -uses the corporate author concept and is helpful when lookmg for A —
articles emanatmg from & company or mstltutlon. The "Permutem" index
. | 0 5 - 79

Aruitoxt provided by Eic:
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T e— -

is a permuted (changed in- order or sequ_enée) title key worci index (see p. 87
for a discussion of key werd indexes) which allows you to search articles on
_your topic under the important (key) words in their titles, These key words -
may be further subdivided. . Examples from the ""Permuterm” and the "Source"
indexes follow. . | | ' o

|

Permuterm Index
(partial entry)

COOPERATE -0STOLLEY PD
DILEMMA '+ -oCRILE G .
EPIDEMIOLO  STOLLEY D

. . L T, ’ .
N T . : e -~
NEED - - -

PNYSICIARS <8€LOER it
SURGICAL - - STOLLEY PO
RARES -

. Source Index ' ,,?_"

MELAMED BG :
® WONSTELO MAWES R XATINGOR.M—REDUCTION OF FEAR-
'l{l-Algn DENTAL MANAGEMENT PROBLEMS WITH USE OF
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ANTERIOR - . " . e o
- gy : 4 “2 T I - e
ENGURTA B9 Tommt o8 " Teee s » i
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e 7 e 35
A
d [ ]
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' One very important thing to remember when using citation Bhdexes is
that both the ''Citation" and the "Permuterm" indexes lead té the "Source' :
- index where the most complete bibliographical information is given.”
. - o 80 i - . . o :

B} N .
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' Citation indexes now ex1st for both the natural and the social
sc1ences T : , ./ )
Science C1tat1on Index (sc1n), 1963+ : //- '

This index is international in scope and covers over 20 ,000
journals in all fields of the sciences and technology. It
also includes a separate "Patent Index"..: Subject indexing
began in 1966. Ce

. . b, . 5\ " . b R * .’7
Index to Scientific Reviews, 1974+ . ' o
This subset of SCI seleci.s -only the review artlc '

Social Sciences Citation Index. (SSCI) 1973+ -
Like 1ts predecessor, SCI, this serv1ce covers over 1,0
the major journals in the f1e1d

of
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e . ] .= R
MAJR PERICDICAL INDEXES: A SELECTED LIST . -~ -
The following is a lisgﬁof-geneféi and. Sﬁeciélizéd periodical indexes °
which includes the most comprehensive indexes in major fields. . Many indexes *' .
include books,- theses, dqcuﬁents, etc., in'addi?ibn't&?periqéiéﬁl_articles;
‘This 1list is not complete. For fuller information use a guide to .
periodical indexes such as Vesenyi or Kujoth or Iook ih the Subject o
‘Catalog under: T DR ’ - " ., e
(SUBJECT)--Periodicals, societies, etc. --Indexes B T
S o .- R |
, | (SUBJECij-ABstrac;s el
GENERAL: = Readers'. Guide to Periodical Literature, 1905+. ) <‘. y
With coverage starting from 190&?fh;§f15“tﬁe most RN

;l _ '_ complete and up-to-date index for geneéral and. ‘
'  popular magazines. It lists about 170 U.S.. titles

‘e

by author, title, and subject. Some non-technical
_ scieqs;,journals are also included.. o

. i, ' *
| . T . °o %

Alternative Press Index, 1969+ ' - , . . g )
Nineteenth Century Readers' "Guide, .1890-1922. b y

© “_ Poole's Index to [American § British] Periodical |
Literature, 1802-1907.

HUMANITIES: Humanities Index, 1974+ B . . .
“~  This index covers about 260 American, English, and . o
Canadian journals in the field of the humanities. g ’
Before June 1974 it was part of a broader index, -
- -the Social Sciences § Humanities Index (formerly -
called the International Index to Periodicals).
.-~ The arrangement is by author and subject 1In one
“. alphabet. - SR o e

" British Humanities Index, 1962

I

SCIENCES: Applied Science and Technology Index, 1913+ _
This subject index covers about 240 periodicals: in I
. -the fields of aeronautics, automation, chemistry, :
¥ " . construction, electricity and electronics, engineer- . -
- _ v ing, industrial and mechnaical arts, physics, etc.: Sy
! - Much of what it-indexes is geared to the layperson - - .
' : rather than the specialist.- - a

Science'Citation Index, 1963+ (see p! 78 )

82
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SOCIAL
SCIENCES: <PUb11C Affalrs Infbrmatlon Serv1ces Bulletin: (P. A I.S. ),

19I5+ _

" This index llsts books pamphleta, government dOCU“
ments and periodical artlcles pertaining te economic
and social conditions, public administration, and
international relations published in English through-

. R out the world. Arranged by subject it provides' .
L o sélectlve indexing for over 1,000 perindicals.

IS .
N M.,

. SOC1alSc1ence<Index, 1974+

e L .- Split apart from the .previous Social Sciences and
‘ T Humanities - Index, this service indexes about 260

. e American, English, and Canadian journals in the

" L social sciences. (See Humanities Index above.)

- Social Sciences Citation Index, 1973+ (see p. 78 )

| ' . , ! | 1

SPECIAL SUBJECTS - o SR |
AGﬁICULTURE: B1b11ography ofgﬁgylculture, 1942+ ¢

ro . ' Blologlcal andgggrlcultural Index, 1916+
‘ N —= T

ANTHROPOLOGY Abstracts in Anthropolqu, 1970+

- Harvard University. . Peabody Museum of Archaeology
R { " and Ethnology." L1brary Catalog, 1963.,

!"

Y

| AREA AND - -

" ETHNIC STUDIES: B1b110graphy of Asian Studles, 1956+ .

o ' Handbook of Latin American’ Studies, 1935 +
Index to therature,on the American Indlan?‘1970+.
Index-to Periodical Articles By and About Negroes, 1950+

Pan American Union.  Columbus Memorial Library.

: .« L& “  Index to Latin Amerlcan Perlodlcal L1terature, 1929-— .
L . . . 1960.0 , Q .
o 2 e . S
| ARTAND “ -
+ | ARCHITECTURE: Art Index, 1929+ o _ o
P ‘\; - : Chlcago Art Instltute Ryerson Library. Index to !
e o - Art Perlodlcals 1962.
b o .« . Columbia Unlver51ty L1brar1es. Avery Archltectural
’ T : Library.- Avery Index to-Architectiral’ Per10d1ca1s,

.t," ' _' ' ’ ) ° ‘ 19630 . ] )

- . . . g s
. °

.."253




- ASTRONOMY.:.

BIOGRAPHY:

BIOLOGICAL
SCIENCES:

~ BUSINESS:

CHEMISTRY:

i

» CRIMINOLOGY :
N\ o
ECONOMICS::

EDUCATION:

&1

!

Astronomy and Astrophysics Absfracts, 1969+

P :
Ebiogica-l Abstracts, 1926+

eI 5,000 worldwide periodicals are indexeu ...th
ost abstracts provided-by the author. This service
prgvides subject access, with cross indexes, to

articles. in all areas of biology. The subject index
"Biological Abstracus Subject in Context"
(;B,ZA.S.I.C.) is a hxy-word index.

Ll
BipResearch Index, 1965+
: :

Formerly BioResearch Titles, this key-word index
¢avers articles not 1isted in Biological Abstracts.

‘Biological and Agricultucal Index, 1916+

|

' Bdsiness ksriodicals Index, 1958+

;

i
N

! . ;

’Ck'lemical Abstracts, 1907+ - .

,’./‘«",mst comprehensive abstract joi=nal, Chemical
LAi)stract’s indexes from journals, books, conf erences,
etc., published worldwide. There are author, sub-
;IjeCt, formula, and patent indexes. It provides

semi-annual cumulaticns, decennial. indexes to 1956,

* jand from then five year colléctive indexes.

Abstracts on Criminology and Penology (formerly - :
Excerpta Criminological, 1961+) - :

{

a

Imdex to Ecbnomid Art.icles, 1961+ (fon;xerly Index of
- |Economic  urnals) # - .
¢

[N

5
“ducation Index, 1932+. . . -
;ﬂis index covers about 230 American, .Canadian, and
English journals in the field of education 4nd many
related areas. Due to its wide scope of subject

- coverage it is often helpful for topics other than

education. ' It provides a subject-author index with
a great many cross references. S ,
' o
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Educational Resources Iniidrmation Center- (ERIC).
Current Index to Journals in Education, 1969+

Resources in Education (primariiy unpublished
research, available on fiche at the Ed/Psych
Library from v. 10, _1975+) ,

-

ENGINEERING: Engincering Index, 1885+
FOLKLORE:  Abstracts of Folklore Studies, 1963+

MLA glVbdern Langyfage Association) International
-~ Bibliography of Books and Articles on the
: Modern Languages and_theratures, 1921+

FORESTRY:- Forestry Abstracts, 1939+

v

GEOLOGY: Bibliography and Index of Geology, 1933+

' HISTORY: America: \ﬁstory and Life, 1964+
See also This pubh}:atlon lists signed abstracts of "
AREA STUDIES) periodical/articles on U.S:—and Canadian 11fe,
Sl S history, etc., and is arranged by broad geo-
., gravhical E.nd subject areas. Its special classi-

fication system and subject headings are explained
, L J.ri“ each iskue.. Issued four times a year, the

T four,th issue is the Annual Index to the previous

' o three, abstractmg issues. A spec1a1 sectlon is
devoted 't book‘reviews - (see p. 94y, -

Hlstorlcal Absvt}acts 11955+ (Currently includes
o7 woﬂcfhlstory friw 1775 to the present, excluding
U.S.) —

Wr1t1ngs on Amerlcan History, 1902 1947

. {‘ .

JOURNALISM: "Art1c1es on Mass Commmication in U.S. and Forelgn
~Journals" in Journalism Quarterly, 1924+

LAW: Index to. Legal Periodicals, 1908+ .

LITERATURE
AND LANGUAGE:- Abstracts of English Studles 1958+
Annual Bibliography of Engllsh Language and Litera-

ture, 1921+
- MLA (Modern Langua soc1atlonl, Intematlonal
Bibliography of and Articles on'the Modern

Languages and Literatures, 1921+

IR S
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MATHEMATICS: ' Mathematical Reviews, 1940+

MEDICINE: Excerpta Medica, '1946+ _
: Index Medicus, 1960+ (new series)

--This is a monthly index (with annual cunulation,
Cumulated Index Mediciis):to the' world's bio-
-medical Iiterature in which-over 2,000 journals
devoted to clinical medicine and biomedical
research and technology are screened. The
approach is by subject.and author; there is .
also a separate "'Bibliography of Medical
Reveiws'. A list of '"Medical Subject Headings"
(MeSH) is also presented to aid in searching
the subject section. There is a separately
published Abridged Index Medicus (AIM) which
covers only the approximately 200 most. important
English Jlanguage medical journals. '

MUSIC:. Music Index, 1949+

PHYSICS: Physics Abstracts, 1898+

POLITICAL SCIENCE: International Political Science Abstracts, 1952+

. l . . )
PSYCHOLOGY:  Child Development Abstracts and Bibliography, 1927+
' *\Psychological .Abstracts, 1927+ : '

SOCIOLOGY *

AND SOCIAL: WELFARE: Poverty and Human Resources Abstracts (PHRA;, 1966+
“o, - Sociological Abstracts, 1952+ oo -
", . - . This journal is jnternational in scope and presents -
- .7 . extensive abstracts of books and periodical articles

in.sociology. . It is arranged according to an elab-
e orate classification system explained at the front
5. ¢ <y of each'issue. It is cumlated annually in each
: . 7> yeéar's last issue; there is a decennial index for
S ' 1953-1962. . . ‘ B

Abstfaéts for Social Workers, 1965+ .

L - N o ,
- WOMEN'S STUDIES: “ Women's' Studies Abstracts, 1972+

|
|
< o
1
!

o
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Directories

Difectories are reference tools which direct you to periodicals in pfint
but, it should be-stressed, not to articles appearing in them. Directories may
organize pq%ioditals according to subject, geographical 6ri§in,‘or other criteria
andzare_hélpful when you know the title of a periodical but do.not know where
it is indexed or you want to identify periodicals in a general subjeét 6r'a- ‘

- geographital area. Directpries are. especially uséful in identifying new titles .
which have not yet been ih%luded in an index or abstract journal. Remember
directories are in-print lists and contain only currently published periodicéls:

GENERAL DIRECTORIES: ‘ e i

_ Ayers Directory of Newspapers and'Periodicals,,18804' ' 5

. In addition to information about newspapers, Ayers provides information on
- periodicals printed in the U.S. and its possessions, Canada, Bermuda,
Punama, and the Philippines. Issued annually it has only a geographical
approzcii. It can be used for historical information on the nation's press
and includes such difficult to locate items as college, trade, and ethnic
publications. l ' o

Katz, Bill. Magazines for Libraries, 1972.

This secend edition listéﬁabout 4,500 periodicals with the usual bibliograp} .-
data as well as exhaustive annotations on the contents, editorial-policy, '

intellectual level, and usefulness of the publications. JIt treats only -
periodica:s and designates where thev are indexed. ' A supplement appeared o
in 1974, . - ' _ , .
Standard Per: ‘vical Di.t tory, 1964+ ' | | 'k

This director:- attempts to supulement Ayers and Ulrich's (below) by including
house organs, goverrment publications, and yearbooks plus. certain other
ephcmera and borderiine publications. Its subject listing is more detailed
than that of Ulrich's, but ‘<5 scope is limited to the U.S. and Canada.

Ulrich's International Periodical Directery, 1932+
Irregular Serials Annuals, 1967+ 3 .

Ulrich's lists approximately 55,000 in-print periodicals published throughout
the world and is classified by subject. There is also a title and a subject
index. It includes periodicals issued more often than once 2 year, including-
some government documents. - U ' i

Irregular Serials § Annuals supplements Ulrich's with a cla§§ified list of
about 25,000 serials of annual or irregular frequency. International in .
scope, it includes such difficult-to-locate forms as proceedings, -advances,
reports, and monographic series. Both directories specify where publications
are indexed. ' W o o .

o~
‘.
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SPECIAL DIRECTOf .

Directorvy ¢- riodicals Publlshed by Internat10na1 Organizations, 1969.

Muller; - .t Hi, ed. From Radlcal Left to Extreme Right; a B1b110graphy
of Curren. Periodicals of Protest, Controversy, Advocacy, or Dissent
with Dispassionate Content-Summaries to Guide L1brar1ans‘and Other

Educators through the Polemic Fringe, 1970. ‘ )

- \

-

 LOCATING ARTICLES

Now that you have some per10d1cal art1c1es you want to find, you need to
know where they are located. There are three main ways you can do thls.

Author—Title Catalog

oiiThe Author-Title Catalogilists all periodicals in Doe and branch libraries.
The infurmatioh given on the periodical catalog cards is ‘not complete since the
specific volumes in a library, the holdings, are mot included. fhe,catalog card
does, however, give you the complete call number and location/s. A stamped note
informs you that 1nfbrmat10n about holdings may be obtained at. the Periodical
Room. This information ‘can also be gotten at the de51gnated locations.
Perlodlcals w1thout a location glven are housed in Doe L1brary

2
}gu‘il Journal of neurobiolory, {Card 2) o

PS CH o
BIOLCCY A{iqthcr set, v,l=-

1969~ v.in . TVFORMATION ABOUT HOLDINGS

e "AVAILAOLE AT PCRIODICAL DESK -

{
: . “
, QP351 Journal of neurobiology, - v.1-
' J62 - ) .
ED/ New York, 1969~ - '
PSYCH . Ve illug,
: 'NFORMATION Are
. VA“—ABLE AT PERIé’-D:L:OALLD'D’lgi
‘o "',/ o ’ )‘ "-.s_.__
. ) . N\ ’ i .
| c L Neuroblology - Periodicals, societies, etc. :
’ SERIAL o . CU 10/12 e . :
~ . ' PR - O ©  See next ¢t .
> B . . ., . » By \ . .
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o A word of Caution--many publications, such as bulletin§,.transaCtions, and
. ~ Pproceedings of governing bodies or societies are usually fiied'by the names of -
. ‘ ~ 'the institution or body. That is, the main entry for a per_iodicai the title of
which includes the name of a corporate body will be filed under that body :
. . :
Proceedings of the Royal Society of London will be listed as
Royal Society of London. Proceedings. '

Journal of the American Medical Association wili be filed as
American Medical Association. ‘Journal. 4

U.C., Berkeley Periodical Indexes

[ . .
U.C., Berkeley Serials Key Word Index

In the Serials Key Word Index (SKWI). each publication is. listed under
every significant (key) word’ in its nanme. Columbia University Studies
in Jew&sh Histo Culture and Institutions will appear under the key
| ~ words stud}es”, "Jewish", "history”, and "Culture'. If you did not know
"~ the exact title of this publication, but did know any of the key words
‘ you could easily locate ‘this journal in SKWI. 1In the Author-Title b

Cm 11 ]+ - e .
. o Ca;alog.th;s title apre ‘s only under the corporate entry for Columbia
‘ B University. _
Key wor:
- * - |
‘. \ p
3, 1934-
i Current Only
43 Hindu University. Dept. of Ancient Indian History, CULTURE # Archaeology. Memoirs. i, -
Jo J Berendam. Tropical Fish C!'TURE Research Institute.” REPULL. « « o % o « o ¢ o« o v o o o v . 1957-
Satu verenda . Tropical Tish CULTURE Research Institute. Working Faper .- . . . . . e s v e o oo 1, 1966<i
3ureau for Iatercultural Eduration. Publication Series. Problems of Race and CULTURE in American® 1-10, 1943-¢
California Turfgrass CULIURE. . . . . . I I T T T T T T 1, 1951-
California. University, derkeley. Putlicati~ns in CULTURE and Society. . . . .. ... . ... 1-8, 1945-6¢
Califernia, Univirsity, Berkaley. Publicativns in CULTURE and Societ?. . « « o « v » » o« & . . . 1-8, 1945-6°
Shinese CULTURT & . v v v v v ot s e b v b a s b e b e e oa e e e e e e W e e e e e e 1. 7-
Columbia 3zudies in Amer:zan CULTURE. . . . & + @ + @ v v o o o » .\ . e e e e e e e 1-26, 1936-¢
aplumbia ! ity Stydies ip “gwish History, CULTURE and InstituBion$ « « « « « o+ « = o . . o . 1, 1971-
CJLTURE aRd LIZ@. + vov o @ o 0 4 4 4o r 4 e s e h et e e e e e e e e e e 1957~
CULTURE Francaise; Passegna Ai Lingna e lertaratura FrancoSe. . . . . &+ 2 o v v v o v 0 v w ot 1, May 1954-
Sialogue et CULTURE . . . ... .. . e e e e e e e e e e e e e e e e e 5(1967!-9:3¢"
irropean Ascenti. Serie A: TULTURE. . . . . e s e e e e e 4 e e e e e e e e e e 1, 1981-
i : : " ¢ : )
Call © Title - |
no. - . : LI : 1st volume
Location : < S : held
- i | . ’ ¢ '

N i \

< A\

I A \ '
ﬁ rimbez pf worégbfregyently occurring in titles, such as "bulletin", '‘committee't, :*
annual",” "handbeok',; *'department", and ''cumulative'', have been excluded as key T
~words. You may use SKWI for:a quasi-subject approach to serial literature; for
example, a periodical with. the word "conservation" in its title will appeh; under
that ke word. ° However, the title Cry California, also dealing with conservation,
. , does-_not appear under tha'g key word,” AIT entries reflect serials currently . .
, received except for certain government documents and journal's held at the San “* °
Francisco Medical Center Library. . S "
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The Berkeley Union List of Serials

More recent informmation not listed-in SKWE\EEﬁ‘be found in the Berkele
Union List of Serials which appears on microfiche. This is an index by
main entry and not by key word. Compl-te periodical titles are given as
well »s full call numbers, including library locations, bibliographic
data (publishers, etc.), and holdings. - About 200,000 Berkeley campus ‘
titles are listed and, most important, this index is updated each month.
These fiche sets with readers are available in R§B, the Doe Subject
Catalog Hall, and in most branch libraries on campus. .

L

" Union Lists .

-In case you need to check the accuracy and completeness (verify) of a-

serial title, you may want to use special tools called union lists. They are
especially helpful for checking other libraries' holdings'for;interlibrary‘ldan

CILL) and for finding informétion.to'satisfy a great variety of bibliographic
needs. Union lists are partiéﬁlafly useful in the search for very ola titles.

O

Union LiSt.of Serials in Libraries of the Unired States and Canada, 1944-
1949, . - -

New Serial Titles, 1950-1970, + supplements.

Together trese list seriels held in major libraries in the U.S. and
Canada . 1 <Onstitute the largest serials bibliographic tool available.

‘Suppleme. ts appear in paperbound issues. There is also a companion set, .

New Seriat Titles, 1950-1970 Subject Guide.

‘90
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RETRIEVING ANTICLES

Periodicals in the University Library may be either unbound or bound. Most
periodicals are received from the publisher in unbound form and are stored in a
special place. For preservation and easier access these unbound issues are
regularly gathered and bound in the iorm of a '"book. It is difficult to determine
ahead of time whether the issue you want 1s bound or ‘unbound, but as a rule of thumb
more recent issues, within the last year or so, appear unbound. Earlier issues are
in bound form.

After you have identified a periodical title containing an article you want to
read, you should then determine whether the University Library subscribes to it.
This can be accomplished by checking SKWI (see p. 87) or .the Author-Title Catalog.
When you do not get sufficient information regarding titles and holdings from - ‘
either of these sources, you can ask for assistance at the Periodical Room Informa-
tion Desk. The Periodical Room records holdings for Doe Library, branch libraries,
and the Bancroft Library, but does not keep records for many 1ndependent libraries,
such as those of institutes. '

Once you have the call number and the 11brary location for the per1od1cal
you want to retrieve, make an educated guess as to whether the issue you want '
would be bound or unbound. In Doe L1brary the most recent issues are kept in the
Periodical Room stacks arranged a1phabet1ca11y Earlier jssues have most l1ke1y
been bound and are in the Doe Loan Stacks arranged by call number. If you do not
find your periodical in either of these two locations, inquire at the Periodical Room

Information Desk ‘ . N

When another 11brary location for a per10d1cal is indicated in Doe's
Author-Title Catalog, you should go there for further information and for a11
issues of thot title. Because different branch and independent 11brar1es may
treat their bound and unbound per1od1cals d*fF(‘entIy, it is best to consult .
.their card catalogs or "linediex" files' regardlng particular titles. Also, some
campus 11brar1es have special files, not available to the public, which record
government document series and other difficult.sets. Don't fail to ask at the |
information desk regarding any problems you may have. ’ ' '

<&
s



NON-PERIODICHAL LITERATURE

PUBLICATIONS LESS THAN BOOK LENGTH

How would you find a short story or poem? Mater1als which are shorter
than book length, “such as plays, poems, essays, etc., are often published in
collections or anthologies. Their contents are not separately listed (analyzed)
in the card catalog, and they are not indexed in periodical indexes. Access
to these forms exists through special bibiiographies of collc.tions. These are
called indexes but are not to be confused with periodical 1ndexes

For example, 1f you wanted to read F. Scott Fitzgerald's short story

entitled, ""The Captured Shadow'", you would not find it in the card catalog\
‘under author or title and you could mlstakenly conclude  that the library does
not have it. But the library does. By using ‘the index section of the Short

tory Index you would find that 'The Captured Shadow" is pub11shed in a collection
/of short stories called’ Taps at Reveille. Full b1b11ograph1c information fb{?th1s
collection is ‘found in a separate section called "List of Collections Indexed™
Once you have the editor's full name and the imprint you will discover that
the library does, after all, have the short story you want. ' t

. - LIST OF LOLL}:CTIO\S I\IDE\ED

’ FITZGERALD, Francis Scott Key,
D . ‘ : AJ} th;g‘soad young men. Scribner
( ’ - 1926 267p
.' ‘ . Flappers: and philosophers. Scrib-
ner 1920 269p

an unfinished novel;
I"ut'?atget ggogvlth The great Gatsby,

SHORT STORY INDEX and aeéected stories. Seribner

1941 4762
: K- i ' 1d, se-
FITZGERALD, Franics §.. K.—Cuontinued Po;{t:z:g(}ie F. §‘§8§§yF§fr°§§ oo
- Camel's b‘l‘ng S. K. Tales of the jazz age - d;’.;ctlo? %y John O'Hara. Viking
= es of the jazz , - 1945 835D
& e meémorial award prize stories Of o - Aana.xyzed for short storles only |
Wlifug.ms. B. C. ed. Best Amerie&n atories . Tules of the Jjazz age. Scribner 1922
1919-192¢ v 1 - ip
PCaptured shadow Hle. Secribngr 1935
Fitzgerald, T 8. K. Taps at revellle . ,._Jf;%s ‘at revellle. n.e
i —= - * . R / ) \ﬂ
name of story . “=Author & title of collectTo \ Tull b1b11ograph1c. _‘}
; : . " 1nformat1on
1

.

o 3.- - S | - -.5)2: ' : | : ; N ;
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" HOW DO YOU FIND NON-PERIODICAL INbEXES?

1. Be familiar with the- titles of the most common ones. See
the short annotated bibliography which follows.

2. Look in the Subject Catalog under (SUBTECT)--Indexes. For

' exanple, DRAMA--Ir-dexes.

3. Us: a guide to reference books or a guide to the 11terature.

4. Browse in the reference collection of the appropriate library.
In REB these!indexes are shelved in a section called "Indexed
Books"'.

5. Ask a reference librarian fbr more spec1a112ed indexes to
publications less than book length.

Non-Periodical Indexes:, A Basic L: st
—= : —

Essay and General Literature Index (EGLI), 1900+

EGLI indexes collections of essays in all subject fields characterized as
"'general': literature, history, biography, the social sciences, religion
and philosophy, language the arts, and Festschriften (a: collection of
essays in honor of an individual). ' Essays are often 11ve1y, more comncise
. than books, and less dry than scholarly tomes. This index is an excellent
-source for all nontechnical subjects and has a subject and author list
~.with a separate section containing full bibliographic information.

gt

’ hh A /
vt ’
/
. /

~ Malcolm X , ;
The Bullot or the hu]let _ g
/v \What country have I? p146-63 .
" Speech at the Harvard Law School Forim ;

; olfDDeccmgcr lg 1984 .«! s in . . /
n Ducas, G. e reat Aocumen .
zqz?or :ﬂd - Black American history p296 306 -
1 €o About / N
essay \Jores L. The legacy of Malcolm X, and - LIST OF BOO INDEXED "
J the comm;(z;of %ge 8f the glack natlxonm :
An Ducas, G. ¢ reat documents | .
) ; 5160 1= | Duccs, Georg
, Biack American bistory pi 16, 3 SO documens i, B
- ' The autobiography of Malcolm X ‘ %T:ar;c:v?thlscggies v a{ Doreg,
/ Bcrlhoﬁ; W, \Vnn:]s:ssgsu testament: two | R mtroducl:uon by ﬁa F;.nc If,':aceogl:r
; . contemporar
book in In Ber rf'f, }V Fictions and events : fng.::)qna consultan v
p288-308 -273- 9-9
whtch essay In \leler J..H. ed. Aspects of narrative / . 'II.SCB7§-90629§ 18830 :
appears p173-98 . : o Partially analyzed
ENTRY - BIBLIOGRAPHIC LISTING

showing full Sibliographic’
informa*ion for .-
Ducas' book
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Short Story Index, 1953+ .

This index:;dpates short stories in collections and has an -author and
title approach. Its 'List of Collections Indexed'" gives full biblio-
graphic infbrmation&fbr the collection. - S .

Play Index,.1942+

'Author,:title, and subject entries are arranged in one 1ist with full

i

~ bibliographic data given under the author entry. Play Index also has
an index by cast size and other information useful for directors and
actors. _ : )
Granger's Poetry index, 1904+ . /

This major index to boems has access to authof, title, first line, and
gubject. Complete citations are in a section called "Key to Symbols'.

Bartlett's Familiar Quotations : - . ‘o

‘Bartlett's is the best known of thefmany ""quote books". It is indexed
by key words which lead to quotations where full source information is
given. : - :

o

Chicorel Index Series, 1971+

"
This multi-volume set contains assorted indexes of varying quality. .For
short stories, Plays, poems, and essays-use the above indexes. Chicorel
is useful for materials published in the form of discs, tgpes, and
Cassettes; some volumes also treat specialized subjects. '

index to the Contemporary Scehe, 1974+

"This new index is similar to EGLI. Its subtitle is: '"An Analytical Guide
. to the Contents of 299 Recent Monographs, Collections, Symposia, Anthologies,
Handbooks, Guides, Survevs, and Other Works of Nonfiction Dealing with K

" |

T
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REVIEWS ~ ° ° - . ,
? M /‘ . - ‘\
) 3 . i 3

Reviews are another type of publication less than book length. Book;
periodical, film, and play reviews are listed in many periodical indexes, such'"
as the Humanities Index, and are also listed in those devoted Just to reviews

like the Book Review Index. What is a review?

a

A YeV1ew is an evaludtion of a spec1f1c book, play, etc , pub11shed

in a periodical‘or newspaper shortly after its first appearance, - °
Reviews should not be confused with critical studies which are usually
not concerned with one specific book, etc., but rather with some
aspect of a writer's style, dominant themes, and cr1t1ca1 reputat1on
and may appear at any t1me in any form,

i . ‘s s I
The distinction between a review and a critical study 1s‘1nmortant. If you want

‘critical studies, scholarly interpretations or analyses in depth, you would use

bibliographies, guides to 11brary research, the SubJect Catalog, or a reference

librarian. Access to reviews is prOV1ded in the following indexes:
i
3

Major American Book Review Indexes: A.Selected List

Ry,

!
o

Book Review Digest; 1905+ : | o ‘

3

Book Review Digest lists and selectively abstracts reviews frop about
80 popular journals. It is arranged by author, with a subject-title
index. ‘ '

Book Review: Index, 1965+

Book Review Index lists reviews in the humanltlee, soc1a1 sciences,
bibliography, and children's literature. It is more|extensive than Book
Review Digest as it is not 11m1ted to popular Journa*s. However, it
does not include abstracts. i

Cumulative Book Review Index, 1905-1975.

1his index is a great.tine-saver because it lists in one place all the
' books included in Book Review Digest (1905-1974) as well as Libra

Journal (1907 1974), Saturday Review- (1924-1974), and Choice (1964-1974) .

Access‘}s therefore provided to over one m1111on e7ok TEV1EWS.

“urreat Book Reviews C1tat1ons, 1976+ /

This comp11at1on lists book reviews pUbllS 1ed in fiore than 1 ,000 journals
and duplicates 1nformat10n included in tem leadi g per1od1ca1 indexes. In
~ other words, you would not have to look through éach of the following
indexes for reviews appearing after 1976: Apglled Science and Technology -
Index, Art Index, Biological § Agricultural Index, Business Periodicals
InaeA, Education Index, Humanities Index, IndeX to Legal Periodicals,
lenary L1terature Readers' Gu1de and Soc1a1 Sc1ences Index ‘Betore 1976

S
95 /) -
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it is necessary to check the g, 1rdexes individually. Book reviews are

usually grouped together ip one section called "Book Reviews" and not
listed separately under author or title. ‘

v
1

Index to Book Reviews in the Humanities, 1960+ ‘ o ey

. This index lists reviews of popular\and scholarly books i he@hUmanities
< .and includes nistory, folklore; travel, and sparts. | Jt ,

a

America: History and~L1fe Part B: Index to Book Rev1ews, 1974+

1 This index lists reviews of books pertalnrng to the Un1ted States and *°
Canada. The emphasis is scholarly; it is puhlished twice a year with .
annual subject indexes. For further dlscus5s - of Amer1ca _History and
Life see p. 81. . o\ R

.
¢ r.‘.v

‘Review Journals ' . . ' T ' W

Some magazines are gub11shed prfmar11y to review new publi cat1ons and are called.
review journals. The following, is a, short li~* o general 1nterest rev1ew

journals: . . L col . o .

.

e M Book11st (1905+) Also Teviews f11ms tapes and other non- pr1nt media.

. New York Review of Books (1963+) includes scholarly, thoughtful«—extens1ve
reviews and essays - . L

" New York Times Book Review (1896+) is the long time standard in the f1e1d .
1t 1s indexed through 1971 in the New York Times Index.

‘Publisher's’ Weekly (1872+) 1nc1udes brief rev1ews of books before: pub11cat10n

Times L1terary Supplement (1902+) is Br1t1sh but 1nternat1onal in scope.
'..mw‘/ ot '

< . K o .
e .

Cinema'ReViews

3 < re
) - . .

Reviews of popular movies can be found in periodiCal indexss. Like book reviews
they are grouped under their own section and are not 1isted under individual titles.
There are, 'of course, many specialized film indexes. These can be found by using
Library Or1entat1on Leaflet #4, browsing in a reference collect;on or asking a
“eference librarian. Cinema reviews are located in:

<

Art Index undér '"Moving picture reviews--Single‘works".
British Humanities Index under "Clnema"
Humanities' Index under '"Moving pictur- rev1ews--S1ng1e works".

Readers' Guide to Periodical L1terature under "M0V1ng picture plays--
Cr1t1c1sms, plots, etc.". : S .

-
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NEWSPAPERS NEWSPAPER INDEXES, AD I\EWS SU"W\RIES

. One of the most 1mportant f1rsthand or pr1mary sources available- to you
is the newspaper __By. record1ng contemporary events op1nlbn, and advertlslng,,.m
newspapers provide a basic source for local, natlonal p011t1ca1 economic,
and social"history By - readlng back files of newspapers;’ you can get'the -
"'feel" of a period, espec1ally through letters to the ed1tor fashlons -and
. ed1tor1als about controver51a1 subJects " '

',sf Reference naterials de51gned to fac111tate the use of newspapers for
research can be d1v1ded 1nto three broad categor1es directories, union lists,
- and 1ndexes. ' '
.DIRECTORIES -

The most complete lists of newspapers are found in- publlshed d1rector1es.
Although most are’ arranged geographlcally, newspaper d1rector1es usually 1nc1ude
sublect llsts sts-of special- newspapers such' as Black, agricultural, re11g10us,
etc.r Other 1nfbrmat10n, such as frequency of. pub11cat10n ‘date of foundatlon,

- subscription price, names of editors and publlshers etc. , is ‘also g1ven Impor-

—

. tant newspaper d1rector1es 1nc1ude

':_Ayer D1rectory of Newspapers and Per1od1cals 1880+

Ayer' s Directory is an annual 1ist of around 22 000 newspapers and
magazines, published primarily in the United States and Canada. The.
arrangement is geograph1ca1 by state and c1ty, uath a c13551f1ed subJect .
115t . _ s _ . Lo

*

y /‘Ed1tor and Publlsher Internatlonal Yearbook 1920+

v .
W1111ng s—European Press Guide, 1968+- " o

Lutz William D Underground Press D1rectory, 1969.

¢ .- Lutz-is a great source for analyzing various movements of the twentleth
century. Papers listed in Lutz are being microfilmed through a program
sponsored by Bell and Howell and The Underground Press Syndicate. For-
- an .index to many underground pub11cat10ns See the Alternatlve Press-
__Index, below - : . .
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Newsp_pers on M1crof11m, 1967 ¢ -

- This direcfory is ‘arranged by state and by coun / \&/ g \ an effort
.»to:make back files of newspapers not otherwise . V"“ll C\§ e a‘thsnble

'through purchase or.interlibrary loan. Th1s ed 42 on wt 4,600
-fore1gn and 17,100 U.S. newspapers

£

UNION-LISTS

= 'Umon lists of newspapers provide 11brary 1ocatLofls / \/gp back files
which are ava11ab1e in newspr1nt format.” The most fwrpus \f’ = Vofu.s.
newspapers are: ' ‘ _
' g ' er NS )
Brlgham, C1arence S. Hlstory .and B1b11ographz bf . \pers,

1690 1820, 1947 Add1t1ons an& Corrections, 1

Gregary, Winifred. Amer1can New$papers, 1821- lg 55’ \ﬂ}oﬂ ¥ SQE 1943.

Brigham and Gregory are companlons to the Union ’st Jﬂ‘ﬂ ;wﬂ, (see
'page 88) and locate existing files; at the time ‘; \ ﬁacﬁt \g
newspapers in:the U.S. Brigham and Gregory are 47 d \ & no Eiles

of newspapers in your 1nmed1ate\ge\ograph1ca1 ary f %]1 ij.qu Locate

- nearby, obta1n1ng mlcrofllm cop1es usmg Newspabg is usﬂall)’
much eas1er - . _

. v -_..,:_; i 2 AR «:})
Dependlng on frequency of pub11cat1on, newspapeM ﬂli)/ mOst I‘ecent

%P
1nformat10n ava11ab1e on a -subject. _The major problw1 b/wﬂ) % -is that ,
most are not 1ndexed the problem is gradually being 4 é\\ C 1 \l-o§pe6t1v6
mdexmg is not generally available. Thus for the pvyo ‘ & r onl}’ tW°
major newspaper 1ndexes have been publlshed”

: %\
New'York Times Index 1851+ [some years not yet /ﬂde’/ )

" This, index tries to 1nc1ude coverage of most. suhj& <t 1 1;C\%rted in i
’ the Late City Edition of the New York Times; th e’fl \ scientiflC
. social, artistic, literary, musical, and’ athlet‘ ev t f )ced If
/* you are concerned with the local treatment of iy 40 V/ ] he NYT IndeX Index
 may still be useful to narrow dowr . your search \ U@nce a tlme'
frame has been estab11shed local un1ndexed newspzdvpe \{1

o




Al

- Here is a sample entry from the A2 Pollution L o
. i m . . Articie a0 wolospread poilidio geablem i Fastern
New .York Times Index for 1970 under Ecr and eltorts e vombat ot Ja 3,23, Drs B Ottar and
y L Lund suive conuern about prosiem of pbliution-

the heading "AIR Pollution". . o actuse dordees of Ear cearties. aute dittealty oo -

internustl vontroi, some incidents o” cronsenorders .

potletiun and some wah by Eur scientisty oa peilution

aowed, Ja 11.24.0; o . '

vy . ’ Colifernlo T ) )

. B Legis subcom produces phg of 18 billy, insluding |,

N N govermng chem cumpsition ol motor fuels, in attempt
tecut p«ﬂlunun; other bills wouid require remusal of

Jead rom all zasuline und require remosaiof. . 0

hydrocarbons in gasuitne sold in Les Angeles arcu. . -

estiztated to cu: 3R rons of pollutants aznualiy, Ja 6.’ -

¢

P 8

A Nev York City Matropolilan Area o

- : ' B . Nassau County Exec Nichérson says pollution is
' to : reaching disastcr proportions; says proper .

’ L. . environmental control is.only hope of preserving

‘ : healthful conditions, Ja 6.34:7; -

New York State . . .
-Eric County uses 7 patrol cars looking for motor
‘vehicles polluting air in start of antpollution drive;
acls under new law: to use | car herealtersfa 3,27:1
-Norwa . C
. . Drs B 6|ur and L Lund vorce concérn-about problem
pyo ' . of pollution’from across borders: note sources of .
: pollution also eaist in Narway, Ja 11,24:t
' United States :

Pres Nixon, si6ning legis creating 3.member

~ Environmental Qualiy Council, p?:dgas his Adm 10
) : ever” fight against pollusion. styde
artic ar 3nygl over efle
“\'\.>~_‘_ | iy
I_naé:):&:'fto the {London] Times, 1206+ . |
.. ’ ‘l"Paliﬂer'_s Index to .the [L'ondo'n]. Times 'NeWsj)aper,' .1790-June 1941. :
o .- The Index. to the [London]} Times is an alphabetical index to the Final
<« , ' Edition of the Times, but Includes other matter from earlier editions

under - the' heading 'Books reviewed". Palmer's Index is briefer, but
.useful because of the long period covered. '

as well. - Book Teviews are included under both the author's name and .

‘
s

Other, less retrospective newspaper indexes are:

/

‘ Daiiy" Californian Index (1929+, 1897-1928- in progress) is on catalog . .
cards in REB. L ' LT _ o :
Wall Street Journal Index (1958+)- is located in the Social Sciences .
T lbrary. - - . S S
~* Index to the Christian Science Monitor (1960+ - ) - _ -
Indian Press Index (1968+ ) indekes English language newspapers of India
published until the demise of democracy in India in.1975. o
California News Index (1970+ “) indexes topics pertaining to the Stdte
- found in six California newspapers and seven California~magazines.
. Newspaper Index (1972+ -) indexes the Los Angeles Times; the CHicago
Tribune, the New Orleans Times-Picayime, and the Washington Post .

~>~' . . ¢
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Alternative Press Iﬁdex (1969-1971,'1974+)'is an index to underground‘
and alternative newspapers and magazines. The Newspaper/Microcopy Room
(see,below) has available many such publications on'microfilm.

v

" In addition to newSpapérs and newspaper indexes, there are several "news
summarles“ which summarlze publlshed newspapers, and are deslgned to out11ne
current national, reg1ona1 and xnternat;onal events. These publications should ~
© not be c1ted as primary sources; they may be used, however as dlrectlonal aids

b

to them

4
-Facts on File (1940+ ) is a weekly world news digest; ‘sincé-the issues
are usually very prompt, Facts on File can serve as a "current encyclopedla”,

Kees1ngs' Contemporary Archives (1931+ 'Yy is another weekly news summary,
vaiuable feature 1s the inclusion of texts of speeches and documents. -

Ed1tor1als on File (1970+ ) reprints SJgnlflcant ed1tor1als from many
selected newspapers representing all sides of major.issues.

News services for more limited areas include:
African Recorder, 1962+ : o ﬂ,;r" . S -j_\
ARR’ Arab Rgpprt and- Record, 1966+ ' BT ' S
Asian Recorder, 1955+ '

- . :
. . y
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THE NENSPAPER/MICROCOPY ROOM AND MICROCOPY COLLECT IONS.
. ! : |

“ The'. Newspaner/Mlcrocopy Room is the central rep051tory for newspapers,.
microform materials, and microform readlng equipment in the L1brary system.
Microcopy materials are also he1d 1n various branch and 1ndependent 11brarles
_'and additional 1nfbrmat10n about these materlals should be made at the

approprlate locjtlon . N

.

 NEWSPAPERS IN THE NEWSPAPER/MICROCOPY ROOM T g
: |- ) o T
Newspapers \newspaper 1ndexes and news summaries have been dlscussed 1n the E "

. previous, sectlon The main collection of newspaper indexes can be found in the

Newspaper/Mlcrocopy Room, .additional copies of the New York Times Index can be

~ found in REB and |in Nbffltt Library. - : T ' : _ L 1:

. When you haJe 1dent1f1ed the t1t1e of a newspaper you want to use, you ‘can k
‘use the card catalog in the Newspaper/Mlcrocopy Room. The main section of. the
:newspaper card Patalog is arranged first geographlcally by country, state, and _
city; then by t1t1e under the approprlate geographical division. ‘In f111ng news--
paper cards by t1t1e, the name of the city, the per10d1c1ty, and the time of day,
~ have been dlsregarded, the "filing word" is printed in upper case letters. Thus,,:"
~the San Franc1sco Weekly Nbrnlng CHRONICLE would be filed under "CHRONICLg"

v1gnor1ng the rest of 'the t1t1e The fb110w1ng example is typlcal of the’ cards - _
1nd1cat1ng holdlngs fbynd in the geograph1ca1 f11e of the Newspaper/Mlcrocopy Room

san Francisco COunty - San Francisco card 2 . -

FILM - '|The San Francisco JOURNAL and Dai]y ‘Journal
of Commerce, (d) - " ,

ancisco COunty - San Francisco card.l'

FILM - The San Francisco JOURNAL and Da;;y Journal
3an- ~of Commerce, (d) -

eroft - 1880, |sept 18,24, Nov 10,18, Dec 23 (and supp '
' ' "Shipping Gazette")
\ - 1881:/ Apr 27, May 27, July 8, Aug 5-8
5 1882: MNov 10
\  1883%-Jam8-9,11-12, -Oct 31, Nov 7, Dec 14
© 1884: Oct 9, 11,14-17 -
\ 1885: Mar 25-26,28-30, Apr 10 -

\ 1886: May 14, Oct 7 '

1887- Apr 25
1889- +Oct 30
Sep 27




California and Western newspapers printed before 1906 are available for use in
the Bancroft Library. Hold1ngs of these newspapers are’ included in the Newspaper/
M1crocopy Room ] geographlcal file. '

<. ‘Ifi addition to the geograph1ca1 f11e, a chronolog1ca1 cross-index’ f11e is

ma1nta1ned which lists by year those newspapers available. The Author-Title
Catalog in the Loan Hall has'a’ catalog card for each newspaper ‘title in the
Newspaper/Mlcrocopy Room, but the holdlngs for each title can: be determ1ned : :

.'only by u51ng the. geograph1ca1 sectlon in the Newspaper/Mlcrocopy Poom T e

. No call numbers are ysed for newspapers, but you should note if the
'pub11catlon is on. newsprint,. on film;- or in storage Recent issues of newspapers
 are often purchased both on newsprint and m1crof11m As the newspr1nt begins

to deterlorate, it is discarded because the file is a1ready on hand. There is '

no dup11cat1on of older material; it is ava11ab1e either in newspr1nt <OT On

’ f11m, not both

-

The Newspaper/Mlcrocopy Room also has a substant1a1 collectlon of spoken
record1ngs, including-the works of Shakespeare, recordlngs of varlous hlstor1c o
speeches, inauguration addresses etc. Consult the Sound Record1ng Card

i Catalog in The Newspaper/Mlcrocopy Room

| MICROCOPY COLLECTIONS IN THE NEWSPAPER/MICROCOPY ROM L

In addition to nemspapers, fhany other materials are.available on microform--
either film, cards or fiche Many'microcopy items are fully cataloged in-the o
-Author-Title and SubJect Catalogs of Doe L1brary. There are many collections,
' however, wh1ch have not been "analyzed"Q-that is, each item 1n the collection
~ has not. been given separate author, title, and subJect cards--and are represented
‘only under the title of the entire collection. Accéss to many thousands of such
items can be ga1ned only by u51ng spec1a1 published gu1des 1ndexes and .
-bibliographies. ‘ i3
Library 0r1entat10n ‘Leaflet No. 12--M1crocopy Collect10ns--1s a llst of 63 "
| collectlons with the gu1des, 1ndexes and b1b110graph1es which must be used to
- gain access to the contents of the collections. _For 1e, item number 16 in '
. the leaflet reports that Ober11n College has a collection of about 2,500 .
American ant1 -slavery pamphlets, some British ant1 slavery Propaganda and some
~ early pro-slavery literature, all of which has been reproduced on m1crocard .
The 2,500 plus items in'the-coilection, available on microcard in the Newspaper/
. ‘ : _ _ _

102
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MJ.CI‘OCOp)’ Room, are not llsted 1nd1V1 ually in the Author-T1t1e Catalog, the .
. only: entry is under Collectlon of An i- Slavery Propaganda in the Oberlin College
L1brag In order to gain access t this collection you must use its companion,
| ~ The Cla551f1ed Catamof the Co{o lection, available in RGB and the Newspaper/
.. 'Mlcmcopy Room. It is usually necessary to. use such a guide before using the
Newspaper/M1crocopy Room to deteérune the proper/''item number", M1crocopy '
collections are often stored USmg the numbermg system of the published gu1de

’ Brhny government documents are . also on m1croform, and are kept in the
Newspaper/M1crocopy Room. You should determine the call numbers of these
materials in the Documents Department before requestmg them in the Newspaper/ -

M1crocopy Room,

sy _ v o e 2

\
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oL - GOVERNMENT DOCUMENTS
.//

_ Government Documents refer to pub11 ations which are pr.nted or
publlshed by the author1ty of a governmental body. vernment pub11cat10ns
may be issued by international organizations, such as the Un1ted~Nat10ns the
World Health Organlzatlon, and the Organlsatlon of’ Amer1can States by
national governments such as the Un1ted States, Great Br1ta1n and Sri Lanka;
by states, COlmtleS, cities, and regional bodies of any country, such as
Ca11forn1a and the Association of Bay Area Governments (ABAG). Treated Llike
government documents are those: pubhcatmns of clubs and organ1zat1ons under
government au$p1ces the Red Cross and the G1rl Scouts of Amer1ca, for
example _ S ' ' : B :
o Government, or publ1c, documents appear in wide var1ety of forms bound :
and unbound books, pamphlets leaflets, looseleaf or "slip", m1croform and
periodical. Many of them are issued serially. Besides coming from many
different levels of government and in ‘a variety of forms, documents also .
cover a myr1ad of topics ranging from p0pular Or current interest issues to -
the ‘technical- or scholarly. Government affects our ‘lives. at every turn:
_regulatmg transportatlon, water, energy, and pest1c1des sett1ng taxes and
corporate regulations; watchmg over pol1ce and military activities; and so -
on endlessly. , : '
The use of government documents in research is almost 11m1t1ess. ‘For .
. example, The Smithsonian Institution discussed the lost continent of Atlant1s
" in one of its annual reports, and the u.s. Census tell< us there were. three
'astrologers in California in 1860. You may better understand the world
of documents by considering these four main areas: B '
1. Statlst1cal information and sources.

‘ Nearly -every topic you th1nk of can be 1llustrated with facts and
figures: tons of-wheat sold annually by the U.S. to the Soviet -
- Union, federal monies umto\support the arts, tons of uranium mmed
in the last ten years for nuclear useS\Hm \sta{stlcs, etc. The
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most accessible statlstlcs come from census data, collected at -all
levels of government. In ad‘gitmn, mdny governments publish yearbooks“w
of statistical information. *For example, the U.N. publishes the
Demographic Yearbook and the Statistical Yearbook, both well-known
reference works. - - ‘

2. Social policy and public affairs. . ‘

Actlons taken by government affect our lives and are, therefore, a part

of public affairs. Elected officials make laws. To learn as much as
possible about an issue, legislative comnittees often hold hearings at
which expert and lay testimony is heard. Printed transcripts of these
hearings are available and are excellent sources of information.

Additional sources of information are the publications of various ‘
. executive agencies, such as Energy Research and Development Administration
(ERDA) and the Off1ce of Housmg and Urban Development (HUD). *

3. Historical Research ' .

Government publications of the past are 1mportant -sources for historical
.information. For example, since 1789 the United States government
"has been publishing.the "Serial Set", a huge 15,000 volume collection
of government records which indexes records of exploratlon, wars, union
disputes, annual reports of agencies, Senate and House Reports on

. private and public bills, and miscellaneous Senate and House Documents.

: Other governments publish smular records One example is the British-
Par11amentary Papers. : :

4, Techn1ca1 Informatlon

- The Federal. Govemment pays for research conducted at un1ver51t1es and
by private industry. Repprts generated by this research provide the
latest -‘technical data in diverse areas such as energy, ‘aerospace :
development, cancer research, agriculture, housing, etc. Most of the "
-technical data is available to the pub11c, although in certam areas thef
data is "c1a551f1ed" (de51gnated secret)

" Now that you have a general notion of the breadth of suhjects covered
by government documents the variety of fonnats and the many levels of .
governmental publlshers, you need to know how to find government documents 1n
the Unlver51ty L1brary system. '

The Documents Department is. the central documents 11brary on campus. It is a
"depository' library for the’ publlcatlons of the United States, Great Br1tam, Canada,
;,. Callfornla ‘and the Unlted Natlons . This means that .the library receives
the majority of these pub11cat10ns free and automatically. The 11brary then.
purchases whatever else it wants "and can afford. The Documents Department has

€t

. L.
/

[
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a union catglog, which includes documents\shelved in branch libraries and
in its own collection. . :
Since the variety ‘and form ofjggcuments are so extensive and because

so many governnment publications are publIshed serially, many dOCUments are

not fully represented in card catalogs., Therefore, you will need to use

printed indékes, bibliographies, ‘and 1lists of publ1cat1ons. 7 Once you have

found a citation for a governMent document in one of these saurces you may N

look for it in the two catalogs of the Document Department, The oldeSt and

largost is arranged by government and agenc)/ publ1shxng the material. ~ Most ,

items listed in this catalog are not représented in Dog's Aughor-Title' and

SubJect Catalogs The newer and smaller catalog‘cont1nués the, flrst but is

not arranged by agency. It isa "dEtt1onary" catalog and hay LC prlnted cards

for mater1alsf‘cataloged since July 1973, Materials. in this catalog are .

. represented. in the ‘Doe catalogs. You may. have taq check both Documents catalogs

and/or ask for help. . Many documents have not been asslgned ed&t\numbers These

must- be paged by the Documents staff. Paging takes about ond to five minutes.
~ *.Govertmant serial publ1cat1ons are shown in the catalog eﬁly on series

entny cards they are l1sted by series number, and not. by " i;.' *

1nd1v1dual t1tle For examnle, while using the Monthly Catalqg_(one of the

most important indexes to government publ1catlons) you find a citation to

a document entitled "H1storical Study U S. Pol1cy Toward Latln Amer1ca, )

1933 1974" S : ,

Ryl

[3

. - . ) h . . A
v . .. A N -

N oy - . . . - .

.The largest’ publ1cat1on in the world is the L L
British Parliamentary Papers, published by '
' the Irish University Press between 1967 and..
1971. - A\complete.set weighs 3.4 tons, costs
$65, 000 and ‘would take six years to read at ten
* hours per day. The binding of the edition."
| involved the sacrifice of 34,000 Indian goats
" and $39,000 worth of gold: 1ngots Further -
volumes are planned :

e
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' Your reference from the Monthly Cétalgg_ loo'ksllike this:

- -

[

STATE DEPARTMENT Washington, DC 20520 ,

Department and foreign service series.

03411 150. Ninatean seventy-four report of Visa Offica. [May 1975.] {3]+84 p.il. 4° Nbli .
8810; Bursau of Security and Consular Aunhl-\ s Puur.ln 7°"SIN 0 4 CIllon ‘

T ' 6). .llQll “] )
’ : S 1.69:150 } '
Inter-Amencan series. ’ "
08412 \ -109. Historical atudy: U.S. policy toward Latia Am’ rica, recognition and noa- mouuiou )

of governments and interruptioss in diplomstic relations, 1933-74, tabulir summary:
Pubtie Afflin, m.'&‘cfc.'fo;'t"m ')'(’3..{?.’,:.."‘ p. 4° ((Publication S8I91; Bureau of
Alfairs} + '. ltem 8T at request of Bureau of,later-American

| Sl2s109

\f<you looked for this report by title in the catalog you would not-find it,
You would locate it, though, under the agency, and then under the series title,

Inter-American Series No. 109. The series éitry cards are buff or orange

\ : & . cos .
*plored and look like this: =~ = o S ~
' ) . ’ . . \ .
‘ U:S. Department of State. .
& - ' - an_series |
’ ’ . | 1od * 3 s [« 5 e | 7 8 9 | 10 .
o v | V| VvV |V Y ave s
" _ @ 15| & | | 16 | 17 | 18 | 10 .
L B e W R R L R — )
4 T 3| 86 |- 98 | o7 | 55 | 9 =
1" raetTeT e & eV 3 A U R

o
< ol _ .®

o .

L]
'
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If you can't locate your citation in the catalogs, ask the, Documents ‘

reference staff for help. This i$ one department in whdch you really have

to work with the staff to find materials.

,‘:.

T REMEVBER ABOUT BOCUMENTS

" * the extensiveness of forms subjects, and pub11shers :
* the need to use printed indexes and bibllographies

» the Documents staff is. there to help , , )
. - »/ .

In add1tIon to the Documents Department and the branch 11brar1es whose
holdmgs are reflected in the Documents Department catalogs there are ' )
several other locations on campus for government publicatwns. The Inst1tute

- of Governmental Stud1es L1brary (IGS) in Moses Hall has a large collectlon
of 'State, county, 4nd city documents and is especially strong in " the - area’,
of public admm1stratlon. IGS Library is a; depos1tory for- pub11cat1ons'
of the State'‘of California, its’ reglons and -of Alameda County. ’

As you mlght expect Boalt Hall's Law L1brary has alarge colle}t
of documents. These* publications are not 11sted in any central catalog and
can be. found only by going to the appropriate libraries... Two examples are
the Inst1tute of Transportation Stud1es Library (ITSL) and the Water / _

Resources ArchJ.ves , i
. . " ’ C

o108




CIMPORTANT DOCUMENT INDEXES IEET

L]

1. CURRENT U.S. INDEXES

. The Monthly Catalog, 1895+ - = . L

. 'The Monthly Catalog is the most complete source for U.S. documents
.« published by the Government.Printing Office (GPO) and“is published.
monthly with annual cumulations. Until July 1976 it was: arranged
by agency (corporate) author, with.subject, personal author, and o
title indexes. A black dot in the citation indicates that the item ..°. -
is received by depository libraries, which includes the U.C., Berkeley ::
Library. = After July 1976 the Mornthly Catalog has consisted of six -
parts--the text and five indexes. -The entries in the text are arranged -
" according to the Superintendent of Documents classification nmumber, under
L the publishing departments and agencies. An entry number. is given at .
‘", - the upper left. The indexes include: author, title,; subject, ‘report/ -
series, and‘stock number, and give entry numbers to the text 'section.
“:ns..t;“"nter. aee:Was-te Wt;ter. —= . '
. Water: -- R
ST - S economics of clean water. 07731 -
p LR S . . groinl water— ol R A
. . . . Inlian Wells Valley. CaHf.. mathematl-
o cal model. NTS33 - . .
Merced, - Madera.. Fresno: Kings. and . i
o oTulare .Con_ntles.”_Cnllff. pumpage. . ' L Y
S | fodesto. caltt.. conasttons. 07536 -
- ) ’ . 1.; - .San,Timotes-Smiley Helghts area. upner -
- <7 Saata_Ana \'Lnlley.'v southern Califor- . ) .
. . . nla, 07549 L , ‘
oy =. . e . Sagtbx:_ Barbara and sonl,t_hev._-_hq San Lugs e o — _
a¥ S ‘——Mﬂﬂﬂh—cﬂ-‘-ﬂ-ﬂﬂhz——}_ bl . < e T Y
B o index‘,;_w/ith.entry number . e R
 ENVIRONMENTAL PROTECTION AGENCY = | - . : L
.. 7~ Washington, DC 20460- -~ - . ... R .
7 3 €

07731" Economiics of cléan water, 1973 [with vibliographby]. Dec. 1973. x--120 p.il.”
- 4+ e Item 473-A-2 R e UEP214:973

LR © actual entry.

" e T

" Cumslated Subjett Index of the Monthly Catalog L 1900-1971. == -

This- is a computer-generated subject index of .the earlier Monthly -
Catalogs. The index. does not give full entries; it refers-you to.the ,
original“entry in the Monthly Catalog. o o -

. !_._.,?"CLmtulative'Persronai ‘Author ‘Index of the Monthly Cat.aldg,'.194b'-'_197..,_0_'. R
e " THis"index comes in four volumes _'and"‘-‘ir-!dexes personal auﬁhors ; editors. and

- reseai'chers. Lo,
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'CIS Index. (Congressional. Information Se

¢

»

111

rvice. Index of Piblications of -

the United States Congress), 1970+

The CIS Index indexes and abstracts U.S. -Con
. documents;,” prints,’ reports, and hearings.
' personal names (authors of bills, witnésses
The abstracts are ‘arr:
* committee name, then.chronologically. For h

public law numbers.

-

at hearings); Bills and
ged alphabetically by

Monthly Catalog and the Index of Co

ts

* . FBI domestic intelligence ops authority and

Civil liberties .o .
Asst Sec of State trip-through Central and
South Africa, review, H381-36
Chilean conditions after. 1973 coup, S521-24
Domestic intelligence ops of IRS Spec © -
Service Staff, 1969-73, J862-8 ’ .

" - practices, H521-31 - . -
Fed criminal code reform proposals, -
| ssa1465 . .
Fed employees' participation in political
. ictivities, H621-42, H623-15, $622-7,
$623-7 .

" Human rights in Chile, H381-30

3

: § 1381 - Hearings
| [NTERNATIONAL RELATIORS
. Uformerly Foreign Affzirs)

ommittee, House'

Human rights in South Korea. H381-26

Q

Aruitoxt provided by Eic:

ERIC

index.

- o

.

.
-
v
.
.
e
Ty
vt . "
B - .
< i L
d [
- LI
. LT
i Y
g . - N
4 ' o .
., et

gressional publications, . .
It has one-index.for -subj_ec;t_s,_ ‘

‘hearings before 1970 use the
ngressional Committee Héarings. I

H381-30
) " Nov. 19,1974, 93.2, -
eltem 1017, -

) - 05156(75). :
Cor'ninunion_ of hearings, in this volume before
Movementsand the Subcom on Inter-American Af-

violstions and mistreatment of political suspects
by the military regime in Chile:

) 'Appcm_iicu (p.17-99) include submitted state-
ments, corrupdndence.'-régqm, press releases,

of Jurists, on legal systems and protection of hu-
65-78). N2
" Wimess MacDERMOT, Niall, sec gen, Intl
" Commission of Jurists.-

defects in Chilean legal system, characterized

sion. i

Jairs, on allegations of continuing human rights -

Staternent ‘and Discussion: Evidence of alleged )

HUMAN RIGHTS IN CHILE, -
Part 2. .

v+99°p. $1.25 ' CIS/MF/4 -
Y4.E76/1:C43/4/pt.2. LT

the Subcom on: International Organizations and -

articles, reports by the lntemldbngl Commission '

man rights in Uruguay (p. 33-42) and Chile ®
45-62), and ;esp'onsa of Chilean governinent . .

by illegal detention, torture, executions with-" -
out trial, and other forms of political repres-:

-

B Y
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H381-30.1: Nov. 19, 1974. p. 316, ¢ |7 "
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2. TECHNICAL REPORT INDEXES

. Government. Reports Announcements and Index L
This publication lists technical reports available from the National Technical
Information Service (NTIS) for'a fee. The: indexes come out -semi-monthly with
annual cumulations. Separate indexes are arranged by subject, personal and
corporate authors, report or accession numbers; and contract.numbers. .The
abstracts are in a'classified subject arrangement. Abstracts with AD or PB -

“numbers are available from the State Library through the Documeénts Department.

- Technical reports are issued on microfiche; Berkeley's. collection is housed = -
- “in the Newspaper/Microcopy Room. oL T -

- 4

- ERIC Resources in Education . , , o
" .. ERIC is the acronym: for Educational, Research Information Center, and ‘is thé '
clearinghouse for technical reports in all areas of education, This index. .
. is located in manv libraries on campus; most of the reports -are.on microfiche .-
in the Education/Psychology Library, . - : _ ; o e

Nuclear Science Abstracts - . ' o _ e
Technical. reports available through ERDA, formerly the Atomic Energy o
- .Commission, are concerned with all types of energy use, production, pollution,
" and technology. All reports marked "Dep.'" in the Report Number Section are - *
' at U.C. Davis' ERDA depository and can.be sent to UCB via jitney in.a day . '

or two. Thesé reports are alsc available from NTIS for a. fee. -

Scientific and Technical.Aerospace Reports tSTAR)i’J : . o

- Technical reports issued by’ the National Aeronautics and Space Administration-
“ (NASA} and other agencies- are available through the NASA depository at UCB's

' Documents_Department.- ST T S C o o

E

v W

3. STATE INDEXES = .

‘ /

. . . _ . "'./'._

_ California State Publications o SO S
This tool lists only those CaIifbrnia'state publitatiohs-receiVed b&(the"

* California.State Library, but not everything published by the State. . It
'is arrgnged'by agency author with an annual gu@qlated;supject'indexi,;~ﬂ...'

- Monthly Checklist of State Publications ° P

‘This monthly index lists all state publications received by the Library of
' Congress, and is arranged by state, -then agency. There is an annual subject
 index. o e o T :

Index to Current Urban Documents , _ ,
'This quarterly index with annual cumulations emphasizes social,” economic,
and administrative materials for larger cities and counties in.the United |
‘States and Canada. This is the only source for local-level documents -and is
- located at "he IGS Library.- . . - ' L ' ¥ s
. . T a

—

B S



4." INTERNATIO‘\IAL AND FOREIGN INDEXES.

y 'Almost a11 1ntemat10na1 bod1es pub11sh catal 7 ° d&g, rlte lcatlons.
‘These are shelved in the Documents, Reading Ragf ’ t},e Qtlonal -
Lists'" section. - Indexes for' forelgn pubhcatLoﬂS orelgfl
Lists" sectioh. . Some 1nternat1ona1 1ndexes Ry’ S Lo

United Nations. Documents Index (UNDI), 1950 1973/

. United Nations: Documents Index (U\IDEX) N . 5 ]
UNDI is arranged by the United Nation's. syste;ll ot /’N/, }’& -
These symbols are -also used to locate UN publvf ;J’ 53 c:umenfiS
catalogs. ' UNDEX, which also uses' documents swd? d Jn \ ¢ in three . .-
. parts: the SubJect Index the Cduntry Index / h\ycumerlts
Indexed. =~ <. 1 ‘. ‘

‘ Lo,

5., OTHER INDEXES WHICH INCLUDE GOVERNMENT Docmmw?

Biological § Agricultural Index, 019+ |
*. Education Index, 1929+ T : — N coN Wl ’
" New York Times. Index, 1851+ IR S '

'PA Is ‘Bulletin,’ 1915+ .;/‘. .

A

"’r--&t ; Stat1$t1ca1 Abstract of the Un1ted States .

~ . ‘This annual comp11at1on of selected. statistics f‘ ay pf\ c@mh\g Well‘lmowﬂ
-~ heavily used; -and: located in many referencée coU )\ (}0 mO\ Each =
' ' table -cites its source of informdtion: which- can 190 detalled ,
‘data. It is published by the Bureau of the. Ce VR ubllshes the
County and City Data Book and the Congressmnal ok, aﬂd ofher

wide: ly used : stat15t1ca1 source '

9,1

Y
.

- UsS. Bureau of the Census CensuSes :
~ “Population and housing censuses have been take AN ’7/“ Mf ghe & %;mce 1790 L

~~Standard Metropolitan Statistical Areas (SMSA's) i t \/ md Q Franclsco‘ s
Oakland Bay Area, are further divided into Censy g U/ ]‘en Q\%n ‘further - i

: into block data. .In addition, there. areother eﬂ ’6 i Vyy five S

‘. years: retail and wholesale. trade manufacturey e owl‘nm\ranspol‘taf%n,

' __m1nera1 mdustr1es service mdustr1es agrlcult,p \\ _ o
Amer1can Stat1st1cs Index (ASI) 1973+ . l I S ' :
Published by. the Congressmnal Information Servl . ' {,st S3 \ud abStraCtS__ S
.all statistics appearing in U.S. government docwcw 1 ﬂ‘”c’ dlar-in
~format to the CIS Index and ‘has deta11ed geogramﬂ' AN/ - d_demo*__

. graphlc 1ndexes o _ ) T

i
e B . - - t \

. . S e

: . L ) \
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to,.the Stat1st1ca1 Abstract of” the u.s. .. . . TN

Callfornla Statistical Abstract

[

This abstract: contains information only about Ca11forn1a it ‘is. 51m11ar

u

-United Natlons Statlst1ca1 Yearbook '_:I. C ‘41

This summary of world statlst1cs as reported to-the U. N., covers populatlons,"

. finance, agricultural ‘and 1ndustr1al pro]; jon, housing,.etc., and is

' partlcularly useful for comparative statisti of different countries™, 5

Should you be researching a particular area or country,ask at the ~ . \%
00

Documents -reference.desk for foreign statlstlcal abstracts area handb

or forelgn yearbooks

y . i . . . ) . .

v

. U.s.' HISTORICAL"AND 'RETROSPECI;IVE‘SOURCES

!

Datés of. coverage are shown in brackets [ ]

+ - IS, eria t Index .,'-'“ R §7;‘3

[1789+ ] CIS. U.S. Serial Set Ind _ , LR

‘ L Thxs new pub11cat10n is st111 in progress and eventualiy’? .
- will make the follow1ng indexes - unnecessary N

. W

{1774;18811 iPoore DescrIQtlve Catalogue of Government Publlcatlonsu -

:'5[1789—1817] ;’_Greely - Public Documents ‘of the First Fourteen | Cong:nsses
. [1789-1909]  Checklist of U.S. Public Documents. Checklist '70 covers

-1789- 1970 but 1s not available at Berkeley

[1817-1893] .- Tab1es of and Annotated Index to Congre551ona1 Ser1es

 [1881-1883] * Ames. (Comprehensive Index. ‘=

[1895+ % ] ‘-._Monthly Catalog

-
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" 'RESE‘,’ARCH ST.RAT'EGY

g - Before you beg1n to research a subJect there is one important ‘step which '
must not be overlocked--the development of a plan for act1on a research
strategy - A strategy gives d1rect1on and impetus to your search and commits
. you to a log1cal well. organ1zed progress1on from one step to another. Although
it may seem a waste of.time to develop a strategy, you will soon learn its _
;value in sav1ng av great deal of time later on. In- -addition, a well constructed
strategy is insurance aga1nst m1ss1ng 1mportant perhaps vital, mater1als on
your topic. A mad dash through a library's card catalogs, stacks, 1ndexes,
etc., does not qual1fy as'a research strategy and simply wastes time, leaves’ e
1mportant _Stones unturned and. Teads to frustrat1on Therefore plan ahead'

The strategy in th1s section is a ''model", all or part of which may be
employed in researchlng a subJett Bas1cally it compr1ses " four parts each
of wh1ch subsumes .several steps. - These': parts are: lv. select1ng a topic,

2. finding background 1nformat1on 3. conduct1ng in- depth research, and
4. evaluat1ng your results. You should real1ze, however that d1fferent v -
topics may require different approaches. Tor example research on early " I

' American- agrarian reform necess1tates a h1stor1cal approach. u51ng ava1lable -

4 gu1des and b1bl1ograph1es whereas research1ng the current Cal1forn1a farm
workers' movement: suggests an altogether different one. " Another example S
'shows ‘how the same top1c requires a dlfferent strategy when it is researched - '
at differenf times. If you happened to research ‘the watergate scandal 7
Just follow1ng its occurrence, you naturally would have turned to newspapers,.
;news magaz1nes and the like fbr‘your 1nformat1on However were you to L

o undertake that research today you would want to start with: books wh1ch

- provide you with an overview and spec1f1c references to art1cles and other o

books. Your top1c therefore d1ctates your strategy to a{greater of'lesSer V

o oo

degree

&
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A MODEL RESEARCH STRATEGY_.

Part 1--Se1ect1ng a Top1c

1.- Is the topic.of suff1c1ent interest to susta1n your research
- over the required time?

Can you convey this interest to your readers?

Can you thoroughly research your top1c in the ‘time allotted
for the ‘completion of your paper or is your top1c too ‘broad.

4. Is it likely that you.will find- sufflc;ent materlal to write

' a paper, or is your topic too new, too specialized), or too
limited in appeal to have received coverage in a broad var1ety
of forms? - : :

Part 2--F1nd1ng Background Infornmtlon :

A.  General ‘Background’ : ‘ o o

11 _Read an article about your top1c in a general or subJect
"~ "encyclopedia, b10graph1ca1 d1ct10nary, or other appropr1ate :
** referente work. : ,

2. Note whether this art1c1e covers your’ent1re top1c in ]USt a.
b_few short sentences or several thousand words. This may
~indicate that’ the topic is too narrow or too broad for a paper.

3;; Note terms and concepts used throughout the art1c;e for
.rpossible future aid to search1ng '

4. Make bibllography cards ‘(bib. cards) from the art1c1e s references.

ii. 'Ident1fy the range of classlflcatlon numbers (e1ther from LCSH
-, or the Subject Catalog) which includes your topic.

2., Browse in the appropr1ate shelves and shelflist area to make a’
survey of the items avallable on your topic. '

3. Examine and select those books most appropr1ate for your top1c

and make. bib. cards. 2
"4, Read from one or two of those t1t1es for more spec1f1c background
C 1nformat10n . L L _ a
Part 3--C0nduct1ng In-Depth Research | K3

Ag Gu1des and B1b110graph1es ‘ \ ’ ," oo
1. bWhen posslble obta1n a gu1de to your top1c or the field in wh1ch
it: belongs. When you-cannot do'so you will have to rely entirely
on general .guides to reference works.: Use these gu1des to
" identify mater1als re1evant to your topic. "

2. 'Identlfy b1b110graph1es on your top1c or its broader f1e1d

3. Make b1b cards for each c1tat10n you want o pursue Keep a list-
'onal ources you want to consult. e

. of all: d1r

L

110
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4. Ask yourself-whether you are f1nd1ng a lot or a small amount of
relevant material. If you have isolated gu1des and b1b110graph1es
you should now have a good idea whether to cont1nue with your topic.

B. Subject'Catalog

<

R 1. Draw1ng from your background 1nformat1on comp11e a list of words hay
: and concepts you feel are related to your topic.. . »

2. Use LCSH to select headings authorized for your top1c note
related and subdivided head1ngs Keep a list of head1ngs for
future reference.‘

‘ 3. Use this list to thoroughly scour the SubJect Catalog for’ mater1a1
: on your topic.

% : 4. Make bib. cards for 1tems most appropr1ate pay spec1a1 attent1on
: c ito b1b11ograph1es and ‘other directional forms. .

Scan trac1ngs for further subJect leads.
Check Author-Title Catalog for more 1nformation

7.'»Locate noted 1tems examine. tables of contents, 1ndexes references .
etc. Note types of sources used by the authors--pr1mary or secondary, )
books*or articles. If government documents are.cited th1s may -

5 - indicate that form's importance to your ‘topic. . % dta
4‘_8. Note the publication dates of the. sources used. by\the authors . Very '
e - early or. current materlals may be excluded 1eaV1ng researth gaps.
‘9. Make a note card for each 1dea you w111 want to 1ncorporate 1nto '
- the text of your paper.. = . . S :

10. Is the number of items located in the SubJect Catalog encourag1ng9

C. Supplementlng “the SubJect-Gatalog s

¢ . -

R 1 U51ng'your 115t of authorlzed subject head1ngs consult national

P and trade b1b110graph1es Use~retrospect1ve and current llsts
as requ1red . e

- 2.. Look through any pr1nted catalogs wh1ch m1ght be ava11ab1e from
" “other research 11brar1es < , =

- :3lf~Make~b1b cards for: 1tems you will want to seek out

=@

€.

- D.. Pub11shed Artlcles ;}if, ', ST ﬁ
| 1. Use a gu1de to’ perlodlcal 11terature and Ihe SubJect Catalog to ;
‘identify relevant indexes and abstracts - . .

2,4'Keep a list of the indexes you want to search and estlmate the
s _'span of years you will need to.cover. g

3.  Use your 'list of LC headings ‘as a start1ng place for searchlng in. .,
' ‘1ndexes + If these headings are not u5ed 1n an’ 1ndex use\your
41mag1nat10n for a1ternat1ves

" 4. Examine the selected per10d1cal art1c1es as thoroughly as you did’
* . books, taking nctes as you go. Make a -bib. card for each relevant
¥ L c1ta¢10n notlng any b1b110graph1 o AN s -

© .
! N R A
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E. Other Sources and Forms
1. Government documents should be searched when the1r relevance

is 1nd1cated by the above searching. - ' B

-2, hlets may be available and invalusble for some top1cs so
» EEecE 1ibraries for pamphlet collections. '

3. Newspapers-and microforms may have somethlng spec1a1 to offer your
© topic--or they may be vital to it.

4. Dissertations and theses are often valuable sources fbr scholarly
or scientific topics. .

Proceedings of meet1ngs conferences, ‘symposia, etc., are most
often encountered in the sciences and social sciences. Spec1a1
- indexes help identify these hard-to-find forms.

'6. Specid#] libraries and collectlons bookstores ~and expert consultants
' may also prove‘H‘lpful‘fbr your top1c :

‘w )

Part 4—-Eva1uat1ng Your Discoveries E o . s

1. What is your own op1n10n about an 1tem s value and what 1t
* contributes to your topic? . )

i 2. The eminence of an author, issuing agéncy, or. publlsher may e
indicate re11ab111ty ‘and importance of books etc: : 5

- . 3.: You may discover what experts have said by locatlng boek reviews.

4. Items you have selected may have been dlscussed or referred to .
- in other works. :

5 5.. Articles in per10d1cals, espec1a11y in the sciences, may also S
receive subsequent discussion. cL L

. “A work cited frequently in a varlety of pub11cat10ns may 1nd1cate
it'is 1mportant to your topxc :

l o

~
~
~
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HOW T0, CHECK OUT A_ BOOK-
] ‘
There are circulating and non- c1rculat1ng materlals in- the lerary system.
_ Lendlng rules for circulating naterlals vary from library to llbrary The
length of -time you can check out an item depends on the material to be. borrowed

your status as borrower and the loan policy in the specific llbrary

F1nes also vary with the partlcular llbrary Some may f1ne for any |
overdue 1tem* others assess overdue fines only for reserve books and/or for
materials not returned when recalled (i.e., when someone ‘has requested a book/'
you have checked out) Others may not fine at all. '

In general .all material should be returned or renewed by the date (and
.hour) stamped on the charge slip; or, if the book has been recalled, by the
- date stamped on the recall notice. UCB llbrarles no longer send overdue
not1ces, it is up to the borrower.to know when. materlals are. due

You have access to Doe L1brary s stacks because you are a B1bllography I
- student. The stacks of most other campus llbrarles are open to.all- students
~To save you t1me, larger llbrarles usually prOV1de you w1th floor plaiis to

\> S

the1r stacks

L ) : .

" When you f1nd your book in the stacks flll out a charge card, take 1t to 2
the check ~out’ desk and check it out. Yourreg card is, .your library card If

the Book is not in the stacks ‘there are a number of th1ngs you may -do:’
" _

1. Look on the shelves nearby, the volume may have been
.gmlsshelved v

2. Look on*the -sorting shelves, shelv1ng trucks, tables and desks. .
If you find it in a carrel and 1t 1s checked out, you may not take

it . s
3. It you Stlll can't’ f1nd1t return to«the Clrculatlon Desk to B
determine whether the book is checked out, m1ss1ng, or in storage. .

a. If the book is checked out you may eithet place a "hold" on -,
it so _that you will notified upon its return, or you may_ recall.
it (most items may be recalled after two weeks), so that the .
.~ person who has the book ‘will retyrn it for your immediate use. e
- Do not hesitate to use this service.. Oftentimes the ‘book is
. checked out to someone who has had 1t for. several months.

b. If the book is missing, request a search You should also . - . @
recheck the Author-Title Catalog to determine whether additional = -
. copies are available in other libraries. '

c.” If the - book is in. Richmond storage asl: that it be retr1eved for’ -
‘you. . Matérials requested by 4:30 p. m. are usually ready to be - d
p1cked up. the follow1ng day ) SR

BN o/
e T T . . - 5 . . A
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4. When you are certain the Library system does not own the item you
- ‘need, it may be possible to borrow it from another library. Take '
" your citation to the Interlibrary Loan office in Doe Library to
see_whether such a request may be made. . Undergraduates may borrow
¢ materials from any of the nine UC campuses; graduate students or
faculty members may borrow from libraries worldwide. Thare is no
guarantee when borrowed materials will arrive as they may take
from one day to one year, although most items will arrive, after
only a few weeks. ' C
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COMRON PROBL'EF’_IS”-—IN LOCATING MATERIALS - ,

.

1. cali numbers mcomplete 'I'here may be several hundred books with
- . - the same c1a551f1ea?;10n number (like PN1995) You may never find
‘ © - the bodk you want if you try to save time in the card catalog by )
' - carelessly eliminating parts. of the call number or’neglectmg@o note
"library locatlons

Y
J

—— — :
Catalog cards may mclude spec1a1 locatlon mfonnatlon wh1ch should
always be noted when copying call nunbers, even. though “some -of this:
information is no longer applicable. * If you do fiot understand these
designations on a card, take the catalog tray.to the Catalog .
: Information.Desk or to the General Reference Service. for a551stance.
: _'Some examples of spec1a1 location. de51gnat10ns are: R i

B i or‘ ngpy preceding the call nl,zmber 1nd1cates over51zed
.Yolumes.,- ¢hich are usually'’ shelved separately. . . .

A e "t before “call number, means "tmy" o . _
X-8 1nd1cates mterlals 1n the Mornlson L1brary s - o
XMAC indicates mterlals m the Humautles Graduate Serv1ce Lo o

.
" .

Foreign dlssertatlons must be requested at’ Per10d1ca1 Room TR S
Desk o : |-

/308t de51gnates a UCB the51s or dlssertatlon wh1ch must be
Tequested at Dog's Circulation Desk. :

. ""Case B refers to rare materials (not appllcable, no 1onger ‘ ' N
. . .. | . shelved separately) L - o :
- “ "in storage" mtenatls must be requested at, Doe s C1rcu1at10n

Desk. - | S
Materlals w1th Rowell call numbers are shelved separately in - :

_M1crofonn materlals must be obta1ned in the Newspoaper/Mic'roc;Opy
Room (see p. 101),.__ : ' B A S

. \'_1( - 2
. 121 ;
. . .
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2. Main entry overlooked The main entry card is the only card . ’
' for many items. It is also the only place that llsts all llbrary v
locations.
N B1bllograph1c entries mlsmterpreted »Perlodlc ls articies and parts
-~ of collections are not indéxed in the AiitHor- Title Catalog _
4. ‘Informtlon and authorlty cards 1gnored T e ' ‘. o
. ' ' . ' ‘ ‘-'.

L 'AGONMON PROBLEhS IN THE STACKS

- _ l Call numbers misread:; The second element of the call number 1s S
SR 'really a dec1mal nunber and must be read as such - E . o
2. ")Floor plan not consulted : ' v - S :

‘Circulation Desk bypassed For mater1als not found in. the stacKs
you must check at the C1rculat10n Desk

e L -
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BIBLIOGRAPHIC CITATION oo e
. . B N o ’ . N . )
e L - Few treatises are written wnole cloth They depend on the work and 1deas

'n‘of others who, have written- prev1ously B1bl1ograph1c citations are the '
/- necessary means used to. 1nd1cate to your readers wh1ch sources you have used
"in wr1t1ng your paper 'I‘h1s information provules readers a further. way to .
- .exténd theJ.r own research and study Therein 11es the essent1a1 1mporta.nce

"

of any bib11ography o s D

Q..

_ The goal of b1bl1ograph1c c1tat1on 1s to 1dent1fy an item as a phy51ca1
. obJect S0° that it may be recogmzed and d1st1ngu1shed from other s1m11ar
works, 1nc1ud1ng prev10us ed1t1ons of the same t1t1e The mtellectual content
‘of a'work 1s not- the concem of b1bllograph1c c1tat1on, that more r1ghtly
‘ belongs ‘to annotat1on or to the content of your paper ‘- e T .

_ When you compose a b1b11ograph1g c1tat1on there are two thlngs always to i
keep .in mind: accuracy and completeness An’ 1ncomp1ete and/or 1naccurate |
' c1tat1on will, front the -outset,’ cause you needless frustrat1on and waste your '
' time through the retrac1ng of prenous steps An’ uncorrected citation w111
confuse ‘your reader, furthermore and may depr1ve her/h1m of a badly needed
: source of 1nformat1on. e 4, ' - )

There are. ten elements which may compnse a. c1tat1on for a book Not all
. 'these elements w111 appear in every book ‘you gencounter, however, when any
"of .them does it must be l1sted in your c1tat1on Other’ mformatmn prov1ded -
by a-book may be superfluous - When th1s is the case it shou]d be left out. .
Pre\hous edition numbers and, copyr1ght dates are examples However when there |
‘is-doubt. about the re1evance of b1bl1ograph1c 1nformat1on it is probably ' T
best ‘to 1nclude 1t A correspondmg set of elements may be- drawn up for '
per1od1cal art1cles, government documents etc '

BIBLIOGRAPHICELEMENTS FOR A'BOOK LT

1. -Author/s : ‘ o )
2. Title, with subtitle when d1st1nct1ve - : Lo
3. Editor/s—- o .
4, -Translator/s (also 111ustrator/s comp11er/s etc.) . . - :
S Number of volumes or' total mam pag1nat1on (the 1atter usually

- stated last) _ SRR R ‘ r
- 6. Edition number - oo U T .
7..
8.
9.
0.

S o
2 s
A
«f
o -

~ Series-title. s S : I . EE o

- Place of publ1cat1on o . . .
' Pub11sher and/or printer = .
Date of publ1cat1on (or copyr1ght when 1mpr1nt lmavallable)




126

Fortunately-‘you are not left toyour own devices where: bibl'iogra'phic

_ style is con’cerned There are several style manuals which give more or
less explicit d1rect1ons ~on how to construct citations. " Two of the most w1dely
used are Kate Turablan s A Manual for Writers and Peyton Hurt's Bibliography
and Footnotes There are many other style manuals some designed for spec1al
groups or types of publlcat1ons, such as the American Medical Assoc1at1on s ®
Style Book or -the manual 1ssued by the u.s. Gwemment Printing Office. “once
a style manual has. been settled on, you should scan it to see how it is arranged
and become fam111ar w1th its contents and index (remenber it is a reference
book too! ) * Then methodlcally read those sect1ons of greatest unportance ;
to you - o - ' '

? When you study your style book you- w111 not1ce that cons1stency in c1tatlon
is str1ctly adhered to. All like, books are cited in the same fashior, the
same is true for magazmes, Joumdls, encyclopedi\a art1cle etc S

“Next follow two sets of c1tat1ons the first based .n Turablan s book
_the second accordmg to Hurt's manual. You will not1ce similarities and
d1fferences These examples are not to be-used in‘lieu of a style book but
are g1ven here to supplement those from wh1ch they are drawn. ) C




~ Sample B1b110graph1c Entrles from ' 1.27

1 for Writers of Term Pa 'ers Theses and Dlssertatlons .
1cago ess, 1/5), pps -158. ' . o

Kate L. 'I‘urablan A Manua
(Chlcago University o

One authori ' AN
' Tillich, Paul. Systematic Theologz 3 vols Chicago: University of
' Ch1cago Press, 1951- 63 ‘ Lt o

/ I
Two authorns. . ' '
Houghton, Walter E , and Stange, G. Robert. V1ctor1an Poetry and Poetics.

- Cambridge, Mass’: Harvard Unlverslty Press 1959 |

Three authons - |
’Berelson, Bernard R.; Lazarsfeld Paul F.; and McPhee, W1111am N. Voting.(
Ch1cago Umverslty of Ch1cago Press 1954 R

r

Mon.e than —th/z.ee auth/wb

. Pelikan, Jaroslav Jan; Ross, M. G.; Pollard W. G.; Elsendrath M N., Moeller, C
and W1ttenberg, A. Rellglon and .the Umverslty York Un1vers1ty Inv1ta-
tion Lecture Serles Torgnto Umverslty of Toronto Press 1964

No authon given ’
. The Lottery.. - London: J. Watts, [1732]

>t

Institution, asdociation, on the ake, , "cowo/uu:e au,thon.“
Special Libraries Association. Directory of Business and Fmanc1a1 Serwuées
New York: Special Libraries Assoc1at10n, 1963. . .

Editon as "awtholz" (same -form used 60& compdm and Dwmlatoh.) _
_Anderson, J. N. D., ed. The World's Rellglons London Inter-Varsity‘
Fellowsh1p, 1950 . ) _

T

_Awthon 8 wank translated by anothe/z lAame 4.5 edu:ed by anothu)
Lissner,. Ivar. .The Living Past. Translated by J Maxwell BrownJohn
-, New York: ‘G.P. Putnam's Sons, 1957. - o -S

o Authon!s wonks contamed 4n his couec,ted wonks
Colerldge, Samuel Taylor. 'The ' e,
‘Edited by W. G. T. Shedd.

' Harper ‘§ Bros., 1884

Book in ‘a AULLGA - ' ' :
-+ Clapp, Verner W. The Future of the Research L1brary Ph:meas W. Wmdsor
Yo “.Series ‘in L1brar1ansh1p, no. 8., Urbana: Uilverslty of I1linois

Press 1964. S _ . /o
' Rep/u.n,t edition E ‘ ' : ’
Myrdal ‘Gumar. Population: A Problem tor Democracy Cambrldge Harvard N
S Unlverslty Press, 1940; reprmt ed., Gloucester, Mass.: Peter Smith, i
Camponemt pafbt by one authalz ina woak ecluted by another s o

- Tillich, Paul. ''Being and Love." 'In Moral -Principles of Act1on, pp ~66:L-72 o
: Edlth by Ruth N. Anshen. New Yor o , AR .

e,
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128 pRTICLES IN JOURNALS; MAGAZINES

C Mticle in a jownal, ' .
. '* » Swanson, Don. 'Dialogue w1th a Catalogue " L1brary Qlarterly 34 (December

11963): 113-25.

N Mticle in a. magazuze
S Tuchman, Barbara W. "If Asia Were Clay in the Hands of the West " Atlant1c,

".““;;‘ September 1970 pp. 68-84. : ., . :

ARTICLES IN ENCYCLOPEDIAS = S L
_Signed anticle o S ‘. - "
Encyclopaed1a Br1tann1ca, 11th ed; S.v. "Blake, William," by J -W. .Comyns-Carr.

Unu_med anticle . : : ' .
gcgedm Amer1cana, 1975 ed S.v. "Sitting Bull." T . .

-

NEWSPAPER&» : . ‘
Unsigned anticle : ' '
e "Amazin'g Amazon-Region." New York Times, lZ January 1969 sec 4, p. Ell.

Unsigihed anticles over .. Long period. T
Times (Léndon), 4 January 6 June 1974 -

“BOOK REVIEWS |
DeMott, Benjamin. Review of Briefing fer a Descent mto Hell b Dor1s L
] Saturday Review, 13 Mard: 1971, pp. 25-26. it essing.

MICROFORM REPRODUCTIONS . S : - e
. Chu,. Godwin C., and Schramm, Wilbur. Learning from Television: Whdt the
nt Reproduction Service, ED

Research Sa%s. Bethesda, Md.: cume (
01 , 1967, ' . , Lo ' .

THESES AND OTHER PAPERS . : < ' R o
: Phillips, O. C., Jr. !'The Influence of Ovid on Lucan's Bellum civile.' Ph.D.
d1ssertat1on, Un1vers1ty of ( Chlcago, 1963. S o

CONGRESSIONAL DOCUMENTS ~ - e - , - ' -

' U.S. Congress. House.. A Bill to Require’ Passe'n%glbtor ‘Vehicles
: Purchased for Use by the Federal Government to t Certain Safeg o
O Standards. H.R. 1341, 86th Cong., lst sess.,.1959. . a

U.S. Congress.. Joint Economic C(mm1ttee The Low-Income Populat1on and - .
- Economic Growth, by Robert J. Lampman.” Joint Committee Print, Study -~ =
Paper 12. Wasﬁ'lngton, D.C.: Government Prmtmg Off1ce 1959 P

.. - U.S. 'Congress; House Cormuttee on Ways. and Means. Narcotics, Mar1Juana, ‘and
) o Barbiturates. .Hearings before a subctimittee of ‘the House: Committee on -

Ways and Means on H.R. 3490, 82d: Co::/Ist ?}ess , 195T.

. u.s. Congress. Senate Report of the Eederal Trade ‘Commission on Jt1l1ty o
- rmrations. S. Doc 92, 70th (?g » Lst sess., 1955. .. s

EXECUTIVE DEPARTMENT DOCUMENTS . o ' '
. U.S. Department of Agricuiture.’' Fam Securu‘,y Admm1strat1on and Bureau of -
Do ' .Agricultural Economics Co-operating. " Analysis of 70,000 Rural’ Rehab111ta- -
T ;' tion Farmlands, by E.L. Kirkpatrick. . Social Research Report No. ' :
' : Washington,._D.C. :» Govermment Pr1nt1ng 0ff1ce 1938 o,

< " U.S. Geological Survey. Topograph1c Ser1es 1 24,000. Oakland East, California.
' Photo revised 1959, 1962 1972, . 0 T

<

oy
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I Sample Bibliographié Eﬁ%rieé from: ) ' 129

Peyton Hurt, Bibliography and Footnotes (3rd ed.; Bérkeféy and Los ‘Aﬁgelés:_ '

 University of Cali ornia Press, 1968), pp. 1-80.

" One authon ' T - _ . :
Tillich, Paul. Systemati Theology. Chicago: University of Chicago Press,
~ 1851-63]. X vols. : R - . .
/ : . . e
" Houghton, Walter E., and G. Robert Stange. Victorian Poetry and Poetics.
Cambridge: Harvard University Press, [1959]. 854 pp. ~ .

Three authons e S S
Berelson, Bernard R., Paul F. Lazarsfeld, William N. McPhee. Voting.
" [Chicago]: University of Chicago Press; [1954_].' -xix, 395 pp.

More than three authons - £ ' : A DU o _

_ Pelikan, Jaroslav Jan, and others. Religion and the University. York University- -
Invitation Lecture Series. [Toronto]: "University of Toronto Press, 1964. . °
viii, 128-pp. . . 7 ' e :

« No _au,thoﬁ gj,ueyi.-» - o T L T
.~ The Lottery. London: J. Watts, [1732] . 4pp., 14, 36 pp. Illus.trations,'nmsic.;
Institution, association, on the Like, as "conponate awthon" | _ '
Special Libraries Association. Directory of Business and Financial Services.
- New York: The Association, 1963. - 483 pp. L .

© Editon as "authon" (same form used fon compiler and Translaton) ' .
Anderson, J. N. D., ed.. The World's Religions. London: Inter-Varsity -
.. .- Fellowship, 1950. 208 -pp. R Lo N
- Authon's wonk translated by another (same-if edited by another) .’ .
Lissner, Ivar. The L_1v'1_ng_ Past. 'Translated by J. Maxwell Brownjohn.
* . New York: . Putnam s, [1957]. 444 PP.  Illustrationms. S ‘

'Au,thon._l'af oJon.Iu. contained in his collected wonks o S
- Coleridge, Samuel Taylor. -"Aids to Reflection." Vol. I of The lete Works

\
.

]

of Samuel Taylor.Coleridge. Edited by W. G. T. Shedd. "New York: -
Harper, 1884. vols. - RS ' : - . ~ o

Bookinda'e/uiu - ' : o : , o
_Clapp; Verner W. The Future of the Research Library.: Phineas W, Windsor
Series in Librarianship, [no. 8]. Urbana: - University of_Lllinois Press, -

. 1964,  vii, 114 pp. o -

‘*Remeént edéu.:éon-' C o ' : L _
Myrdal, Gumnar.: ‘Population: A Problem for Democracy. - Cambridge: Harvard _
University Press, 1940; Gloucester, Mass.: Smith, 1956. xiii, 237 pPp.

X.

. Component pant by one authon in a work edited by another =~ :
" Tillit¢h, Paul. "'Being'and Love," in Ruth N. Anshen; ed., Moral Principles: - |,
: -+ of Action. New York: Harper, 1952, - Pp. .661-72. T

© *Hurt gives no speczal’ instructions other .than to suggest providing the™''full imprint'',




v '_ARTICLES IN JOURNALS OR MAGAZINES (Both tréated the same)

e s Miticke dn a jounnal : _ e

h ' Swanson, Don. 'Dialogue with a Catalogue," Library Quarterly,
- 34 (Dec., 1963), 113- 25” - o

Article 4in a magazine

- Tuchman, Barbara W. "If Asia Were Clay in the‘Hands of the West,"
3 Atlantlc, 226 (Sept., 1970) 68- 84 _

ARTICLES IN ENCYCLOPEDIAS P 2

Signed anticle’ o o LT ,
Comyns Carr, J. W., ""Blake, W1111am," Encyclopaedia Britannica, 1lth ed., _ _ : ,
IV.(1910), 36- 38 - B EEE Ll

' Unsigned article .
: "Slttlng Bull, " Encycloyedla Amerlcana, Internatlonal ed 24 (1975), 852

RS

- NEWSPAPERS
: Unsigned anticle
"Amazmg Amazon Reglon," New York Times, Jan. 12, 1969 sec. 4, P- Ell.

Unugned amdeA oveld a Zong peniod p
Times (Londoh), Jan. 4 + June 6, 1974.

*Bobl_c REVIENWS T o o
""" DeMott, Benjamin. -[Reéview of] Doris Lessing, Br1ef for a Descent into - )
He11 Saturday Renew, 54 (Mar 13, 1971) 2§ 73

*MICROFORM REPRODUCFIONS

Chu, Godwin C., and Wilbur Schranm “from Telenslon What the .
Research Sa s. EDO14 900. es .t ERIC Document Reproductlon .

Service, 1967. , 2 sheets _ P R

‘I‘HESES AND' UI’HER PAPERS (UNPUBLISHED) ' " o '
Phillips, 0. C., Jr. .The Influence of Ovid on Lucan S "Bellum c1V11e_"

Unpubl:tshed Ph.D dissertation. “University o I Elﬁcago, 1963.
124 numb. leaves. 3 G y

CONGRESSIONAL DOCUMENTS : ' ' '
U.S. Congress. House. A Bill to Requlre ‘Passenger- Carryugg_ Motor Vehlcles _
_  Purchased for Use by the Federal Government to Meet Certain, Safety
Standards. ., 86th Cmg » 1st sess., H. Res. lﬂ' Washlngton G.P.0.,
: : _—2'6959 pp7 ,

" U.S. Congress. Joint Economic Conhuttee The Low-Intcxhe Pgbulatlen and
' “Economic Growth, by Robert J. Lampman. Joint Committee Prlnt Study
Paper 12. Wash:mgton G.P.O., 1959. 119 pp.

U.S. Congress. House. Committee on Ways and Means. Narcotlcs Marijuana, and
Barbiturates Hearings, 82d Cong R lst sess., on H. REs. 3490. Washington:
G.P.0., 1951. 208-pp. s : . .

U.S. Congress. Senatei ék_gpg_ rt of the Federal Trade Comm.ssmn on Ut111 ) : S
Corporations. 70th. ng l_t sess., S. Doc. 92 Washmgton . T ey
1935. 53 pp.-. ; - : Lo
EXECUTIVE DEPARTMENT DOCUMENTS ' )
U.S. Department of Agnculture Farm Securlty Adm.lmstratmn and Bureau of

_ Agricultural Economics Co-operating. Analysis of 70,000 Rural Rehabilita- *
" tion Farmlands, by E.L. Klrkpatrlck S&Téffesea_}TREport No.’ 9 o

Washington: G- .P.0., 1938. 122 Pp-

-*No 1nstruct10ns g1ven, -therefore, these c1tat10ns are in- the "sp1r1t" of Hurt A

N
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® 'E‘.FF.E--C__TIVE' NOTE - TAKING

Identifying, 1ocat1ng, and examining material for your topic are all
. 1mportant Your notes, however, are of 11tt1e help for later use if they are.
not camplete and. accurate. You should at the start of your search develop
- a method for the systematlé organlzatlon of all your b1b110graph1c c1tat10ns
and 1nformat10n notes. Some 1mportant things to remember are
1. Use index cards of unifbrm size. Most brefer e1ther
~3X5 or 5X8 cards. o o 3

2. Record all mfomatlon as it ‘is prmted 1nc1ud1ng punc- o
tuation, spelling, etc.™ This informationwill be needed = *
‘later for bibliographic entries or footnotes. (The S
information on catalog cards oy in b1b110graph1c citations
is usually correct.)

3. Avoid shortcuts as they usually 1ead to problems
Make.a bib. card for each item you plan to use.

—_— J‘/\ass1gn code # -
\ﬁm -,_- ' e to .use on, note -
S . card. Saves
Ioccodog, M@W@m% .. rewritting the -
""" bib. info on .
MM%JM ed . ~MW A 1 ‘each note card.

ﬁmwﬂu Brnéo Les711.

o

T 1nc1ude a comment
-of contents or

usefulness:
; .
A
L HMS/.A N L
B ) L ‘~"1i245"§>‘_ 3 ' .
t . . . e ;\r: { oL - L
: - library's call # - . ' ! S L "
‘ ’ 4 : N ~;'° - . . D .
129
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’
>

If ‘it is your purpose simply to annotate your entrles a single index
.. | card may be suff1c1ent to record both citation and annotatlon. If, however, .
-, you are writing a full scale research paper on your top1c you w111 be Y |
research1ng in greater depth This will require considerably more than one
index’ card for each 1tem you later choose to cite. . Therefore, for each
idea or quotatlon you plan to use make a separate note card; key it to the SRV
b1b_1_10graphy card for the work from which this note was. t,aken_. o - '

/, 7;45 . j_@’r\

of quote : /01“-{0 ?4/113 N0 JZ’?‘?W refers to
or para- . .,/u ZZJ Al - e cluanc ~ source, -

phrase. v book
' ,'a"‘u’"“"" oty (f“’w’w“‘ i art1c1e, etc.
Jeentias ' ), deta) Clacw
Ll 2iniis 0 Y ‘

et

R
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. _TTansportatlon Studjes.

THE CAMPUS LIBRARY SYSTEM |

- My

The University Library is composed of Doe leTary, w1th primary emphasls~f
on the human1t1es and social sciences; Moffitt Undergraduate L1brary, ‘with a .
similar empha51s for undergraduate needs; and 21 branch 1ibraries in subject
fields such as Chem1stry or Mu51c andjﬁfﬁfés51onal fields such as Library and
Infbrmatlon Studles ~The holdlngs of these libraries’ (East A51at1c
excepted), have full representatlon 1n ‘Doe Library's Author Title Catalog.
In only one instance (again, East Asiatit), are materials grouped by language.

Roundlngoutthe Unlver51ty L1brary system are a number of 1naependent »
libraries.. " Independent libraries have only main entry: representatlon in the
Doe catalog. These libraries include Boalt Hall's. Law Library, the Institute
. of Governmental Studies L1brary, and the L1brarY of the Inst1tute of

. , ¢

L1brar1es of academic departments are small collections which u5ua11y
dup11cate materials fbund elsewhere in the Uh1verslty Library system. They
are purchased by and kept in the departments fbr the convenience of their
faculty, students and research staff. Materlals in these collections are
: . usually non- c1rculat1ngandare not listed in Doe lerary catalogs

Independent and departmental libraries can be located. using the gmp
Directory grey pages. Some are listed separately under the department;
.1nfbrmat10n regard1ng others must. be obtained from the departmental off1ce

W V‘,
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e

LIBRARIES ON CAMPUS

Doe Library

Documents Department

General Reference Service L.
Humanities Graduate SerV1ce

Map Room '

Morrison Library
Newspaper/Microcopy Room
Per10d1ca1 Room '

,Moffltt Underg‘raduate L1brary

Bancroft L1brary

. Bra.nch »'Libraries

Agriculture

Anthropology ™ T '

Astrcnomy-Mathemtlt:s Stat15t1cs
". Biochemistry -.

Biology .

Chemistry

. ‘Earth Sciences’

.East Asiatic ' ° .
Education-Psychology
Engineering .

Environmental Des1gn

Forestry . .

Hans Kelsen Graduate Social Sc1ence
‘Library School -

.- Music ' - )
Physics LT
‘Public Health S
Social Welfare - !

Independent L1brar1es (partial 115t)

" 'Boalt Hall's Law Library |
Institute of Governmental ‘Studies
Inst1tute of Transportation Stud1es

Departmental Libraries (part1a1 list) Y

Chicano stud1es ) .
French - S : J
: Jo_umah;m : C :

‘e @

ﬂ '-13-3;'-"
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. DOE LIBRARY o

{

DOCUMENTS DEPARTMENT, 350 Library Annex (see also page 105)

The Documents Department collects official publications of federal,
* state, and foreign governments, and of international organizations.
Such’' publications cont4in statistics of all types’ and include many
‘technical reports. ' The amount of material available and its unique

arrangement often make iBhnecessary to request assistance--do not .
hesitate to ask for help when you need it. ‘ - L

GENERAL REFERENCE SERVICE (GRS), R§B, Doe Library

The GRS is Doe Library's main information service and referral center.
‘The collection is shelved in the R§B and the Loan Hall, and contains
general reference materials in many fields, with emphasis on the '
humanities ahd the social sciences; included are such things.as: : _
: encyclopedias, dictionaries, directories, magazine and newspaper indexes,

. 'biographical indexes'and dictionaries, nationdl, trade, and subject.

- bibliographies, et¢. The collection is non-circulating; materials kept .
at the Reference Desk may be used for 2 hours. .Since there are many '
special ldcations for materials in the RGB, it is important 6 use the
card catalog in the R§B before looking for or requefting materials.

HUMANITIES GRADUATE SERVICE (HGS), 150 Library Amnex . 7 = - |

The HGS contains Four main collections: the Graduate. Reserve Collection-- '
‘copies of books from Doe Library's main stacks temporarily located in .

. the HGS for use by students taking 200 and 300 courses -in the humanities-- -
which circulate to all borrowers from 2-hours to 2-weeks; the Romance '
Philology Collection--main stack copies permanently charged to the-

"_HGS as a reference collection for students and faculty in Romance ,

- Philology--which circulates for 1-day: the English and Hist9£¥ Collections--
duplicate (i.e., not the Library's first copy) reference matéfials useful
for students preparing for advanced* degrees. in English and history; and
the XMAC Collection, a duplicate collection of books by twentieth century

- American and British authors.. The.English, History, and XMAC Collections

" are non-circulating. All borrowers are invited to make use of. the study
space ‘available -in the HGS; there are no reserved spaces. R

”n

MAP ROOM, 137 Doe Library e y .

This n6n-circu1atin§ collection contéins“over-l?S,OOQ maps covering all -.

countries-of the world,- including detailed topographic maps of many
‘rcountries, quadrangles published-by:the-United States Geological Survey,
- .city plans, and other special maps such as: “historical, climate, -

vegetation, population, and economic maps for most geographic areas.

The Map Room contains the primary collection of national atlases and

gazetteers, but world and historical atlases are kept in the REB and

the Loan Stacks. -Maps are not represented in the Author-Title and

Subject Catalogs; you must use the card catalog in the Map Room.-\ - ‘

Additional specialized map collections are housed elsewhere on campus; the

Map Room staff can assist you in locating them. ' L e

<
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MORRISON LIBRARY, 101 Doe Library | ‘ Lt

Call rnumbers for items in the Morrison Library are designated "'X-8'". The
X-8 collection consists of newly published books of general interest, .
including novels, poetry, plays, biography and autobiography, books on art,
' history, and current events, and an up-to-date travel collectioi. The - -
-Browsing Collection¢includes bqoks on literature (including the classics),
' history, philosophy, the.social and natural sciences, and the fine arts
- .with emphasis on works of the twentieth century.  The latest 6 issues of
‘ periodicals, and the.latest 4 issues of newspapers are. available, including
air mail editions of the London Economist, the New York Times, the London
' Times, the London Observer, and Le Monde. The Graphic Arts Loan Collection
is especially rich in, the eighteenth through- twentieth century original '
prints. -A basic collection of classical, contemporary Western, and Asian
. music, as/Well as-opera and chamber music is available on sound recordings;
listening facilities are also available. = =~ o |

NEWSPAPER/MICROCOPY ROOM'(see also, page . and Library Orientation Leaflet”
nu@?er 12--Microcopy Céllections) 3 S e e

' ~The Newspaper/Microcopy Room collects newspapers world-wide on both
newsprint and microfilm. The major newspaper indexes are also availabje.
All Doe Library and Documents Department microcopy material is stored in the .

- Newspaper/Microcopy room, with extensive reading facilities. A sourd o

recording collection of drama, poetry readings, gnd documentary material
is alsp available, with listening equipment. e Newspaper/Microcopy

3

Room collection is non-circulating. . '

[N

4
PERIODICAL ROOM, 133 Doe Library - p,

The. Periodical Room shelves and circulates current unbound non-document
. 'serialy publications the bound volumes of which are shelved in the Doe
) LibrarL stacks. Kept in the Periodical Room is a sizeable collection of
‘college catalogs, including U.C. and foreign accredited colleges and
. universities as well as California commmity colleges. The Periodical
. Room_ is also the place to go when you want to retrieve foreign- .
. dissertationd or university published pamphlets of lectures, etc. The-
.- Periodical Room Information Desk is the place to inquire regarding
location and holdings:of all currently received non-document titles for ,
the General ‘Liprary, including all branches. Records for Institute = = = .
libraries are not retained here. The Periodical Room stacks are open to :
~all borrowers without restriction; most ma?eriqls circulate from three:
‘to seven days. o o s o

3

' BANCROFT LIBRARY
v e N v

4 £

The Bankroft' Library is a major research center on thg,Befkeley campus - of
the University of California.. It consists of a non-circulating collection .
of books, manuscripts, pictures, maps, and other materials. The Library
 housesseveral collections including: the Baricroft Collection, which docu-
. ments. the history of western North America; the Rare Books Collection, which
preserves special materials for research in the humanities, including about
. » three hundred incunabula; the University Archives, which contains official
- documentation of the history of the statewide University of California; the
Regional Oral History Office, which tape-records the recollections of persons
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" -who have contributed significantly to the development of the o
West and the nation; and the ‘Mark Twain Papers, which is the outstanding
collection of the author's manuscripts, correspondence, &nd related -
documentary material. Registered students of the University of California
and other qualified readers may use the collections. All readers are
expected .to fill out permanent Readers Cards on their first visit and
will be asked to furnish identification. = = S

.

MOFFITT UNDERGRADUATE LIBRARY

., The Moffitt Library Collection is a carefully selected duplicate collection ..
+ _of basic materials in’all subject fields,. with emphasis on the humanities

' "and the social sciences. Moffitt’Library Librarians regularly teach
Bibliography I and-gladly assist students with assignments and projects
for the course. Even though the non-circulating reference ‘collection in.
Moffitt can be used as a "laboratory" for Bibliography I, Moffitt Library"
is not a research library--extensive reseaich should only be conducted
~using Doe Library.as a focal point. In this.sense, Moffitt 'Library can
. be used as a supplergnent_ to. Doe Library's collections. . i
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'~ BRANCH, INDEPENDENT, AND DEPARTMENTAL LIBRARIES

o/
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Scattered over the campus are numerous 11brar1es which have been established
for the colleges or departments wh1ch they serve. Book and per1od1cal collectmn

pol1C1es reflect ‘the needs of courses offered. 1n the department or. college.
1

Branch libraries try to avo1d excess:Lve dupl1cat1on of mter1als R but ‘there * - ‘

- are overlappmg areas, as. in‘the Physlcal Sciences (Chemlstry, Phys1cs, _and

Engmeermg L1brar1es) , or in Public Health and B1ology L1brar1es SO you could
use more -than: one branch l1brary for your research Your search in .Doe L1brary s

.Author T1tle Catalog should 1nd1cate wh1ch 11brary(1es) mll be most useful

o except for in- l1brary use.

: Generally speakmg, branch l1brary hold1ngs have full representat1on in

| Doe Library; mdependent l1brar1es ha.ve main entry representat1on only;

\departmental libraries have no Doe L1brary representat1on. Departmental l1brar1es -
are kept in the departments for ‘the conven1ence of the1r faculty, students,‘ s

and research staff. Frequently mater1als in these collect1ons are not available

and departznental l1brar1es ‘you may be USmg, it is best also to

'-'L1brary s. card catalogs Speak to the l1brar1an of those l1brar1es in which
'you are. «.onductmg research s/he may be able to d1rect you to other useful

. l1brarJ.es and collect1ons o e L
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AGRICULTURE LIBRARY, 40 Giannini Hall . L _
-The Agriculture Library is a resource collection of books, periodicals, -
documents, and pamphlets. .It keeps extensive files- of the world's = .
agricultural .journals and publications issued by the U.S. Department of
Agriculture, the 50 state agricultural experiment stations, important” -

~ agricultural wniversities 4nd societies, and the .agricultural -organiza-

" tions of most*foreign countries. .Special emphasis has'been placed on: .

'natural resources, nutrition and - the world's -food supply, pest.control,.

. climatology as it relates to cropsi, and California agriculture. Cookery ..
and' the horticultural aspects of gardening are also represented by ‘
substantial .collections. = The collection of publications by the University's

-Division of Agricultural Sciences is exhaustive. B '

ANTHROPOLOGY LIBRARY, 230 Kroeber Hall o |
- The Anthropology Library maintains a research collection of books, periodi-

cals, documents, and reprints in the field and includes: prehistoric: .
archaeology, primate social behavior, American Indians, museum ‘techniques, o

~ ‘and primitive art. Many fringe disciplines, such as, sociology, history
of science, paieontology, -etc., also.constitute small basic collections.

ASTRONOMY -MATHEMATICS -STATTSTICS LIBRARY; 100 Evans Hill ~ |
7. This: library collects'information en: astronomy and astrophysics, with . -
_ related materials in physics; pure and applied mathematics and mathematical
+ . statistics; computer material (primarily theory); and mathematical tables. v
These materials are mainly ‘on-graduate and research levels. -

.BIOCHEMIS;I'RY LIBRARY, 430..Biochemis_ti'>’ Building . - - -
This is a small non-circulating collection primarily for students and
faculty in biochemistry. Open to the public, its hours are from one
to five p.m., Monday through Friday: . - - ..

-

BIOLOGY LIBRARY, 3503 Life Sciences Building _ e
The Biology Library's collection includes materials on botany, plant
physiology, zoology (especially birds, mamnals » and reptiles), wildlife
-~ conservation, .ecology; cell biology, embryology, genetics; anatomy,
. physiology, neuroanatomy, neurophysiology, -endocrinology, biology of = _.
. aging; cancer research, virology, immmology, bacteriology; ‘biochemistry,
- biophysics; medical physics. and biomedical“engineering. . The Biology
- Library has an excellent serials collection and anoteworthy collection
“of rare books in botany and zoology. Therfe is*a microfilm collection - .
© ... of out-of-print materials and a reprint colléction cf historical interest. - -
' A collection of audio-visual materials’ of medical interest is -being .
~ developed. The reference collection .includes the following abstracting - o
" and indexing publication: *Biological Abstract, *BioResearch Index, *Oceanic
- Abstracts, Zopological Record,--Wllﬁi'ife Review, *Index Medicus, *Chemical . . - _
Abstracts, ¥5c%enceé Citation Index, and Current Contents--Life Scientes, For .
a fee.computer searches.are run on the data bases for the publications ~ .
marked with an 'asterisk. Reference also has serial lists and subject

~ dictionaries and encyclopedias. The stacks are open to all. -
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"CHEMISTRY LIBRARY 100 H11debra.nd Hall

- The Chemistry Library pr1mr1ly serves graduate post grac{xate and uoper
.division undergraduate students as well.as the faculty and ‘research staff-

of the College of Chemistry. Needs, of undergraduates and jolders of U.C.,
Berkeley Library.cards also are met. The collection is trongest in the '
following fields of interest: CHEMISTRY: incrganic and/physical chemistry,
ofganic Chemistry, analyt1ca1 and synthetic methods 1n chemistry, nuclear
chemistry, chemical kinetics and thermodynam1cs,an vironmental chemistry;
CHEMICAL ENGINEERING; applied thermodynamics, transp S? t phenomena, o
separation processes, reactor kinetics and catalys1 polymers, electro- -
chemical engineering and the technology of mdustr1f'11 processes. The -
Chemistry Library is a depos1tory for U.S. chemlca} patents (1952+) on -

‘microcards and m1crof1che

_ EARTH SCIENCES LIBRARY, 230 Earth Sc1ence Bu1ld1.r/

The collection of the Earth Sciences L1brary co\ters PHYSICAL GEOGRAPHY

~including cartography, photogrammetry, elementai'y meteorology; GEOLOGY,

%y

including, crystallography, geochemistry, geophys1cs seismology, strat1graphy,,-

.and petroicum geology; PALEONTOLOGY, 1nc1ud1ng vertebrate and invertebrate

paleontology, paleobotany, paleozoology, mcropaleontology, and some
anthropological materials.  There is also a collection of geological maps.

.- The collection does riot cut across other subJect areas such as agr1cu1tural
" economics, demography, cultural anthropology, and political science. -

. dupl1cated in the B1ology Library.

Parts of the collection, in the. fields of zoology and anatomy, however, are

EAST ASIATIC LIBRARY, 208 Durant Hall / S S
This library is open to faculty, graduates, and undergraduates - Undergraduates .
however, are not Admitted into the; stacks 'Materials in this Library are not -
represented in Doe Library's catalogs. The collection is limited to the :

" Chinese, Japanese, Korean, Manchu, Mongol,” and Tibetan languages, but is

unlimited in subjects. ..It is one of the major East Asian libraries of the .
Western world; with 367,669 volumes as of 1975,-consisting of books), :

_ periodicals, manuscr1pts scrolls, maps, and m1croforms Emphasis.is on

the humanities and the soc1al 'sciences, -with only limited material in -
the sciences and technology. = The: collectlon includes manuscripts of the

, Tang Dynasty (618-907), very early- specimens of Chinese and Japanese '

woodblock printing, reproductions of inscriptions from oracle bones, stone

-afnid bronze, dating from as. ear,ly as 1500 B.C.., beautifully 111ustrated books

on the arts and crafts rare documents and a broad ra.nge of current
publ1cat1ons : ;

‘ EDUCATION/PSYCHOLOGY LIBRARY, 2600 Toln*an Hall. = -' |

The .education -collection prov1des research and’ b1blrograph1cal mater1als

~ for the stuay of the history and theory of : education as it relates to the'

preparat1on of administrators, supervisors and teachers for elementary and -
secondary <chools, and colleges .and for research on educational problems
The collection includes research reports and yearbooks from foreign and
domestic educational organizations and governmental units, elementary and -
secondary school textbooks,  curriculum materials, pamphlets and periodicals. -
“The psychology collection covers with cons1derable depth the area of clinical,
" developmental, experimental, social, ~abnormal. "~ psychology i ‘and personality. '~
Together with with Biology Library. collect1ons it provides coverage for ...

‘the areas of animal, psycholog1cal and comparatwe psychology

-4



143

-

- ENGINEERING LIBRARY, 410 O'Brien Hall _ : _
The collections include materials relating to a€ronautical, bio-medical,

civil, electrical, electronic, geological, industrial; irrigation, .
‘,nwchanical,_nuc1ear,:0ceanographi¢, process, and sanitary engineering;
_.engineering design, materials 'science, mineral technology, naval :
architecture, operations research, technology transfer and other aspects

of the effects of technology upon society and the influences of society

upon -technologists ./ s , - '

- ENVIRONMENTAL DESIGN LIBRARY, 210 Wurster Hall v :

This' library con ains-a research collection in the fields of -architecture,
. City and regional plarnning, and landscape architecture, including books o
-with architectural working details, drawing theory,.é$tandards and professional ,
‘practice, building materials, building types, contemporary architecture of =
all countries, zoning, planning theory, housing, open space, urban renewal,
urban design, park ‘and garden désign, public policy concerning:the :

the environment, and histories of the. three professional fields. Minor -
collections include art, graphic design, interior design, . industrial design, =
horticulture and social problems. The Library also. contains ‘the Beatrix.
Farrand Collection of rare books on landscape architecture, and is-a HUD

urban planning depository library:. = . S ' ) _

FORESTRY LIBRARY, 260 Mulford Hall - - . |
"A collection concerned with forestry world-wide, with geographic emphasis on -

o

- the Western U.S. and the Pacific Basin, 1is housed in the Forestry ‘Library.

Conservation of natural resources and management of forests and wildlands o
. are the primiry subject areas, but materials relating to watershed management,
parks and recreation (not urban), and -silviculture and utilization of trees:
(not-horticu1§ure)*are included.  Publications on réngé4management,-wildlife
management, forest entomolpgy and pathology are'secondary. Map collection '~

includes timber stand and soil vegetation maps for California wildlands,
‘national forests, and forest-type maps for various countries. -

HKI:JS KELSEN GRADUATE SOCTAL SCIENCE LIBRARY, 30.Stéph¢ns"ﬂa11 ‘

The collection contains basic and current materials in business administration, ..
- economics, and’ criminology,:and selec¢ted current imprints in:sociology, '
political science, .and pubkic policy. The Library handles reserve materials
for graduate courses in those departments. RetrospectiVe materials, and L
resources for specialized individual"research are found in_Doe Library. Unique’
collections include labor union_publications,,corporationvannual‘reports and =~
prospectuses, investment-and?finantial'Services,_and‘Business Administration . -

* 299 paper$, done in lieu of a master's thesis and not duplicated elsewhere .= -~ :

~* in the Library system. The Foundation Collection consists, of annual reports
- from major charitable foundations, and income tax returns for foundatidns -
' inJCalifbrqia. ' ' o . : o
LIBRARY SCHOOL LIBRARY, 2 South Hall o

This collection inclUdesﬂbooks,'périodicéls,'pamphlets; and non-print -

-~ materials. in the fields 5f‘librarianship; bibliographic organization, .

~ information science;. the history of,bo‘Oks_and‘printing;"publishing; R
bookselling; ‘censorship asvrelated;to-bqok.selection;.the:histOry; C
criticism and bibliography of children's literature; and book: collecting. - : .

I o1 st b a0 Sed g ot
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MUSIC LIBRARY 240 Morrlson Hall -'

The collect1on includes musical scores and literature re1at1ng to music.
The Music Library has an Author-Title Catalog for books, musical scores, -
and sound recordings; scores and recordings are not represented in Doe

Library's catalogs. A book subject catalog, and shelf lists for music,

- books, recordings, and films are maintained. Special collections include

opera scores and librettos, manuscripts of eighteenth ‘century Italian*
instrumental music, mamscrlpts of Ernest Bloch; and the archives of

. Manfred Bukofzer, Alfred Einstein, Alfred Hertz, and Albert Elkus. ..

PHYSILS LIBRARY, 351 LeConte Hall o

“The collection includes materials re1at1ng to physics: and crystallography, _
‘and some materials for upper atmosphere research, accoustics, applied =~ =

electromzgnetic theory, heat transfer, hydrodynamcs metallurgy, and
applied thermodynamics.. The ‘collection excludes most material on

_geophys1cs med1ca1 phy51cs meteorology, mcrowaves, radar, and radio.

~PUBLIC HEALTH LIBRARY 42 Warren Hall

This collection Telates to public health adrmnlstratlon, educat1on englneer- :
ing, nursing, nutrition, and social work; behavioral science, blostatlstlcs
epidemology, hospital administration, mternal and child health, med1ca1

care administration, medical m1crob1ology, occupational rad1010g1ca1

dental, and.mental . health sanitary science, envirornmental health -

: admm1strat1on, fam11y plannlng, and addictions. ‘A pamphlet collection’

is ma1nta1ned and ‘computer searches are ava1lab1e.

o

' SOCIAL WELFARE LIBRARY 216 Hav11and Hall ' - - PR

- The collection includes current materials mamtamed for graduate students .

‘in soc1a1 welfare; it includes also some material in the f1e1ds of

psyc‘\ology, soc1010gy, psych1atry, and soc1a1 work

o IND'—'PENDENT LIBRARIES S

'BOALT HALL'S LAW LIBRARY, 2d floor of Boalt Hall

This limited-circulation library contains a general AnglovAmencan legal
collection, with extensive holdings of -foreign and international legal
materials and dissertations, ‘as well ‘as large specialized collections in
canon, ecclesiastical J‘udalc, and Roman law, . The Library has been.a-

- depository since 1965 for U.S. and California government - documents, and .

has a substantial collection of briefs for the U.S..Supreme Court and

. the U.S. 9th Circuit Court of Appeals., Microform collect1ons, mcludmg

_the papers of U.S. Pres1dents .is also ava11ab1e. '
'INSTITUTE OF GJVERNMENI‘AL SI'UDIES 109 Moses Hall

. This non-citculating collection consists pr1mar11y of pamphlets and per10d1-

cals relating to adm1n15trat10n, plannlng finance,  taxation, welfare,

- crnnmology, civil service.and personnel, metropolltan problems, state
and federal govemment and Varlous pressure groups. _ C1ty and couny e

t .




S e S s

‘documents-are 'availéble here rather than in the Documents Deparﬁnent". - , ,'

. This .collection complements the subject coverage of the Hans Kelsen -
Graduate Social Science Library. ' T

' INSTITUTE OF TRANSPORTATION STUDIES LIBRARY, 412 McLaughlin

/. This. non-circulating.collection contains materials relating to general
/. transportation, with emphasis on traffic, highway, and air transport
engineering; mass transit; highway and urban transportation; pavements;
v *  civil aviation; and city and regional planning, especially in the San
Francisco Bay Area. An extensive vertical file collection of pamphlets, -
" reprints, newspaper- clippings, etc.,is maintained. . T :
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CBAY AREA LIBRARIES AND BEYOND

4 . >

-,

In sp1te of its s1ze and the excellence of its collections, the
University L1brary system can not always provide you w1th ‘the infor- :
“mation you need. Fortmately there: are many other. excellent libraries -

' throughout the Bay Area whose collect1ons may be used to supplement
those of the Un1vers1ty Library. y L

. S PUBLIC LIBRARIES |
‘A publ1c l1brary collect1on is geared to the commmity which uses "
and supports it; it places more emphasis on popular material than-,
does a un1vers1ty or academic l1brary, and has a large collect1o of
f1ct1on and popular per1od1cals for recreational reading. - Nevertheless,
- publ1c ‘libraries can be excellent sources of mtroductory mater1al '
on nearly any research top1c. ., A '
University students l1v1ng in Berkeley or Oakland may use ‘the
public /l1brar1es of those two cities. Both Berkeley and Oalcland
Public. L1brar1es are members of the East Bay. Cooperat1ve L1brary
System This sy§tem makes the collect1ons of the cities of Rlchmond
- and Alameda, and the counties of Alameda and- Contra Costa avallable
- to you as well. . There-are many other pub11c l1brar1es throughout the
Bay Area, 1nclud1ng the San Franc1sco Public Library, yhlch have
var1ous spec1a11zed departments and collect1ons. : :

" Public l1brar1es also prov1de general reference services s'i.'milar
to those prov1ded by the General Reference Serv1ce of Dpe Library.
There is also a telephone. reference service- in the Bay Area, called.
NIGHTEINE. You may call- NIGHTLINE (444 5023) after regular library
~Hours- until midnight. It is one of the most convement reference
serv1ces in the Bay Area. '

vt e s Y T
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 GOVERNMENTAL LIBRARIES .
L1brar1es of governmental bodies, such as counties or states,
have spec1al1zed collections. The Cal1forn1a State Library at
Sacramento is a general research 11brary for most subject f1elds
It spec1al1zes in mater1als about California, and is the state -
_repos1tory of books for the V1sually hand1capped The State Library
1s open- to the public; even though you may not check out ‘materials
;pegsonally, your local public 1ibrary can borrow non- f1ct1on materials
for you from the Cal1forn1a State Library. ' '

The Sutro L1brary in San Francisco is part of the Cal1forn1a O

!”_,xotate,lepary —~wIts’co11ect10nspec1al1zesJJlBr1t1sh American, and _

" Mexican hlstory and genealogy Though mater1als are non-c1rculat1ng,
the L1brary is open to the publ1c..» - T

‘Most counties also have l1brar1es--for example Alameda County R
- has a law library in the County Court House in Oakland as well as .
thé Government -and Business Library located. in the county offices 1n
Hayward » S _ , o

, QECIAL LIBRARIES_ -

Spec1al l1brar1es maintain collect1ons on’ part1cular subJects or
“f1elds Many are owned by private businesses and their, collect1ons
and services are not usually Open to the general publ1c., One of the
largest spec1al libraries in the ‘Bay Area 1s that maintained by the 4;5“'
Standard 0il Company  of Cal1forn1a ‘located in San Franc1sco. ;lts -ftfbﬂ5
'extens1ve-collect1on covering the techn1ques and economlcs of ‘ {
_petroleum and other fuels may be used upon obta1n1ng spec1al permlss1on. ;

3

[}

UIHER UNIVERSITY AND.COLLEGE LIBRA'RI'ES" '

- The 11brary collect1ons of most other un1vers1t1es and colleges
in the Bay Area are open to’ the publ1c for 1n-l1brary use only. For
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example, the Library at the Un1vers1ty of Ca11forn1a at Dav1s whlch
- emphasizes agr1culture, veterinary medicine, and the biological’
sciences, is-available for research being conducted, by UCB students.
To enable students, faculty, and staff members on the Davis and.
.Berkeley campuses 'to use-more fully each-/other's 1ibrary collect1ons,
“a free J1tney leaves Berkeley at 8:30 AM and is back in Berkeley at
~4:40 PM. It ‘holds only seven passengers, SO reservat1ons are
'requ1red Call 642-8773. -

' Mllls College L1brary, with its large collect1on of materials
relating to musxc, and the Graduate Theological Union (GTU) L1brary,
spec1al121ng in rel1g1on are. two examples of other academic l1brar1es
in the San Franc1sco Bay Area

- LIBRARY llIRECI‘ORIES

' /

Several special directories to l1brar1es haye'been publ1shed
which can assist you in locatlng a collection espec1ally su1ted to
your needs. The best known is Margaret L. Young's SubJect D11ectory
of Special L1brar1es and Information Centers, 1973. SubJect headings
-which will lead you to additional l1brary.d1rector1es are:

L1brar1es Spec1al--Ca11forn1a . :
L1brar1es--Cal1forn1a--San Francisco Bay Reglon--San Franc13co T

L1brar1es, Spec1al--Un1ted States--D1rector1es

-

USING 'NEW" LIBRARIBS L

When confrontlng a l1brary for the f1rst t1me there are -
several things you should probably deternune before trylng to use 1t
. The follow1ng is a list of some important’ quest1ons to- con51der before .
you use a l1brary for the first time: ' o

1. Are any spec1al 1nformat1on leaflets or other handouts
~ available which will help you learn how ‘to use the l1brary’

2. Another quest1on to-ask when‘thlnklng about using ‘a l1brary
.is: .does this library collect the sort of material I am
looking for? It is important to know the academic level .
the 1library is aiming at, as well as the subject matter :
covered. Generally the best way to detemnune the collect1on B

_policy is to ask the l1brar1an

1'"
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1'3. Another important bit of information to learn about a ’
library js: when is it open?--what days of the week, -
and what hours during the day? B o R

- 4. " Is the card catalog a divided catalog or a dictionary.

- Ccatalog? - Is it complete, or does it exclude certain

- classes of materials, such as pamphlets? Is an authority
list of subject headings (such as the LCSH) provided? . ~
Are’special- locations (such as a reference area) indicated
on cards in the.catalog? Is'a separate listing of the

- library's .periodical holdings and their. locations pro-
vided? Is the shelf 1ist available for your yse?

5." Which materials circulate and for how Jong? ‘What'is
. ' the check-out procedure? How can you Tenew, a_bqok? Is
2 o a grace period allowed before fines are:chargéd?" How stiff -
' . are the fines? What is the maximum period yoy can keep a
: *..book before it is subject .to recall? = . - S
6.  Is there a separate .section for reference books?: What
sorts of reference books are available?. Are they easy °
.. to locate? Are they near the librarian's desk, so his/ -
T her help can be easily obtained? - :

7. Are the stacks open or closed? - What is“their general
+ arrangement (i.e., more than one room Or' level, location
of stack entrance,~etc.)?-AAre'there any special ‘sections - :
for special classes of books, such. as reference books,
reserve books, oversize books? Are ‘the boung periodicals
interfiled with the books, or in a separate arrangement?
. If separate,. are the pericdicals filed by title or call °
‘number? Are unbound  periodicals shelved with bound .
: volumes, or separately? Are they filed by title or call
: ~number? s any of the collection in storage’at Richmond?

8. Is there a browsing Section where new titles are shelved?

9. Is theré én inqumation or pamphlet file in.fhe librafy?
- What sorts of .material does it include--pamphiets, news-
- paper clippings, etc.? How is the file~arranged?:,

10. Is any of the collection on microform and are there micro- .
o _ - form reading facilities readily available? Is ‘there a
' . reader-printer available, ‘and at what cost? Is there a
- photocopier  available? . - o
11. - Does the library collect any other audio-visual materials
+ and how are -they stored and cataloged? Is the library .
equipped. to perform Computerized literature searches? =~ °




12. Does the. library have any':'?rai‘e" materials--books, -
‘ manuscripts,- etc.?  Are they available for general use?

13. Is this library a pleasant place to be? Is the furniture -
comfortable and lighting sufficient. Are the directional
signs adequate? Are there any architectural peculiarities?
Are there any study areas--tables or individual carrels?

' Are there any interesting displays at which to look? Are.
the librarians and other siaff helpful and courteous?

Cude
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' ABP:IDGED EDITION. ' An edition shorten}d by réwritihg, dnitting, or
condensing the original, but retainingithe general sense. . .

' ABSTRACT... A brief smrmafy that gives the ‘essential points of a::,-book,
. bamphlet, article, etc, It may -be evaluative like an annotation. -

ADDED ENTRY. _A catalog entry other than the.main or subject éhtry, .
There may-be added entry cards for: title, series, translator,
ill_ustra_tor, author of an -introduction, etc. : :

ANALYTIC . (Analytical entry). An entry for some part of work or article
in 4 collection with reference to the work containing it. -
AM\JO"'I.‘ATION.'.. A note describing, explaining, and evaluatiﬁg an item 1n i
',abibliogl'gahy.. e : S
ANTHOLOGY. - A colléction of literary pieces usually by more than one o
author as in An Anthology of American Verse. . . B :
' ¢ - . . —

™

APPENDIX. Supplementary information pertaining, to, but not essential
of the completeness of a book, usually following the text. = -

' ARCHIVES. A place vwhere records and ‘historical documents are kept. The

-, term usually suggests. primary source material that has not yet been . - -
codified. P - . e .
. AUTOBIOGRAPHY. - A history of a person's life written by him/herself, -
BIBLIOGRAPHY. .I An'organized list of books or ofher nlatéi'ial Which are
_ Telated .in, some way. ’ S e T

. ‘ V - Ny ; ' . . . ‘ oy . -
BIBLIOGRAPHIC CITATION. A note of refergnce to a book, periodical . N
“. ' article, etc., which includes information required td..l'ocatg that samef -
item again. Each published form has its own order of necessary .infor--
mation. - - IR - ~ :

BIOGRAPHY. An acéomf of a personf's life, actibng,. and éharacter. A,

" biographer is one who writes such an account; a biographee is one . o
about whom the account is written. . - - Co

BOOK CATALOG. A catalog in book £orm, created &ither by photocopying
catalog cards or by computer print-out. _ ° B :

BOUND 'PERiODICAL. -.To preserve periodicais and make them easier to

.- handle, a series of issues is put betweén two-covers. . The process- is
. ~called binding and results in a ‘bound ‘periodical. E :

] :
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. consists of a cla551f1cat10n number and a book number

— J— —

CALL NUMBER. Letters, f1gures or symbols a551gned to mater1a1 to
- designate their location in a library. ' For books, the call number -

—

-, LC call number GV770 = water sports
- : . 8§37 = book number

- _Dewey number : 797.1 = water sports
' : S412 = book number

- CARD CATALOG. -A catalog in whlch entries on separate cards are

-arranged in order,. listing library material by author, title, and -
subject. It usually does not analyze or list parts of a 1arger '
whole, such as per10d1cal art1c1es, essays, etc.

CARREL. A cub1cle or d1v1ded desk for 1nd1\rldual study 1n a 11brary

b

CHARGE. In library usage only, charge means .to check out or borrow
the library. Synonyms are "to c1rcu1ate" /agd ""to, lend" .

.\J .

CIT' ION. The listing of a work in a b1b110graphy, footnote, or

index. Citation is synonomous with reference and has enough'
bibliographic 1nformat10n to enable someone else to ea511y locate
the same work _ :

CLASSIFICATION -The system by which a collection of mater1als is

. .orgamzed for the purpose of retrieval. - The two major class1f1cat1on S
schemes are the L1brary ‘of Congress and the Dewey Dec1ma1 n

._COEYRI(‘HI‘ DATE. The year in wHich the, author's appl1cat10n to the D

o

. Library of Congress for copyright on'a book is granted. A copyr1ght _
- like a patent, insures the author against intellectual theft of'a .  °

' - book and the ideas in it. The copyr1ght date 1susua11y on the o
vetSo of the t1t1e page e ' ‘ S

CORPORATE AUTHOR. - A body such as a government or govennnental depart-
- ment, or society ‘(learned, - social, etc.)}, or an institution which . -~
thorizes the publication of mater1als, .and under the name of wh1ch L
as the author, the materials will be’ entered ina catalog. :
CROSS REFERENCE In a. catalog or an- mde.x a d1rect10n from one heading
to anothe'r A cross reference may be a SEE REFERENCE or a SEE AL30

REFERENCE. < A .

Ry

" DEWEY DECIMAL CLASSTFICATION SYSTEM. A systan developed in-the 1870°s by

Me1v11 Dewey 1n which’ knowledge is d1V1ded 1nto ten maJor classes.

' DICTIONARY CA’I‘ALOG A catalog in which all entries’ (author, t3. tle, added
and’ subJect) are arranged alphabetrcally in one sequence. S

DIVIDED CATALOG A catalog in wh1ch author, t1t1e and other added entries
-are interfiled in one section, the subject entries in another, thus '
creatmg separate author-t1tle and subJ ect catalogs

,I



-

‘<

'EDITION. ;---{I’hé totai _nymber.of cobies of a book printed from the sa;ne.

setting of type. A revised or new edition indicates that, the text
has been changed or. new material added. The new edition will have -

a new date. - - -

L . ENTRY. : The record of'an'i‘tém (book, periodical, etc.) “entered in a '

catalog or bibliography, and usually referring to ‘bibliographic
information in 'a’catalog. See also: MAIN ENTRY and ADDED .ENTRY. .,

! : L : L ST
EPI%IVIERA. Printed information of passing interest, not long lasting.
~Often in the form of leaflets, posters, pamphlets, memos, etc.
FESTSCRIFT. A camplimentary or memorial publication in the form of
a collection of essays, addresses, or other contributions issued in

honor 6f.a person.dn institution, or a society, usually on the .-

occasion of an anniversary celebration. .

'FOLIO. “An oversized book, exceeding 12" x 19", usually designated on 4
 .the catalog cards by a script f or £f preceding the call number. °

. Mest libraries. shelve folios together and not in sequence with the "
.regular call nmbers. T o ‘

- GOVERNVENT DOCUMENT. Library jatgon for items published by gbvemn-
- ments, which range in size from local city councils to international
. organizations. : T v T o :

<
~
-

-HOLDINGS. The material held by & library, or more specifically used
to denote volumes and issues of serials. . =~ .. . - - o

Hiopg

IMPRINT. -‘A collection term‘bwhic_h refers to a book'ls pléée'o'f- p.tib'li.ca-'
- tion,- publisher, and date of publication. i . v
. INCUNABULA. Books printed by movable metal type during the fifteenth }
IN-PRINT. - Bookg"ayéi'lablb for purawse 'frorn_°the_15ublisher. " Out of _
.priht books (0.p:) may be available from a second- and book dealer.

© INDEX: 1. “The verb "to index" means.to 1ist or indicite. ‘2. In ‘the-

-back of a book, an alphabetical list with locations: for all, or "
nearly all, topics and names in that book. -3. A reference book

. used'to find locdtions of items in books, magazines, etc. . :

JOINT AUTHOR. A person who collaborates with one or more associates ' -

. to produce a work in which' the contribution

- from that of the other. ° -~ . - :

JOURNAL. . Scholarly periodicals aré ususlly referred to as journals.

.. Often a newspaper, will have.the -word journal in its name, reflecting.
o ‘the_'_,ori_gingl'-'meaning of the’..jmyc_l‘ (journée, French for day). e

N -

(<3

of each is not sepai'ablé" -
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_LIBRARY ‘OF CONGRESS CLASSIFICATION SYSTEM. A system to organlze

. knowledge developed for use by the Library of Congress in Washlngton
. . D.C., and adapted by most university and other large libraries. Since
Tea te it uses :both letters and numbers it is broader and more flex1ble '
.+7.- -than the Dewey Decimal system 4 : :

" MAGAZINE A periodical for general. read.mg, containing art1cles on
" various subjects by d1fferent authors, which may include popular o
- fiction and poetry See also: - NEWSPAPER JOURNAL .

,_MAIN ENTRY The ba51c, or main, card in a catalog from wh1ch all other
cards are made, hence,. main entry card. The main éntry is.usually a
personal or corporate author, although a title main entry may also
be used. (At U.C. the main' entry card is the only one which gives

- all Iocations of a book and may be the only source of complete

: -b1bllograph1c 1nformat1on ) . e

MANUSCRIPT 1.t A ‘work written’ by hand 2. A handwrltten or typed
copy of an author s work before it 1s publ1shed

MICROFORM Reduced photpgraphic: reproductlons of pr1nted mater1als,
~produced in several formats and requiring special equ.lpment for _
reading. Microf ilm is photographic film wound on ‘reels; microfiche -
is pr1nted on small sheets of film, m1crocards on opaque cards. :

<

.' -MONOGRAPH.e A systematlc ancL complete treatlse on a partlcular subJect

. usually detailed 1n treatment but not extenslve in scope. -
i M)NOGRAPHIC SERIES A series of monographlc works 1ssued in a un1form
'style under a collective title by an academy, an association, a -
learned society, or an.institution. The monographs may or may not
‘be b1bllograph1cally mdependent,:. but they are usually related 1n I
~ subject or mterest. R o ‘ ;

5‘

OUT OF PRINT. - Not obtalnable through the regular market s:.nce the
publlsher skstock 1» exhausted '

g "PAMPHLE'I‘ A publication which usually deals w1th a smgle subJect and v
‘ cons1sts of a few pages stapled together in paper covers. :

PERIODICAL A pub11€.at10n with a dlstlnctrve tLtle mtended to appear
in successive numbers or parts at stated or,regular intervals and, as -

' ..a rule, for an mdefmlte per1od of tJ.me They usually come unbound '
e and are later bourid i::to’sets. e w ; , "
PERSONAL AUI‘HOR The person respons1ble for wr1t1ng a work under whose _
name that work appears in an index, catalog; etc. A personal author '

* should be dlstmgulsued “from-a CORPORATE AUTHOR.' |
PUBLISHER The company or agency respon51ble for 1ssu1ng a publlcatlon.._'
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PUBLICATION-DATE. “The year a book or other publication comes off the /
.Press and is offered for sale. “"For a book it is usually the same
date as the copyright date, although the latter could be earlier.
A book's publication date is usually shown on its title page or on
‘the verso. o B : . o

READY REFERENCE. Reference works limited to easily consulted and the
most dccessible materials. Such works are often kept in a separate
.reference section. L : : . o

REFERENCE BOOK. A book designed to. be consulted for specific facts or
: infomntion rather than to be read in its e.ntirety(..-

- REVIEW ARTICLE. A historical survey of a subject up to the present state
" - of the art with references to each significant step along the way. :
¢ Review articles .may be used much’ 1ike bibliographies; they are particu--
- larly important in the sciences. - . . C
- SEE ALSO REFERENCE. A direction from a term or name under which entries .
are listed to another term/s or name's under which additional or
- allied information may be found. oL e T .

SEE' REFERENCE. A direction.from a term or name under which no entries
~are listed to a term or name under which entries are. listed.

SERIALS. . .Regulaﬂy issued pubiications which " cdn'pi-ise :riewspapers-,
. annual reports, yearbooks, periodicals, monographic series and other
irregular publications. This is a more inclusive term than PERIODICAL..

SERIES: A number of separate worké, usually related to one .aother';
issued in succession, normally by the same publisher, with a uniform
style and a collective title. ° o o . _

_SHELF LIST. A record of the books in a library arranged in the order

-, in which they stand on the shelVes./ - R S
STACKS. A series of bookcases arranged in a library for compact storage.

""Open stacks' means anyone can browse through the, collection. '"Closed

stacks'' means entry is restricted. Restricted borrowers must have

material paged for them. L . : o

STYLE MANUAL. ‘A manual, or book, which giveé- difeétions for typ'ihg,
" quoting, footnoting, and writing bibliographies, etc. . . .
- SUBJECT ENTRY. A entry in a catalog or a bibliography under ‘a heading -
that indicates the subject. - - S S
TEXT. The main body of ‘a work not to be confused with notes, appendix,
..~ index,, preliminaries, introductions » etc.- : oo A

e
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TITLE ENTRY. The i'ecords of a work in a catalog or a bibliography
~ under the title, generally beginning with the first word not an -
~article. ‘In a card catalog a title entry may be a main entry or

an added .entry. a :

TITLE PAGE. A page at the beginning of a book which includes title,
edition, and imprint. The back; or verso, of the title page has

the copyright date and/gr, the dape of publication.

TRACINGS. . 'A 1ist, located on the bottom (occasionally on the back)
of a catalog card, of all cards other than the main entry card and
used to trace all the cards for a particular book in a catalog.
Tracings désignate subject and added entriés. - : L

UNION LIST. A complete record of. the holdings for a given group of
libraries of materials of a given type in a certain field, or on a
particular subject. : - S . )

UNION CATALOG. ' An author or a subject catalog of all materials, or a

- selection of materials, in a group of libraries, covering books in.
all fields, or limited by subject or type of material; such a catalog
is generally established by cooperative effort. o

VOLUME. 1. Physically a volume is a géthéring of pages bound together
in the form of a <..; 2. Numerically a volume is a full set of
issues (numbers) whichcomprises a serial volume bound together. "Two

or three ntmerical volumes, if small, could be bound into one physical -

’d

- volume. Bibliographic citations use the term in the numerical sense.

¢
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